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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Péc lap - Tu do - Hanh phie
Sé: 5915/QP-UBND Thanh pho Ho Chi Minh, ngay 19 thang 11 nam 2012
QUYET DINH

Vé viéc cong bd thii tue hanh chinh linh vire hanh chinh tw phép, bo tro
tw phap sira doi, bd sung, thay thé, bai boé thudc thim quyén gidi quyét
cia Uy ban nhdn din phuong, xa, thi trin

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can ctr Luat T6 chire Hoi dong nhan dan va Uy ban nhéan dan ngay 26 thang 11
nam 2003;

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nim 2010 cua Chinh phu
vé kiém soat thu tuc hanh chinh;

Xét dé nghi cua Giam dbc So Tu phéap tai To trinh s6 4213/TTr-STP ngay 09
thang 10 nam 2012 va To trinh s6 9096/Ttr-KSTTHC ngay 15 thang 11 nam 2012
cua Chanh Van phong Uy ban nhan dan Thanh pho,

QUYET DINH:

Piéu 1. Coéng bd kém theo Quyét dinh nay: 14 thi tuc hanh chinh duoc stra doi,
b6 sung; 07 thu tuc hanh chinh thay thé; 21 thu tuc hanh chinh bi thay thé va bai bo
15 thu tuc hanh chinh thuéc thim quyén giai quyét cia Uy ban nhan dan phuong, xa,
thi tran (chi tiét tén, néi dung thi tuc hanh chinh theo danh muc dinh kém)

Diéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Diéu 3. Chanh Vin phong Uy ban nhan dan Thanh phd, Giam déc S¢ Tu phap
Thanh phd, Chu tich Uy ban nhan dan quan - huyén, Chu tich Uy ban nhén dan
phudng, xa, thi trdn chiu trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Lé Hoang Quin
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THU TUC HANH CHINH SUA bOIL, BO SUNG, THAY THE, BAI BO
THUQC THAM QUYEN GIAI QUYET CUA UY BAN NHAN DAN
PHUONG, XA, THI TRAN TREN PIA BAN THANH PHO HO CHi MINH
(Ban hanh kém theo Quyét dinh so 5915/0D-UBND
ngay 19 thang 11 nam 2012 ciia Uy ban nhén din Thanh pho)

Phin I
DANH MUC THU TUC HANH CHINH

1. Danh muc TTHC duorc sira dbi, bé sung thudc thim quyén gidi quyét ciia
UBND cap xa

STT “ﬂggﬁ TEN THU TUC HANH CHINH

I. Linh vuc hanh chinh tu phap
l. 100262 Thu tuc Cap Gidy xac nhan tinh trang hén nhan
2. 100270 Thu tuc Dang ky cham dit viée giam ho
2. 100342 Thu tuc Dang ky khai sinh cho tre em bi bo roi
4. 100957 Thu tuc Dang ky lai viéc két hon
S 100967 Thu tuc Dang ky lai viéc sinh
6. 100972 Thu tuc Dang ky lai viéc tu
7. 100975 Thu tuc Dang ky thay doi viée giam ho
8. 101273 Thu tuc Dang ky viéc giam ho
9. 101283 Thu tuc Dang ky viéc nhan cha, me, con
10. 100119 Thu tuc Dang ky nudi con nuoi
l1. 100124 Thu tuc DPang ky lai viéc nudi con nudi

I1. Linh vire bé trg tw phip
1. 100714 Thu tuc chirng thyc vin ban tir chdi nhan di san 1a dong

san

2, 101058 Thu tuc chimg thue ban sao tir ban chinh cac gidy to, van

ban bang ticng Vi€t va giay to, van ban song ngir

3 101070 Thu tuc ching thyc chir ky trong cac giéy to, van ban
bang tiéng Viét
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2. Danh muc TTHC thay thé, bi thay thé thudc thim quyén giai quyét caa
UBND cip xi

2.1. Danh muc TTHC thay thé

STT TEN THU TUC HANH CHINH
Linh vue hanh chinh tw phap
1. Thu tuc Thay ddi, cai chinh hé tich cho nguoi dudi 14 tudi va bd sung ho

tich cho moi truong hgp khong phéan biét do tuoi

b

Thu tuc Diéu chinh nhimg néi dung trong s6 ding ky ho tich va cac gidy to
ho¢ tich khac, khong phal sO dang ky khai sinh va ban chinh Giay khai sinh

Thu tuc Cap ban sao giay t& ho tich tir s6 hé tich

Thu tuc Dang ky két hén

il Bl B

Thu tuc Dang ky khai sinh cho con ngoai gia thi
Thu tuc Pang ky khai sinh
Thu tuc DPang ky khai tir

a2

2.2. Danh muc TTHC bi thay thé thudc thim quyén giai quyét cia UBND
cAp xa

. SO HO SO 5 : . ,
STT | e TEN THU TUC HANH CHINH

Linh vue hanh chinh tu phap

l. 100224 | Thu tuc Bo sung, cai chinh s6 dang ky khai sinh va Giay khai
sinh cua nguoi con trong viée nhan cha, me, con

[

101301 Thu tuc Thay doi, cai chinh h¢ tich cho nguoi dudi 14 tudi va
bo sung hé tich, diéu chinh ho tich cho moi truong hop khong
phan biét dé tudi trong truong hop duong su da dang ky ho
tich tai co quan dai di¢n ngoal giao, co quan lanh sy Vi¢t Nam
O nudc ngoal, vé nudce cu tru tai dia phuong.

3 101307 | Thay dai, cai chinh h¢ tich cho nguoi dudi 14 tudi va bo sung
hé tich, diéu chinh h¢ tich cho moi truong hop khong phan
biét dg tudi trong tnmng:, hop duong su da dang ky ho tich tai
Uy ban nhén dan cap xa trudc day

4. 100247 Thu tuc (_ap ban sao glay to ho tich
100254 | Thu tuc Cap ban sao tir s6 gdc

6. 100276 Thu tuc Dang ky két hon gitra cong dan Viét Nam cu tru trong
nude voi cong dan Viét Nam trong thoi han cong tac, hoc tap,
lao dong o nude ngoai
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7. 100317 | Thu tuc Dang ky két hon gitta cong dan Viét Nam dang trong
thot han cong tac, hoc tap, lao dong ¢ nudc ngoai vé nude

8. 100330 | Thu tuc Ping ky két hon gitta Cong dan Viét Nam cu tri
trong nudc voi nhau

9. 100336 | Dang ky khai sinh cho con ngoai gia thu

10. 100706 | Pang ky khai sinh cé yéu t6 nudc ngoai cho tré em sinh ra ¢
nudc ngoai duge me la cong dan Viét Nam dua vé Viét Nam
sinh song, chua dugc ding ky khai sinh ¢ nudc ngoai (cha, me
chua dang ky két hon)

11. 100705 | Pang ky khai sinh cho tré chét so sinh

12. 100709 | Dang ky khai sinh ¢6 yéu té nude ngoai cho tré em sinh ra tai
Viét Nam co cha, hodac me la cong dan Viét Nam cu tri trong
nuGe con nguol kia la cong dan Viét Nam dinh cu ¢ nudce
ngoai xuat trinh h¢ chiéu Viét Nam con gia tri sur dung.

13. 100712 | Pang ky khai sinh qua han.

14. 100715 | Dang ky khai sinh cé yéu té nudc ngoai cho tré em sinh ra &
nudc ngoai co cha va me la cong dan Vit Nam ma chua dugc
dang ky khai sinh ¢ nuédc ngoai, sau do vé nudc cu tru.

15, 100733 | Dang ky khai sinh trong nuoc.

16. 100744 | Dang ky khai sinh ¢6 yéu to nudc ngoai cho tré em sinh ra tai
Vi¢t Nam ¢6 cha, m¢ la cong dan Vi¢t Nam dinh cu o nudc
ngoai ma cha, me hoac cha (s dung ho chiéu Viét nam) xuat
trinh ho chiéu Viét Nam con gia tri su dung.

17. 100752 | Thu tuc dang ky khai tir cho nguoi cht_-'it la ngudl nudc ngoai
hodac nguoi khong c6 quoc tich cu tra 6n dinh lau dai tai Viét
Nam

18. 100760 |DPang ky khai tir cho nguoi bi toa an tuyén bo da chét.

19.] 100777 | Dang ky khai tir cho tré chét so sinh.

20. 100853 | Thu tuc dang ky khai tir qua han.

21 100867 | Dang ky khai tur trong nudc.

3. Danh muc TTHC bii bé thude thim quyén giai quyét ciia UBND cép xi

STT

SO HO SO
TTHC

TEN THU TUC HANH CHINH

I. Linh vuc hanh ch

inh tu phip

101292

Thi tuc Ghi vao s6 ho tich cac thay doi ho tich khac, bao
gom: xac dinh cha, me, con (do Toa an xac dinh); thay doi

quoc tich, ly hén; hity hon trai phap luat
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I1. Linh vue bé tro tw phéap

. 100749 | Thu tyc chimg thyuc Giay uy quycn nop ho so va nhan thay
Gidy chimg nhan cua nguoi dé nghi cap (Jlay chung nhén
quyén so htru nha ¢ va (nay chung nhan quyén su dung dat

2. 100932 [ Thu tyc chimg thyc van ban uy quyén lam thu tuc yéu cau
cap Phiéu 1y lich tu phap

35 100983 | Thu tuc chimg thuc vin ban ty quyén nhan tién béi thuong
khi nha nudc thu hoi dat

4. 100989 Thu tuc van ban xac nhan thoi diém niém yét cac thu tuc: thi
hanh an, thura ké...

5. 101111 Thu tuc chimg thue hop dong mua ban nha & va quyén su
dung dat o

6. 101136 | Thu tuc chimg thyuce hop dong ting cho quyén sir dung dat

101151 Thu tuc chumg thuc hop dé‘mg chuyén nhuong quyén sur dung
dat

8. 101174 | Thu tyc ching thyc hop dong cho thué, cho thué lai quyén sir
dung dat

9. 101213 | Thu tuc chimg thuc hop dong thé chap quyén sir dung dat

10. 101243 Thu tuc chung thuc hop dong thé chap nha ¢ va quyén su
dung dat

11. 101256 | Thu tuc chimg thuc hop dong ting cho nha & va quyén st
dung dat

12. 101279 | Thu tuc chimg thuc van ban phan chia tai san thira ké quyén
sir dung dat, tai san gan lién vai dat

13. 101299 [ Thu tuc chimg thuc hop dong thué nha ¢ va quyén si dung
dat

14. 101310 [ Thu tuc ching thuc hop dom_ gop von bdng quyén str dung
dat, hop dO!‘lé gop von quyén su dung dat va tai san gan lién
voi dat

b5 101346 | Thu tuc cong chimg, chimg thuc hop dong chuyén dbi quyén

sir dung dat nong nghiép giira 02 ho gia dinh, ca nhan
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Phan 11
NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
SUA POI, BO SUNG, THAY THE, BAI BO THUQC THAM QUYEN
GIAI QUYET CUA UY BAN NHAN DAN PHUONG, XA, THI TRAN
TREN DIA BAN THANH PHO HO CHIi MINH

A. LINH VUC HANH CHINH TU PHAP

1. Thi tuc Cép gidy xdc nhin tinh trang hén nhén
- Trinh tw thuc hién:

+ Budc 1:

Ca nhan ¢o6 yéu cau thuc hién thi tuc hanh chinh chuén bi dﬁy du ho so, truc tiép
ndp ho so tai b phan tiép nhan hé so tai UBND phuong, xa, thi tran (trong gid hanh
chinh tir thir hai dén sang thir bay hang tuan).

Ngudi c¢d yéu cau cap gidy xac nhan tinh trang hon nhan ma khong c6 diéu kién
true tiép dén UBND phuong, xa, thi tran thi c6 thé uy quyén cho ngudi khac lam
thay.

Trong trudng hop ty quyén thi viéc uy quyén phai bang van ban c6 céng chimg
hodic chimg thuc hop 16. Néu ngudi duge uy quyén 1a éng, ba, cha, me, vo, chong,
con, anh, chi, em rudt cua nguoi uy quyén thi khéng can cé vin ban uy quyén nhung

phai ¢ gidy to chirng minh vé moi quan hé néu trén.
+ Budc 2:

Can bg tiép nhan ho so kiém tra tinh day du va hgp 1€ cua cac gidy to trong ho
50.

Truong hop ho so con thiéu hodc khéng hop 18, thi can bé tiép nhan ho so viét
gidy hudng dan duong su. Noi dung hudéng dan phai ghi day du, ro rang timg loai
giay t& can bo sung, can bo tiép nhan ho so ky, ghi 1o ho tén va giao cho duong sur.

Truong hop hé so da day du, hop 1é thi thuc hién cho nguoi dan.

+ Budc 3: Nhan két qua giai quyét ho so tai bo phan tién nhan va tra két qua cua
UBND phuong, xa, thi tran.

- Cdch thire thue hién: truc tiép nop tai tru so co quan hanh chinh nha nude.

- Thanh phan ho so:
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Giay to phai ngp:

+ To khai cap gidy xac nhan tinh trang hon nhan.

Giay to xuat trinh:

+ Trich luc ban an hoac quyét dinh da ¢o6 hi¢u luc phap luat cua Toa an vé vige
ly hon hoac ban sao giay chirng tir (truong hop nguot yéu cau cap giay xac nhan tinh
trang da co vg, ¢o chong nhung da ly hon, hodc nguai kia da chét)

+ Chimg minh nhan dan, hé khau ctia ngudi yéu cau xac nhan tinh trang hon
nhan (Ban sao ¢6 chimg thuc hodc ban sao kém ban chinh dé doi chiéu)

+ Ban cam doan v¢ tinh trang hon nhan cua minh trong thoi gian trude khi vé cu
tri & dia phuong, va chiu trach nhiém vé viéc cam doan (ap dung dbi voi nguoi di cu
tra nhiéu noi va khong cé diéu kién dé xac nhan tinh trang hon nhan ¢ nhimg dia
phuong do).

+ D61 vai truong hop da duge xac nhan tinh trang hon nhan nhung xac nhan do
da hét han sur dung thi duong sy phai ndp lai Gidy xac nhan tinh trang hén nhan ci;
trong truong hop duong sy khai da lam mat Giay xac nhan tinh trang hon nhan da
duoc cap thi phai c6 cam két vé viéc chua dang ky két hon, ban cam két phai luu
trong ho so cap xac nhan tinh trang hon nhan.

+ 86 luong ho so: 01 bd

- Thoi han gidi quyét: Ngay trong ngay lam viéc: néu nhan ho so sau 15 gio thi
tra két qua trong ngay lam viéc ti€p theo.

Truong hop can phat xac minh thi thot han no1 trén duoce kéo dai thém khong
qua 03 ngay.
;- - A - \ r L4 ~

- Doi twgng thwe hién thu tuc hanh chinh: ca nhan

- Co quan thuwe hién thii tuc hanh chinh: Uy ban nhan dan phuong, xa - thi
tran noti cu tri cua nguoi ¢ yéu cau cap gidy xac nhan tinh trang hon nhan.

- Két qua thuee hién thii tuc hanh chinh: Giay xac nhan.

- Lé phi: 3000 dong/truong hop

- Tén mau don, mau to khai: To khai cap giay xac nhan tinh trang hon nhan
(TP/HT-2010-XNHN.1)

- Yéu cau, dieu ki¢n thwe hi¢n thit tuc hanh chinh: khong

- Can cir phdp ly cua thu tuc hanh chinh:
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+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 ctia Chinh phu vé
dang ky va quan ly ho tich (¢6 hi¢u luc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh phu sira
doi, bd sung mot s6 diéu cua Nghi dinh vé ho tich, hén nhan va gia dinh va chimg
thuc (co hi¢u luc tir ngay 01 thang 4 nam 2012);

+ Théng tu sé 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cua B Tu phap
hudng dan mét sd quy dinh cia Nghi dinh s 158/2005/ND-CP ngay 27 thang 8 nim
2005 cta Chinh phu vé ding ky va quan ly hé tich (co hiéu luc tir ngay 09 thang 7
nam 2008);

+ Théng tu sd 08a/2010/TT-BTP ngay 25 thang 3 ndm 2010 cia Bo Tu phap vé
ban hanh va hudng dan viée ghi chép, luu trir, sir dung 6, biéu mau ho tich (co hiéu
lue ké tir ngay 10 thang 5 nam 2010);

+ Quyét dinh sb 103/2007/QD-UBND ngay 30 thang 7 nam 20007 cua UBND
Thanh phé Hé Chi Minh ban hanh biéu mic thu 1é phi dang ky hé tich trén dia ban
Thanh pho Ho Chi Minh (c6 hiéu luc sau 10 ngay ké tir ngay ky).
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phic

TO KHAI CAP GIAY XAC NHAN TiNH TRANG HON NHAN

---------------------------------------------------------------------------------------------------------------------------------

é Quan hé vdi ngudi duge cap Giay xac nhan tinh trang hon nhan:
é_ Dé nghi cip Gidy xdc nhén tinh trang hén nhin cho nguéi 6 tén dudi day
’f HO VALEN: ...ttt ettt et Gidi tinh:................
E  Nedy thine fdm S aamassimiimamsmsmmmnavssiswism i
Z  NOTSINNL s
2 B 70 1 SRR RO Quéc (10 ¢ oo R,
7 S6 Gidy CMND/H$ chiéw/Gidy t hop 16 thay thé:..........ooovvecoerrieerireeeeeeen
= Noi thuong tri/tam tr
&= 8 U
LY O Al COF B s ot s s T e Sims s sh e e et
.......................... tur ngay..........thang........nam................., dén
15y A AN oo g1y T (2)
Tinh trang hon nhan
] T

---------------------------------------------------------------------------------------------------------------------------------

T61 cam doan nhirng no1 dung khai trén day la dang su that va chiu trach nhi¢m
trude phap luat vé 161 khai cua minh.

Ngui khai
(Ky, ghi o ho tén)
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Chut thich:

(1) Truong hop cong dan Viét Nam cu tru trong nudce thi ghi theo noi diang ky thuong tra,
trong truong hgp khong co not dang ky thuong tra thi ghi theo noi dang ky tam tri.

Truong hop cong dan Viét Nam cur trit o nude ngoai thi ghi theo dia chi thuong trii hodc tam
tri & nudc ngoai.

(2) Chi khai trong truong hop cong dan Viét Nam dang cu trlt 0 nude ngoai c6 yéu cau xac nhan
tinh trang hon nhan trong thoi gian cu trd o nude ngoai hodc trong thoi gian cu tn tai Viét Nam trude
khi xuat canh.

(3) Déi véi cong dan Vi¢t Nam cu trii ¢ trong nudce thi khi rd tinh trang hon nhan hién tai:
dang ¢ vo hodc co chong; hodc chua dang ky ket hon lan nao; hoac da dang ky ket hon, nhung da
ly hon hay nguot kia da chet.

D6i véi cong dan Viét Nam cur tri @ nurde ngoai co yéu cau xdc nhan tinh trang hén nhan
trong thoi gian cur tri tai Viét Nam truede khi xuét canh, thi khai vé tinh trang hén nhédn cia minh
trong thoi gian da cu tra tai noi do (Vi du: trong thoi gian cuw tri tal..., tir ngay......
thang ..... nam.......... dén ngay........ thang ........ 0 i chura dang ky két hén voi ai).

D6i voi cong dan Vi¢t Nam dang cu tri ¢ nude ngoai, ¢o yéu cau x4c nhan tinh trang hon
nhén trong thoi gian cu trii & nude ngoai, thi khai vé tinh trang hon nhan cia minh trong thoi gian
cu tra tai nude do (Vi dy: trong thoi gian cu trd tai CHLB Die, trong thoi gian tam tri tai... CHLB Dic
tr ngay... dén ngay... khong ding ky két hon vai ai tai Dai sir quan Viét Nam tai CHLB Dire);

(4) Ghi rd muc dich sir dung Gidy xdc nhan tinh hén nhian. Truomg hop str dung Giay xac
nhdn tinh trang hén nhan dé két hon, thi phai ghi rd két hén vai ai? o ddu? (ho tén, quée tich).
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2. Thii tyc ding ky chim dirt viée giam hd
- Trinh tw thuwe hién:
+ Bude 1:

Nop ho so tryce tiép tai try s UBND phuong, xa, thi tran (trong gio hanh chinh
tir thir hai dén sang thir bay hang tuan).

+ Buoc 2:
Can bd Tu phap hé tich kiém tra tinh day du va hop 1é ctia cac gidy to trong ho so.

Trudng hop ho so da day du, hop 18 thi thuc hién cho nguoi dan. Truong hop hd
so chua day du hodc chua hop 18 thi hudng din duong sir hoan thién hé so.

+ Budce 3:

Nhan két qua giai quyét tai Uy ban nhan dan phuong, xa, thi tran (trong gio
hanh chinh tir thir hai dén sang thar bay hang tuan).

- Cdch thire thue hién: Truc tiép tai tru so Uy ban nhan dan xa, phuong, thi tran
noi da dang ky viéc giam ho.

- Thanh phin, sé lwong hé so:

* Gidy to phai nop:

+ To khai dang ky cham dut viée giam ho;

+ Quyét dinh cong nhan viéc giam ho da cap trudce day;

+ Trong truomg hop nguoi duge giam h co tai san riéng, da dugce lap thanh
danh muc khi ding ky giam ho, thi ngudi yéu cau cham dit viée giam ho phai nop
danh muc tai san do va danh muc tai san hi¢n tai cua nguoi dugc giam ho.

* Gidy to phai xuat trinh:

+ Chimg minh nhan dan hodc ho chiéu cia nguoi yéu cau cham dit viée giam
hé (Ban sao ¢6 chimg thuce hodc ban sao kém ban chinh dé ddi chiéu);

+ Céc gidy to can thiét dé chimg minh du diéu kién cham dit viée giam ho theo
quy dinh cua B Luat Dan su.

+ 84 luong ho so: 01 bd

- Theéi han gidi quyét: 02 ngay lam viée, ké tir ngay Uy ban nhin dan cap xa
nhin du ho so hop 16. Truong hop can xac minh thi thoi han giai quyét kéo dai thém
khong qua 02 ngay lam vigc.
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- Doi twgng thuwe hign thi tuc hanh chinh: Ca nhan

- Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan phuong, xa, thi tran
noi da dang ky viéc giam ho

- Két qua thuwe hién thii tuc hanh chinh: Quyét dinh cong nhan cham dut viée
giam hg

- Lé phi: 5.000 dong/ truomg hop

- Tén mau don, mau té khai: To khai dang ky cham dt viée giam ho

- Yéu cau, diéu kign thuee hién thi tuc hanh chinh:

Viéc giam ho cham dut trong cac truong hop sau day:

+ Nguoi duoc giam hd da ¢é ning luc hanh vi dan su day du;

+ Nguoi duge giam hd chét;

+ Cha, me cua nguoi duogc giam h¢ da co du diéu kién dé thyc hién quyén, nghia
vu cua minh;

+ Nguoi duge giam hd duge nhan lam con nudi.

- Can cur phdp ly cua thii tuc hanh chinh:

+ B0 Luat Dan sy nam 2005;

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 niam 2005 cta Chinh phu vé
dang ky va quan ly ho tich (co hi¢u lyc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh phu sura
doi, bo sung mot so diéu cua Nghi dinh vé hd tich, hon nhan va gia dinh va ching
thue (co hicu lyc tir ngay 01 thang 4 nam 2012);

+ Théng tu s6 05/2012/TT-BTP ngay 23 thang 5 nam 2012 cua Bo Tu phap vé
viée stra d6i, bo sung mét s6 diéu cua Thong tu s 08.a/2010/TT-BTP ngay 25 thang
3 nam 2010 cua Bo Tu phap vé viée ban hanh va huéng dan viée ghi chép, luu trir, st
dung s0, biéu mau hé tich (c6 hiéu luc ké tr ngay 01 thang 7 nam 2012);

+ Quy¢t dinh s6 103/2007/QD-UBND ngay 30 thang 7 nam 20007 cua UBND
Thanh phé H6 Chi Minh ban hanh biéu mire thu 1¢ phi dang ky hé tich trén dia ban
Thanh pho Ho Chi Minh (c6 hiéu luc sau 10 ngay ké tir ngay ky).
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Mau TP/HT-2012-TKCDGH

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc ldp - Tu do - Hanh phic

TO KHAI PANG KY CHAM DUT VIEC GIAM HQ

S6 Gidy CMND/Giay to hop 16 thay thé: ) oo,
DENGHI oo, ding ky chAm dirt viéc gidm hé giira:
Ngudi giam ho:

LHONAIE i nsiis s h e e Gioi tinh ........
Ngay, thang, nam SINN: ..o e e e
DAN TOC .ottt et e s e e e e e e e e rana s Quéc tich: i,
N thuong tri/Aam i .ot seeeeas
SO0 CMINDV Gy 1 hioi 18 thiay thé: ™ o nmnisisaiin
2. HO VATEN: oo Gioi tinh....oeeieciceccecee,
Ngay, thang, nAm SINN: ........oooiiiii et eaeeenes
BPIAD 00T cosumsaniisirs s i s S VR Quéc HCH sy
Nl s BRI o smi s s s At
S6 CMND/Gidy to hop 18 thay thé: ) e,
Nguoi duge giam hé:

HOVRL8H: cvnnivmiiisiiiiniviviisssisiss i Gt tinh: ..

Ngay; thang, B8 SInh; .nmumanmnamsismimsinamesaiemsis s

. ' ’ (2
Noi thuong tri/tam trii: ™ ..o
Theo Quyét dinh cong nhan viéc giam hd s06 .....coeeevvvnvveneenee 1 S

................................................................... cap ngay .... thang .... nam ..........

T6i cam doan nhirng ng1 dung khai trén day la dang sy that va chiu trach
nhiém trude phap ludt vé cam doan cua minh.
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LMl oowssssiestasesens . ngay .... thang ... nam .........
Nguoi khai
(Ky, ghi ro ho tén)

Chit thich:
"' Giri UBND hay So Tu phap thi ghi rd tén UBND/tén So Tu phap.

2 Ghi theo dia chi ding ky thuong tri; néu khong co no1 dang ky thuong tri thi gach hai tir
“thudng tri™ va ghi theo dia chi dang ky tam tri.

% Néu ghi theo sO CMND, thi gm.h cum tir “Gidy t& hop 1¢ thay thé™; néu ghi theo sé Gidy to
hop 1¢ thay thé thi ghi rd tén gay to va gach cum tir “CMND™,

“ Truong hgp tré em sinh tai bénh vién, thi ghi tén bénh vién va dia danh hanh chinh noi ¢
em sinh ra (vi du: bénh vi¢n Phy san Ha Noi). T rucnu, hop tr¢ em sinh tai co 5o y té. thi ghi tén co
SOy t:_ va dia danh hanh chinh noi tré em sinh ra (vi du: Tram y té xd Dinh Bang, huyén Tir Son,
tinh Bic Ninh).

Tnmng hop tre em sinh ngoai bénh vién va co so'y t¢, thi ghi dia danh cuia 03 cap hanh chinh
(cdp xa, cap huyén, cip tinh), noi tré em sinh ra (vi du: xa Dinh Bang, huyén Tir Son, tinh Bic
Ninh).

Truong hop tré em dugc sinh ra & nude ngoai, thi noi sinh dugc ;:hl theo tén thanh pho, tén
nude, noi tré em do dugc sinh ra (vi dy: Luan Don, Lién higp vuong quéc Anh va Bic Ai-len; Bec-
lin, Cong hoa lién bang Dirc).
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3. Thu tuc Pang ky khai sinh cho tré em bi bo roi
- Trinh tu thuwe hién:
+ Bude 1:

Nop ho so truce tiép tai try s UBND phuong, xa, thi tran (trong gio hanh chinh
tir thir hai dén sang thir bay hang tuan).

+ Buoc 2:

Céan b6 Tu phap hé tich kiém tra tinh day du va hop 1¢ cua cac gidy to trong ho
S0.

Truong hop hé so da day du, hop 18 thi thuc hién cho nguoi dan. Truong hop hd
so chua day da hodc chua hop 1¢ thi huéng dan duong su hoan thién ho so.

+ Budc 3:

Nhan két qua giai quyét tai Uy ban nhin dan phuong, xa, thi trin (trong gio
hanh chinh tir thir hai dén sang thir bay hang tuan).

- Cdach thirc thuwe hién: Truc tiép tai try so cua Uy ban nhan dan phuong, xa, thi
tran.

- Thanh phin, s6 liwong hé so:
* Gidy to phai nop:

+ To khai (theo mau quy dinh).
+ Bién ban tre bi bo roi.

+ Van ban x4c nhan hét thoi han 30 ngay, ké tir ngay ra thong bao cudi cling ma
khong tim thay cha, me dé cua tré.

* Gidy to phai xuat trinh:

+ Giay chimg minh nhan dan hodc Ho chiéu, S6 hé khau, S6 dang ky tam tri
ctia nguoi di dang ky khai sinh (ban sao c6 chimg thuc hodc ban chinh dé déi chiéu).

+ Vin ban ty quyén. Trong truong hop ngudi duoc ty quyén 1a éng, ba, cha,
me, con, vo, chong, anh, chi, em rudt cua ngudi uy quyén, thi khéng can phai ¢é van
ban uy quyén, nhung phai co gidy t& chimg minh vé mdi quan hé néu trén.

+ Gidy phép hoat déng hodc Quyét dinh thanh 1ap trong truong hop t chirc
dang nud1 duong tre di dang ky khai sinh.

* $4 luong ho so: 01 bo.
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- Théi han gidi quyét:

* Giai quyét ngay trong ngay: néu nhan hd so sau 15 gior thi tra két qua trong
ngay lam viéc tiép theo.

- Déi twgng thuee hign thii tuc hanh chinh: ci nhan, t6 chirc

- Co quan thywe hi¢n thi tuc hanh chinh: co quan hanh chinh nha nudc.

- Két qud thuee hién thii tuc hanh chinh: Giay khai sinh.

- L¢ phi: mién thu I¢ phi.

- Tén méu don, mdu to khai: To khai dang ky khai sinh.

- Yéu cdu, diéu kign thuwe hign thii tuc hanh chinh:

Uy ban nhan dan cap xa, noi 1ap bién ban ¢6 trach nhiém thong béo trén Dai
phat thanh hodc Dai truyén hinh dia phuong dé tim cha, me dé cua tré. Dai phat thanh
hoidic Dai truyén hinh ¢é trach nhiém thong bao mién phi 3 lan trong 3 ngay lién tiép
cac thong tin vé tré so sinh bi bo roi. Hét thoi han 30 ngay, ké tir ngay théng bao cudi
cting, néu khong tim thiy cha, me de, thi nguoi hoac to chirc dang tam thoi nudi
dudng tre c6 trach nhiém di dang ky khai sinh.

- Can cwr phdp ly cua thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 ctiia Chinh phu vé
dang ky va quan ly hd tich (co hiéu luc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh phui sira
déi, bd sung mot so diéu cua Nghi dinh vé h¢ tich, hon nhan va gia dinh va ching
thuc (co hiéu luc tir ngay 01 thang 4 nam 2012);

+ Théng tu s6 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cua Bé Tu phap
huéng dan mét sé quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nam
2005 ctua Chinh phu vé ding ky va quan ly ho tich (c6 hi¢u luc tir ngay 09 thang 7
nam 2008):

+ Théng tu s6 05/2012/TT-BTP vé mau don, mau to khai ;

+ Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nam 2008 cua UBND
Thanh phdé H6 Chi Minh vé mién thu mét s6 khoan phi va 1é phi theo quy dinh tai Chi
thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 ctua Thu tuéng Chinh phu (c6
hiu luc ngay 16 thang 6 nam 2008).
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phic
TO KHAI PANG KY KHAI SINH
Ho va tén nguwoi Khai: ...
NOT thuong tri/tam i ..ot eseesaan
SO CMND/Gidy t& hop 18 thay the: ...
Cuan B voinpadt uoc RBAESIMN. ..oy s ississsisspesmi
T | — ding ky khai sinh cho nguoi c6 tén
dudi day:
HO VA BN v s s e s Gaaaass Gid e v
Ngay, thang, nam sinh: ..., (Bang chil: .....oveveeeceeenn..
.............................................................................................................. )
NOT ST e e,
DABIOC: .usviuuviiavssssnssisasisais s Quéc e £ T
HEVE B B sou it e i S i S e ST ST
Dantoc: ..ooovviiiiiiiiiii QuOC tiCh: e Nam sinh ..........
Noi thuomg trivtam tri: ..
IO VI BRI MMM o cas v wo v s e e o o S S R R V8 A N S S S te
DANTOC: ..cvniivvisnasaivavaanin QUG it nisaapanmie Nam sinh ..........
Noi thuong trivtam tri: )

T61 cam doan 101 khai trén day la dang sy that va chiu trach nhiém trude phap
luat vé cam doan cua minh.

Lamtqi: ....cooovvviiniiniinnns, ngay ........... thang ......... nam ...,

Ngwoi di khai sinh®
(Ky, ghi ro ho tén)

Nguoi cha Ngudi me
(Ky, ghi 16 ho tén) (Ky, ghi ro ho tén)

..........................................



CONG BAO/S) 56/Ngay 15-12-2012 51

Chit thich:

7 Ghi rd tén co quan dang ky khai sinh.

) Ghi theo dia chi dang ky thuéng trii va gach cum tir “tam tri”; néu khong co noi dang ky
thuomg tra thi gach hai tir “thuong trd”™ va ghi theo dia chi dang ky tam tra.

) Néu ghi theo ) CMND, thi gach cym tir * *Gidy to hop 1@ thay thé™; néu ghi theo s6 Gidy to
hop 1¢ thay thé thi ghi rd tén gidy to, s6 ca gidy to va gach cum tir “CMND™.

“ Truomg hop tré em sinh tai bénh vién thi ghi tén bénh vién va dia danh hanh chinh noi tre
em sinh ra (vi du: bénh vién Phu san Ha No1). Truong hop tré em sinh tai co so y té, thi ght tén co
SOy h. va dia danh hanh chinh noi tré em sinh ra (vi dy: tram y t¢é xi Pinh Bang, huyén Tir Son,
tinh Béic Ninh).

Trudmg hop tre em sinh ra ngoai bénh vién va co s y té, thi ghi dia danh cua 03 cap hanh
chinh (cdp x4, cap huyén, cap tinh), noi tre em sinh ra (vi dy: xd@ Dinh Bang, huyén Tu Son, tinh
Bac Ninh).

) Chi can thiét trong truomg hop ngudi di khai sinh khéng phai la cha, me.
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4. Thi tuc ding ky lai viéc két hon
- Trinh tw thwe hién:
+ Budce 1:

Chuan bi dﬁy du ho so, truc tiép nop hé so tai bd phan tiép nhan ho so tai UBND
phuong, xa, thi tran (trong gi¢r hanh chinh tir thir hai dén sang thi bay hang tuan).

+ Buoc 2:
Can by tiép nhan ho so kiém tra tinh day du va hop I¢€ cua cac gidy to trong ho so.

Trudng hop ho so con thiéu hodc khong hop 18, thi can bé tiép nhan ho so viét
gidy huéng dan duong su. Noi dung hudng dan phai ghi day du, 16 rang timg loai
gidy to can bo sung, can b tiép nhan ho so ky, ghi rd ho tén va giao cho duong su.

Trudmg hop ho so da day du, hop 1€ thi thuc hién cho ngudi dan.

+ Bude 3: Nhin két qua giai quyét ho so tai bo phan tién nhan va tra két qua cua
UBND phudng, x4, thi tran.

- Cach thire thye hi¢n: np truc tiép tal tru so co quan hanh chinh nha nudec.
- Thanh phin hé so:

+ To khai dang ky lai viéce két hon (theo mau quy dinh);

+ Xuat trinh ban sao gidy chimg nhan két hén da duoc cap hop 1¢ trude day;

+ Trong truong hop khong co ban sao giay to ho tich, thi duong sy phai ty cam
doan v¢ viéc da dang ky, nhung s6 hé tich khong con luu duge va chiu trach nhiém
vé nd1 dung cam doan.

+ Chimg minh nhan dan, hé khau ctia nguoi yéu cau ding ky lai viée két hon
(Ban sao co chung thuc hodc ban sao kém ban chinh dé doi chiéu):

- 806 luong ho so: 01 bd

- Thoi han gidi quyét: Ngay trong ngay lam viéce; néu nhan ho so sau 15 gio thi
tra két qua trong ngay lam viée tiép theo.

Truomg hop cin phai xac minh thi thoi han néi trén duge kéo dai thém khong
qua 03 ngay lam vicc.

- Déi tuong thie hién thu tuc hanh chinh: ca nhan

- Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan phuong, x4, thi tran
noi duong su cu trit hodc noi da diang ky két hon trude day.
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- Két qua thuee hién thii tuc hanh chinh: Giay chimg nhan két hon

- L¢ phi: Khong

- Tén méu don, mau té khai: To khai dang ky lai viée két hon (TP/HT-2012-
TKDKLVKH)

- Yéu cau, diéu kién thuce hién thu tuc hanh chinh:

+ Viée két hon da duge dang ky, nhung s6 ho tich va ban chinh gidy két hon da
bi mat hodc hu hong khong sur dung duoc.

+ Khi dang ky lai viéc két hon, cac bén duong su phai co mat. Quan h¢ hon nhan
duoc cong nhan ké tir ngay da dang ky két hon trude day.

- Can cir phdp ly cua thii tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nam 2005 cua Chinh phu vé
dang ky va quan ly h tich (co hi¢u luc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh phii sira
déi, bd sung mot so diéu cua Nghi dinh vé ho tich, hon nhan va gia dinh va chung
thuc (c6 hiéu luc tir ngay 01 thang 4 nam 2012);

+ Théng tu sé 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cua B Tu phap
hudng dan mét s6 quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim
2005 cua Chinh phu vé ding ky va quan 1y h tich (c6 hiéu lue tir ngay 09 thang 7
nam 2008);

+ Thong tu s6 08a/2010/TT-BTP vé biéu mau h tich (co hiéu luc ké tir ngay 10
thang 5 nam 2010);

+ Théng tu s6 05/2012/TT-BTP bo sung vé biéu mau ho tich (co hiéu luc ké tir
ngay 01 thang 7 nam 2012);

+ Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nam 2008 cuia UBND
Thanh pho Ho Chi Minh vé viéc mién thu mot s6 khoan phi, 1¢ phi theo quy dinh tai
Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nam 2007 cua Thu tuéng Chinh phu
(co hiéu luc sau 10 ngay ké tir ngay ky).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phic

TO KHAI DANG KY LAI VIEC KET HON

T e IO
Chiing toi la:
Ho va tén chong: ..........cc.coooovveveveeennnnne, Ho va tén vo: ...
Ngay, thang, DAM SINR; ......ccumimmmsenessesses INERY, thing, DAMY SINNC ....coivmerseiasorssasonses
Dan toc: ..o Qué-c tich: ..ccoeeenienne Dan toc: ....covveneen. Qube tich: oo,

Noi thuong trivtam trit s oo, Noi thuong tri/tam tri s e
S6 gidy CMND/Gidy to hop 1é thay thé " S6 gidy CMND/Giay té hop 1é thay thé ™

DA AANG KY KON 121 @)oot see et s e eeeeeesees s st eseeene

HERAY <csosssussevmmaissassvaiess st IR i, TR sauscsis

Ly do dang ky lai: ..................

Chung t61 cam doan 101 khai trén day la ding sy that va chiu trach nhiém truée phap
luat vé cam doan cua minh.

LM .civismsvsissssviisveny ngay ... thang ... nam ..........

Chong Vo
(Kv, ghi ré ho tén) (Ky, ghi r6 ho tén)

--------------------------------------------------------------------------------------------------------------
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Chit thich:

" Ghi rd tén co quan dang ky lai viée két hon.

) Ghi theo dia chi dang ky thuong trii va gach cum tir “tam tri”; néu khong co noi dang ky
thuomg tra thi gach hai tir “thuong trd”™ va ghi theo dia chi dang ky tam tra.

) Néu ghi theo s6 CMND, thi gach cum tir “Giay t& hop 1é thay thé™; néu ghi theo s6 Gidy to
hop 1€ thay thé thi ghi rd tén giay to va gach cum tir “CMND™.

) Ghi rd tén co quan di dang ky két hon trude day.

) Chi khai khi biét ro.

' Nguai co yéu cau dang ky lai ty ghi noi dung cam doan vé viée da dang ky két hon nhung

khong con luu duoc S6 dang ky kct hon (chi cin thiét trong truong hop duong su khéng con ban
sao Gidy chimg nhan két hén duge cap hop 1¢ trude day).
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5. Thi tuc dang Ky lai viée sinh

- Trinh tw thuwe hién:

+ Budc 1: Ngudi cd yéu cau dang ky lai viée sinh ndp ho so tai Uy ban nhan dan
phuong, X, thi tran, tir thir hai dén thir sau (budi sang tir 7 gior 30 phuat dén 11 gio 30
phut, budi chiéu tir 13 gio 00 phat dén 17 gio 00 phit) va budi sang thir bay (tir 7 gio
30 phat dén 11 gio 30 phat).

Truong hop khéng thé truc tiép di ndp ho so thi ¢o thé ty quyén cho ngudi khac
di thay. Viéc uy quyén phai bang vin ban c6 cong chimg hodc chimg thuc hop 8.
Néu nguoi duge uy quyén la ong, ba, cha, me, con, vg, chéng, anh, chi, em rudt cua
ngudi ty quyén. Thi khéng can phai ¢ van ban uy quyén, nhung phai cé gidy to
chtmg minh vé mdi quan hé néu trén.

+ Budc 2: Can bo tiép nhan ho so kiém tra tinh hop 1¢é va day du cua cac gidy to
trong thanh phfm hé so va cflp bién nhan (hoac phiéu hen) cho nguoi nop hd so.

Truong hop hé so thiéu hodc khong hop 1é thi can bé tiép nhan ho so hudng dan
dé ngudi dén ndp ho so bod sung kip thoi.

+ Bude 3: Uy ban nhan dan phudng, xa, thi tran tra két qua giai quyét ho so theo
phiéu hen

- Cach thirc thwe hién: Truc tiép tai Uy ban nhan dan phuong, xa, thi tran.

- Thanh ph{i‘n, sé lwgng hé so:

* Gidy to phai nop:

+ T& khai diing ky lai viée sinh (theo mau quy dinh).

+ Ban sao Gidy khai sinh dugc cép hop 1¢ trude day (néu cd); trong truong hop
khong c6 ban sao gidy to ho tich, thi duong sur phai tu cam doan vé viée da dang ky.
nhung 0 ho tich khong con luu dugce va chiu trach nhiém vé nd1 dung cam doan.

* Gidy to phai xuat trinh:

+ Chimg minh nhan dan, hé khau cua nguoi yéu ciu dang ky lai viéc sinh (Ban
sa0 ¢ chimg thue hodc ban sao kém ban chinh dé déi chiéu)

+ Vin ban uy quyén hodc gidy t& chimg minh méi quan hé nhan than.

* SO luong ho so: 01 bo

- Thoi han gidgi quyét: Giai quyét ho so ngay trong ngay lam viée; néu nhan hd
so sau 15 gio thi tra két qua trong ngay lam viée tiép theo. Truong hop can xac minh,
thi thot han noi trén duoc kéo dai thém khong qua 03 ngay.
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- Doi twgng thuwe hign thi tuc hanh chinh: Ca nhan

- Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan phuong, xa, thi tran.

- Két qud thuwe hién thii tuc hanh chinh: Giay khai sinh

- L¢ phi: Khong

- Tén méu don, mau to khai: Mau TP/HT-2012-TKDKLVS, Thong tu so
05/2012/TT-BTP

- Yéu cau, diéu ki¢n thue hién thii tuc hanh chinh: Viéc sinh da duoc dang ky.
nhung s6 ho tich va ban chinh giéy to ho tich da bi mat hodc hu hong khong su dung
dugc, thi duge dang ky lai.

- Can cw phdp ly thuc hién thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 cta Chinh phu vé
dang ky va quan ly h{ tich (co hi¢u luc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh phu sua
doi, bd sung mot so diéu cua Nghi dinh vé ho tich, hon nhan va gia dinh va chung
thuc (c6 hiéu luc tir ngay 01 thang 4 nam 2012);

+ Théng tu s6 08.2/2010/TT-BTP vé viéc ban hanh va huéng dan viée ghi chép.
lwru triv, s dung s6, biéu mau hé tich (co hiéu lue ké tir ngay 10 thang 5 nam 2010);

+ Thong tu s6 05/2012/TT-BTP stra doi, bé sung mot sé diéu cua Thong tu s6
08.2/2010/TT-BTP vé ban hanh va hudng din viéc ghi chép, luu trir, sir dung s6, biéu
mau hé tich (cd hiéu luc ké tir ngay 01 thang 7 nam 2012);

+ Quyét dinh sé 82/2009/QD-UBND ngay 26 thang 10 nim 2009 cua Uy ban
nhan dan Thanh phé H6 Chi Minh vé ban hanh mirc thu, ché d¢ thu, ndp. quan 1y va
str dung 1¢ phi cap ban sao tir s6 bo gdce, 1¢ phi chimg thuc ban sao tr ban chinh va
chimg thuc chit ky trén dia ban Thanh phd Ho Chi Minh (c6 hiéu luc sau 10 ngay ké
tir ngay ky).
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Mau TP/HT-2012-TKDKLVS

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phic

TO KHAI PANG KY LAI VIEC SINH

Ho Vi 100 OOE KIBTE - vvonmiomvmviminvssssmmsanyons ssis s conssposs i e e
Nt thirdmig iamitrs oo s s ism:
Giay CMND/Giay to hop 18 thay thé: @ ..o,
Quan h¢ vai nguoi duge khai sinh: ...
DEnghi e, ding ky lai viéc sinh

cho ngudi co tén dudi diy:

HO VA TEIN: oottt e Gio1 tinh: ..o,
Ngay, thang, NAM SINN: ....c.oooiiiicee e e
NOT SITh: ) e a3 i AR WA
DAN LOC: vereerreeeereeeerrerreeeneneesereeneeeere QUOC HCR e
HO va T8N CRA: ..ot enaeenn
Dan toc: ..oeevveveevvveeeevinnnns Quéc tICH: e Namsinh ...................
NOT thudmg trA/tam 0 ) oot es e eree e
o LT
DRI IOE: s 8,11 o1 | ) — NSBION s
NOT thurdng tri/AM 2 oo eee ettt e eeaenae
Da dang ky khai sinh tai ©": ................... TIEAY s thang ....... 5L
Theo Giay khai sinh $6:...........ccvvvivieirinnnnnn © Quyén sO:........cuueeennn ©
LN QORI TRE: s e s s e A s o e i S s

To61 cam doan nhimg noi dung khai trén day la ding sy that va chiu trach nhi¢m
trude phap luat vé cam doan cua minh.
LAMIAE: vavmivassvanini , Ngay ...... thang ... RAM ....oovnere
Ngwoi khai
(Ky, ghi ro ho tén)

........................................................................
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Chit thich:
1 Ghi rd tén co quan dang ky lai viée sinh.

) Ghi theo dia chi dang ky thuéng trii va gach cum tir “tam tri™; néu khong co noi dang ky
thuomg tra thi gach hai tir “thuong trd”™ va ghi theo dia chi dang ky tam tra.

) Néu ghi theo s6 CMND, thi gach cum tir “Giay t& hop 1é thay thé™; néu ghi theo s6 Gidy to
hop 1€ thay thé thi ghi rd tén giay to va gach cum tir “CMND™.

“) Truémg hop tré em sinh tai bénh vién, thi g ghi tén bénh vién va dia danh hanh chinh noi tre
em sinh ra (vi du: bénh vién Phu san Ha Noi). Truong hop tré em sinh tai co so y té, thi ght tén co
SOy tc va dia danh hanh chinh noi tré em sinh ra (vi du: Tram y té xa Dinh Bang, huyén Tir Son,
tinh Béc Ninh).

Tn.r(mg hop tre em sinh ngoal bénh vién va co so y té, thi ghi dia danh cua 03 cap hanh chinh
(Lap xd, cap huyen, mp tinh), noi tre em sinh ra (vi du: xa Dinh Bang, huyén Tir Son. tinh Bic
Ninh).

) Ghi rd tén co quan da dang ky khai sinh trudce day.
() Chi khai trong truong hop biét rd.

0 Ngum 6 yéu cau ding ky lai tr ghi noi dung cam doan v¢ viée da dang ky khai sinh nhtmg
khong con luu duge S6 dang ky khai sinh (chi can thiét trong truong hop dwong sy khéng co ban
sao Gidy khai sinh duge cap hop 1¢ trudce day).
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6. Thi tuc dang Ky lai viée tir

- Trinh tw thuwe hién:

+ Bude 1: Nguoi ¢ yéu cau ding ky lai viée tr ndp ho so tai Uy ban nhéan dan
phuong, xa, thi tran, tir thir hai dén thir sau (budi sang tir 7 gior 30 dén 11 gio 30, budi
chiéu tir 13 gioy 00 dén 17 gicr 00) va budi sang thir bay (tir 7 gio 30 phat dén 11 gio
30 phut).

Truong hop khéng thé truc tiép di ndp hoé so thi ¢o thé ty quyén cho ngudi khac
di thay. Viéc tty quyén phai bang van ban c6 céng chimg hodc chimg thuc hop 1é.
Néu nguoi duge uy quyé‘n la ong, ba, cha, me, con, vg, chf‘mg, anh, chi, em rudt cua
ngudi ty quyén. Thi khéng can phai ¢ van ban uy quyén, nhung phai cé gidy to
chimg minh vé mdi quan hé néu trén.

+ Bude 2: Can b tiép nhan ho so kiém tra tinh hop 1é va day du cua cac gidy to
trong thanh phfm hé so va cflp bién nhan (hoac phiéu hen) cho ngudi nop hé so.

Truong hop hé so thiéu hodc khong hop 1¢ thi can bé tiép nhan ho so hudng dan
dé ngudi dén nop ho so bd sung kip thoi.

+ Bude 3: Uy ban nhan dan phudng, xa, thi tran tra két qua giai quyét ho so theo
phiéu hen

- Cach thirc thwe hién: Truc tiép tai Uy ban nhan dan phuong, xa, thi tran.

- Thanh phan, sé liwong hé so:

* Gidy to phai nop:

+ T& khai ding ky lai viée tir (theo mau quy dinh).

+ Ban sao Gidy khai tir duge cap hop 1¢ trude day (néu co); trong truong hop
khong c6 ban sao gidy to ho tich, thi duong sur phai tu cam doan vé viée da dang ky.
nhung 0 ho tich khong con Iuu dugce va chiu trach nhiém vé no1 dung cam doan.

* Giay to phai xuat trinh:

+ Chimg minh nhan déan, ho khau cua ngudi yéu cau dang ky lai viée tir (Ban
sa0 ¢ chimg thuce hodc ban sao kém ban chinh dé déi chiéu)

+ Vin ban uy quyén hodc gidy t& chimg minh mdi quan hé nhan than.

* SO luong ho so: 01 bo

- Théi han gidi quyét: Giai quyét hd so ngay trong ngay: néu nhan hé so sau 15
gior thi tra két qua trong ngay lam viéc tiép theo. Truomg hop can xac minh, thi thoi
han noi trén duge kéo dai thém khong qua 3 ngay.
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- Doi twgng thuwe hign thii tuc hanh chinh: Ca nhan.

- Co quan thuee hi¢n thii tuc hanh chinh: Uy ban nhan dan phuong, xa, thi tran.

- Két qud thuwe hién thii tuc hanh chinh: Giay ching tu.

- L¢ phi: Khong

- Tén mdu don, mdu to khai: Mau TP/HT-2012-TKDKLVT Théng tu so
05/2012/TT-BTP.

- Yéu cau, diéu ki¢n thuwe hién thii tuc hanh chinh: Viéc tir da duge dang ky,
nhung s6 ho tich va ban chinh giéy to ho tich da bi mat hodc hu hong khong su dung
dugc, thi dugce dang ky lai.

- Can cir phdp ly thiwee hién thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 nam 2005 ctua Chinh phu vé
dang ky va quan 1y ho tich (c6 hiéu luc ké tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh phu sua
doi, bd sung mot so diéu cua Nghi dinh vé ho tich, hon nhan va gia dinh va chung
thuc (c6 hiéu luc tir ngay 01 thang 4 nam 2012);

+ Théng tu s6 08.2/2010/TT-BTP vé viéc ban hanh va huéng dan viée ghi chép.
lwru triv, s dung s6, biéu mau hé tich (co hiéu lue ké tir ngay 10 thang 5 nam 2010);

+ Thong tu s6 05/2012/TT-BTP stra doi, bé sung mot sé diéu cua Thong tu s6
08.2/2010/TT-BTP vé ban hanh va hudng din viéc ghi chép, luu trir, sir dung s6, biéu
mau hé tich (cd hiéu luc ké tir ngay 01 thang 7 nam 2012);

+ Quyét dinh s6 82/2009/QD-UBND ngay 26 thang 10 nam 2009 cua Uy ban
nhan dan Thanh phé H6 Chi Minh vé ban hanh mirc thu, ché d¢ thu, ndp. quan 1y va
str dung 1¢ phi cap ban sao tir s6 bo gdce, 1¢ phi chimg thuc ban sao tr ban chinh va
chimg thuc chit ky trén dia ban Thanh phd Ho Chi Minh (c6 hiéu luc sau 10 ngay ké
tir ngay ky).
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Mau TP/HT-2012-TKDKLVT

-

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

TO KHAI DPANG KY LAl VIEC TU

; we (1
Kinhiei: mmnnnnnnanananine — et

Ho va tén nguoi Khak: ...........oooviiicceee e
NOT thuemg tri/tam tri: ) .o
S6 giay CMND/Gidy t& hop 18 thay thé: @i
Qudn et npll A e o momni o s R S S
DEnghi V.. AADE KY 12 Vide

tir cho ngudi co6 tén dudi day:

HO VA tEN: oo Gioitinh: .ol
NGRS THATT. AT BN o meiumiosais s e i s S S s i s
Dan tOC: ..eeeeiieeee e QUAEC HHCR: e,
Noi thudng tri/tam trit cudi cling: ) .....oovvececeeeesieseescves e eesenns
S6 giay CMND/Giay to hop 16 thay thé: ...,
Da chét vao luc: .......... [111's AR phat, ngay .......... thang ........ NAN i
NOT CREE ) et s e eee e e ee e e s
NGUYEN NMNAN CREE: ..o
S6 Gidy bao ti/ Gidy to thay thé Gidy bao td ™ ..o, e
s e sy CADEIORYE uu Al s TR o
e T T L - L Rt E——
..................................................................... ngay .... thang ..... nam ..............
Theo Gidy chimg tirs6: ™ ....oooiiieiiee Quyén sd: V..o,
LY dodBng K§ I ... unnaninsammssivsssisiimssiisisssssasiinviissssiaions

T61 cam doan nhirng ndi dung khai trén day la dang su that va chiu trach nhiém

trude phap luat vé cam doan cua minh.

BRI, ooy ngay ... thang ... nam ..
Nguoi khai

(ky va ghi ro ho ten)

-----------------------------------------------------------------------
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Chit thich:
Y Ghi rd tén co quan dang ky lai vige tir.

) Ghi theo dia chi dang ky thuong tri va gach cum tir “tam tra™; néu khong co noi dang ky
thuomg tra thi gach hai tir “thuong trd” va ghi theo dia chi dang ky tam tr.

Y Néu g ghi theo ) CMND, thi gach cum tir “Gidy to hop 1é thay thé”™; néu ghi theo s6 Gidy to
hop 1¢ thay thé thi ghi rd tén gidy t& va gach cum tir “CMND™.

4 Phai ghi rd dia diém chét (bénh vién, tram y té, nha riéng...); xa/phuong, huyén/quén,
tinhx’th:'mh phd.

Ncu ghi s6 Gidy bao tir thi gach cum tir * (nay tor thay thé glay béao tu”, néu ghi s6 “Gidy t&
thay thé gidy bao tir” thi gach cum tir “Gidy bao tir” va ghi rd tén vi s6 cua gidy to thay thé.

) Ghi 6 tén co quan di dang ky khai tir trude day.
M Chi khai trong truomg hop biét rd.

) Ngu‘m ¢ yéu cau dang ky lai tur ghi no1 dung cam doan vé viée da dang ky khai tir nhung
khong con luu duge So dang ky khai tr (chi can thiét trong truomg hop duong su khéng co ban sao
Gidy chimg tir duoe cap hop & trude day).
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7. Thii tuc dang Ky thay doi viéc giam ho

- Trinh tw thwe hién:

+ Budce 1:

Nguoi yéu cau thay doi viée giam ho va co nguoi khac ¢6 du diéu kién nhan lam
giam ho thi nguoi yéu cau thay doi viée giam ho Pang ky cham dut viée giam ho cii
tai try so Uy ban nhdn ddn xa, phuwong, thi tran noi da dang ky viée giam ho

+ Budc 2:

Nguoi ¢6 du diéu kién nhan lam giam ho moi hodc co quan, to chice dam nhan
giam ho moi dang ky viéc giam ho moi tai tru so Uy ban nhan dan xa, phwong, thi
tran noi cuw tri cua nguot giam ho do hoac noi co tru so cua co quan, to chirc dam

nhdn giam ho moi.
+ Budc 3:

Nguodi c¢o du diéu kién nhan lam giam ho moi hodac co quan, to chiee dam nhan
giam hé mai ndp ho so truc tiép tai try so UBND phuong, xa, thi tran (trong gio hanh
chinh tir thir hai dén sang thir bay hang tuan).

Can bé Tu phap hé tich kiém tra tinh day du va hop 1é cua cac gidy to trong hd so.

Truong hop hé so da day du, hop 18 thi thuc hién cho ngudi dan. Truong hop ho
so chura day du hodc chura hop 18 thi huéng dan duong sy hoan thién ho so.

+ Buoc 4:
Nhén két qua giai quyét tai Uy ban nhan dan phuong, xa, thi tran.

- Cdch thire thwe hign: Truc tiép tai tru so Uy ban nhan dan xa, phuong, thi
tran.

- Thanh phan, sé lwong hé so:

* Gidy to phai nop:

+ Quyét dinh cham dut viée giam hd cu (két qua thuc hién thu tuc Dang ky
cham dut viée giam ho cu);

+ Gidy to phai nop dé dang ky viée giam hé mai: Tor khai dang ky viée giam ho
theo mau; Giay cir giam hé. Giay cir giam ho do nguai cir giam hé lap; néu ¢ nhiéu
ngudi clng cir mot ngudi lam giam ho, thi tat ca phai cing ky vao Gidy cir giam ho;

+ Danh muc tai san cua nguoi duge giam ho (néu co).
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* (Giay to phai xuat trinh:

+ Chung minh nhan dan, h¢ khau cua nguoi co du diéu kién nhan lam giam hg
maG1, nguol cur giam h va nguoi duge giam ho (Ban sao c6 chimg thuc hoac ban sao
kém ban chinh dé déi chiéu).

+ S0 luong ho so: 01 bo

- Thoi han giai quyeét: 05 ngay lam vige, ké tir ngay Uy ban nhan dan phuong,
xa, thi tran nhan du ho so hop 1€. Truong hop can phai xac minh, thi thot han néi trén
duoc kéo dai thém khong qua 5 ngay lam viéc.

- Déi twong thuwe hién thii tuc hanh chinh: Ca nhan

- Co quan thue hign thii tuc hanh chinh: Uy ban nhan dan phuong, xa, thi trin.
- Két qua thuee hién thii tuc hanh chinh: Quyét dinh cong nhén viée giam ho.

- L¢ phi: 5.000 dong/ truomg hop.

- Tén mau don, mau to khai: T khai dang ky viéc giam ho (Thong tu s0
05/2012/TT-BTP)

- Yéu céu, diéu ki¢n thire hién thit tuc hanh chinh:

+ Nguoi giam ho duoc thay doi trong cac truong hop sau day:

. Nguoi giam ho khong con du cac diéu kién quy dinh tai Diéu 60 cua Bo Luat
Dan su

. Nguai giam ho la ca nhan chét hodc bi Toa an tuyén bo mat tich, t6 chic lam
giam ho cham durt hoat dong:

. Nguot giam h§ vi pham nghi€ém trong nghia vu giam ho;

. Nguoi giam ho dé nghi dugc thay déi va ¢ nguoi khac nhan lam giam ho.

+ Nguoi cu giam ho va nguot duge cu lam giam hg phai c6 mat.

+ Nguoi giam hé mai phai thoa man du cac diéu kién:

. C6 niing luc hanh vi dan sy day du;

. Co tu cach dao duc tot; khong phai la nguoi dang bi truy cuu trach nhiém hinh
sir hodc nguoi bi két an nhung chua dugce xoa an tich vé mot trong cac tdi co y xam
pham tinh mang, suc khoe, danh dyu, nhan pham, tai san cua nguo1 khac;

. Co6 dicu kién can thiét bao dam thyc hién viée giam ho.
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- Can cir phdp ly ciia thii tuc hanh chinh:

+ B6 Luat Dan sy nam 2005 (c6 hiéu luc ké tir ngay 01 thang 01 nam 2006);

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nam 2005 ctia Chinh phu vé
dang ky va quan 1y ho tich (c6 hiéu luc ké tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh phu sira
doi, bo sung mot so diéu cua Nghi dinh vé hé tich, hon nhan va gia dinh va ching
thuc(co hiéu luc ké tir ngay 01 thang 4 nam 2012);

+ Théng tu s6 05/2012/TT-BTP ngay 23 thang 5 nam 2012 cua Bé Tu phap vé
viée stra déi, bd sung mét s6 didu cua Thong tu sé 08.2/2010/TT-BTP ngay 25 thang
3 nam 2010 cua Bo Tu phap vé viée ban hanh va huéng dan viée ghi chép, luu trit, st
dung s6, biéu mau ho tich (c6 hiéu luc ké tir ngay 01 thang 7 nam 2012);

+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nim 2007 cia Uy ban
nhan dan Thanh phd Ho Chi Minh ban hanh biéu muc thu 1é phi ding ky ho tich trén
dia ban Thanh phd (c6 hiéu luc sau 10 ngay ké tir ngay ky).
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2012-TKGH

-

Mau TP/HT-

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Ty do - Hanh phic

TO KHAI PANG KY VIEC GIAM HO

. we (1
Kinh guri: "o s

Hova tn Ggwol KBah: ...........occimmusnnnmmninsasss: Gig finh ..o
Noi thindng AN covsenmmnumsnmm o s
S6 Gidy CMND/Gidy t& hop 16 thay thé: @ L.,
DENZRI e ding ky viéc gidm hd
gitra nhirng nguoi cé tén dudi day:
Ngudi giam h:
[ LU IR R (e | SRR G161 tinh .............
Ngay, thang, nam sinh: .................. e A SR A TNV B R 35
PN IO it siasiissszisa QUOC tICH: v,
LR oy Aoy ey L v ——
S6 CMND/Gidy té hop 18 thay thé: ®) e
Ngudi duge gidam ho:
O T NS i i s e R R S G S T B R AR b Gig tinh ..............
Ngay. thang. GAM SIS oo msiisnesvisiiv s sassmsieis s smssiinn
DT SUITHIE ™ oo s R s
DN T0C: wveiiiiiiieeceeccecite e e esesar e e es e naaeeeseesessaanraneees QuoC tich: oo,
NOT thudmg tri/tam tri: ) .o
Ly o QA Kb GIAT DT «ooimmimaimsinsssmsiosaimmsioiasiin s s ssasisg
T61 cam doan nhung nd1 dung khai trén day la ding sur that va chiu trach nhiém
truéc phap luit vé cam doan ctia minh.

Lamtai: .........ccoeeevevneennnn , ngay ... thang ..... nam ..........

Ngudi gigm hd Ngudi khai®
(K, ghi 16 ho tén) (Ky, ghi ré ho tén)

-------------------------------------------------------------------------------------------
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Chit thich:

1 Ghi rd tén co quan dang ky giam ho.

Y Ghi theo dia chi ding ky thuong tri va gach cum tir “tam tra”™; néu khéng ¢ noi dang ky
thuomg tra thi gach cum tir “thuong trd™ va ghi theo dia chi dang ky tam tra.

) Néu ghi theo s6 CMND, thi gach cum tir “Gidy t& hop 1é thay thé™; néu ghi theo s6 Gidy to
hop 1€ thay thé thi ghi ro tén giay to va gach cum tir “CMND™.

“) Truémg hop tré em sinh tai bénh vién, thi ghi tén bénh vién va dia danh hanh chinh noi tre
em sinh ra (vi du: bénh vién Phu san Ha Noi). Truong hop tré em sinh tai co so y té, thi ghi tén co

SOy tc va dia danh hanh chinh noi tré em sinh ra (vi du: Tram y té xa Dinh Bang, huyén Tir Son,
tinh Bic Ninh).

Tn.r(mg hop tr¢ em sinh ngoai bénh vi¢n va co so y té, thi ghi dia danh cua 03 cap hanh chinh
(Lap xd, cap huyen, mp tinh), not tre em sinh ra (vi du: xa Dinh Bang, huyén Tur Son, tinh Bic
Ninh).

) Chi can thiét trong truomg hop nguai khai khong phai 1a ngudi giam hg.
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8. Thi tuc dang Ky viéc giam h{
- Trinh tu thuwe hién:
+ Bude 1:

Nop ho so tryce tiép tai try s6 UBND phuong, xa, thi tran (trong gio hanh chinh
tir thir hai dén sang thir bay hang tuan).

+ Buoc 2:

Céan b6 Tu phap hé tich kiém tra tinh day du va hop 1¢ cua cac gidy to trong ho
SO.

Truong hop hé so da day du, hop 18 thi thuc hién cho nguoi dan. Truong hop hd
so chua day du hodc chua hop 1¢ thi huéng dan duong su hoan thién ho so.

+ Budc 3:

Nhéan két qua giai quyét tai Uy ban nhin dan phuong, xa, thi trin (trong gio
hanh chinh tir thr hai dén sang thir bay hang tuan).

- Cdch thirc thire hign: Truc tiép tai try so Uy ban nhan dan xa, phudng, thi tran
noi cur tri cua nguol giam hd hodc noi co tru so cua co quan, to chire dam nhan giam

ho.
- Thanh phin, sé lwong hé so:
* Gidy t& phai nop:
+ To khai dang ky viéc giam ho theo mau;

+ Giay cu giam h¢. Giay cur giam h¢ do nguoi cu giam hg lap: néu co nhiéu
nguol cung cu mot nguol lam giam ho. thi tat ca phai cung ky vao Giay cu giam hg;

+ Danh muc tai san cua nguoi dugc giam hg (néu co).
* (Giay to phai xuat trinh:

+ Chung minh nhan dan, h¢ khau cua nguotl giam hg, nguoi cu giam ho va
nguoi duge giam hd (Ban sao ¢6 ching thuc hodc ban sao kém ban chinh dé doi
chiéu).

+8b lugng hd so: 01 b

- Thoi han gidi quyét: 05 ngay lam viée, ké tir ngay Uy ban nhan déan cap xa
nhan du hé so hop 16. Truong hop can phai xac minh, thi thoi han néi trén duoc kéo
dai thém khong qua 05 ngay lam viéc.
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- Doi twgng thuwe hign thii tuc hanh chinh: Ca nhan

- Co quan thuee hién thii tuc hanh chinh: Uy ban nhan dan phuong, xa, thi tran.

- Két qud thue hién thii tuc hanh chinh: Quyét dinh cong nhan viée giam ho.

- Lé phi: 5.000 dong/ truomg hop

- Tén mdu don, mdu to khai: To khai ding ky viéc giam ho (Thong tu sb
05/2012/TT-BTP)

- Yéu cau, diéu kign thue hién thit tuc hanh chinh:

+ Khi dang ky viéc giam ho, nguoi cua giam hd va nguoi duge cu lam giam ho
phai co mat.

+ Nguoi giam hé phai thoa man du cac diéu kién:

. C6 nang luc hanh vi déan su day du;

. C6 tu cach dao dire tét; khong phai 1a nguoi dang bj truy ctru trach nhiém hinh
su hodc ngudi bi két an nhung chua dugce xo04 an tich vé mét trong cac toi ¢o y xam
pham tinh mang, sitc khoe, danh dy, nhan phﬁm. tal san cua nguoi khac;

. C6 diéu kién can thiét bao dam thuc hién viée giam ho.

- Can cir phap ly cua thii tuc hanh chinh:

+ B0 Luat Dan sy nam 2005 (co hiéu luc ké tir ngay 01 thang 01 nam 2006);

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nam 2005 cta Chinh phu vé
dang ky va quan ly ho tich (co hi¢u luc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh ph stra
doi, bo sung mot so diéu cua Nghi dinh vé ho tich, hon nhan va gia dinh va chung
thuc (co hi¢u luc tir ngay 01 thang 4 nam 2012);

+ Thong tu s6 05/2012/TT-BTP ngay 23 thang 5 nam 2012 cua Bo Tu phap vé
viée stra d6i, bd sung mot s6 dicu ciia Thong tu sé 08.a/2010/TT-BTP ngay 25 thang
3 nam 2010 cua Bo Tu phap vé viée ban hanh va hudng dan viée ghi chép, luu trir, su
dung s6, biéu mau ho tich (c6 hiéu luc ké tr ngay 01 thang 4 nam 2012);

+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nam 2007 ciia Uy ban
nhin dan Thanh phé Hé Chi Minh vé viéc ban hanh biéu mic thu 1é phi dang ky ho
tich trén dia ban Thanh phd (c6 hiéu luc sau 10 ngay ké tir ngay ky).
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Mau TP/HT-2012-TKGH

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Ty do - Hanh phic

TO KHAI PANG KY VIEC GIAM HQ

KA U e
Ho va tén nguoi khai: ... Gioi tinh ..............
NOT thuong tri/tam i ) oottt et .
S& Gidy CMND/Gidy to hop 16 thay thé: @ ..o .
Dé nghi'™ ... ding ky viéc giam hd

gitra nhirng nguoi cé tén dudi day:

Ngudi giam h:

HO VA LEN: ettt ane e e e Gioi tinh ..............
Iy PR, AR BTIMIN o cuiminmninnansin isa s i sssn o i oS S e A S 5

AR P00 siisivisssisnmsinatinissiivsissnisas st sasisnsansimasss Quéc Heh: cossiaamsans

Nguai duge gidam ho:
O IR urovuinns v et o O S S SR T eSS Gioi tinh ..............
NGRS PR AT, SIS oo s s s S e S eSS S s
NOT STIRE Y ettt et et e e e ettt e ee et eae et eee e ea e e e nennen o
D I (0 oS Quéc tich: .o
NOT thuomg tri/tam tri: P .ot .
LY do GANE KY PINI0 R0E coicnnsmsimmiismum s ey sty
T61 cam doan nhing ndi dung khai trén day la dang sy thét va chiu trach nhiém
trude phap luat vé cam doan cuia minh.

Lamtqi: ....ccooevveerecnanannne, ngay ... thang ... nam ...

Nguwoi giam hd Ngudi khai®
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)
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Chiat thich:

1 Ghi rd tén co quan dang ky giam ho.

Y Ghi theo dia chi ding ky thuong tri va gach cum tir “tam tra™; néu khéng ¢ noi dang ky
thuomg tra thi gach cum tir “thuong trd™ va ghi theo dia chi dang ky tam tra.

) Néu ghi theo s6 CMND, thi gach cum tir “Giay t& hop 1é thay thé™; néu ghi theo s6 Gidy to
hop 1€ thay thé thi ghi rd tén giay to va gach cum tir “CMND™.

“ Truémg hop tré em sinh tai bénh vién, thi ghi tén bénh vién va dia danh hanh chinh noi tre
em sinh ra (vi du: bénh vién Phu san Ha Noi). Truong hop tré em sinh tai co so y té, thi ghi tén co

SOy tc va dia danh hanh chinh noi tré em sinh ra (vi du: Tram y té xa Dinh Bang, huyén Tir Son,
tinh Béic Ninh).

Tn.r(mg hgp tré em sinh ngoai bénh vi¢n va co so y té, thi ghi dia danh cua 03 cap hanh chinh
(Lap xd, cap huyen, mp tinh), not tre em sinh ra (vi du: xa Dinh Bang, huyén Tur Son, tinh Bic
Ninh).

) Chi can thiét trong truomg hop nguai khai khong phai 1a ngudi giam hg.



CONG BAO/SH 56/Ngay 15-12-2012 73

9. Thii tuc dang Ky viéc nhédn, cha, me, con
= Trinh tw thuwce hién:
+ Buoc 1:

Nop ho so truce tiép tai try s¢ UBND phuong, x4, thi tran (trong gié hanh chinh
tir thr hai dén sang thir bay hang tuan).

+ Buoc 2:

Can b Tu phap ho tich kiém tra ho so tinh day du va hop 1é coa cac gidy to
trong hd so.

Truong hop hé so da day du, hop 18 thi thuc hién cho ngudi dan. Truong hop ho
so chua day du hodc chura hop 18 thi huéng dan duong sy hoan thién hé so.

+ Buoc 3:

Nhén két qua giai quyét tai Uy ban nhan dan phuong- xa, thi trin (trong gid
hanh chinh tir thir hai dén sang thir bay hang tuan).

- Cdch thirc thure hign: Tryc tiép tai try s¢ Uy ban nhan dan xa, phuong, thi tran
noi cu tra cua ngudi nhan hoac ngudi duge nhan la cha, me, con.

- Thanh phan, 56 liwong hé so:
* Gidy to phai nop:
+ T& khai nhén cha, me, con theo mau quy dinh.

Trong truong hop cha hodc me nhan con chua thanh nién thi phai co sw dong y
cua nguoi hién la me hoac cha, trir trieong hop nguwoi do da chét, mat tich, mdt nang
lue hoac han ché nang luc hanh vi dan sur.

* Gidy to phai xuat trinh:

+ Chung minh nhan dan, hd khau cua ngudoi nhan va nguoi duge nhan la cha,
me, con (Ban sao c6 chimg thyce hoac ban sao kém ban chinh dé doi chiéu).

+ Ban chinh hodc ban sao Giay khai sinh cua ngudi con.

+ Cac gifiy tor, d0 vat hodc cac ching cu khac dé chumg minh quan h¢ cha, me,
con (néu co).

* S lugmg ho so: 01 bo

- Thoi han gidi quyét: 03 ngay lam viée, ké tir ngay Uy ban nhan dan cap xa
nhan du ho so hop 1&. Truong hop can phai xac minh, thi thoi han néi trén duoe kéo
dai thém khong qua 05 ngay.
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- Doi twgng thue hign thi tuc hanh chinh: Ca nhan

- Co quan thuee hién thii tuc hanh chinh: Uy ban nhan dan phuong, xa, thi tran.

- Két qud thwe hién thii tuc hanh chinh: Quyét dinh cong nhan viéc nhan cha,
me, con.

- L¢ phi: 10.000 dong/ truong hop.

- Tén mau don, mau to khai:

+ To khai dang ky viéc nhan con;

+ To khai ding ky viée nhan cha, me (ding cho triong hop cha/me/nguwoi giam

ho nhdn me/cha cho con chiea thanh nién hoac da thanh nién nhung mdt nang lyc
hanh vi dan su);

+ To khai dang ky viéc nhéan cha, me (dung cho triwong hop con da thanh nién
nhan cha, me)

- Yéu cdu, diéu kign thuwe hign thit tuc hanh chinh:

+ Bén nhan, bén duoc nhan la cha, me, con con séng vao thoi diém dang ky
nhan cha, me, con va viéc nhan cha, me, con la ty nguyén va khong co tranh chép
giita nhimg ngudi ¢ quyén va loi ich lién quan dén viéc nhan cha, me, con.

+ Trong truomg hop cha, me da chét, néu viéc nhan cha, me la tu nguyén va
khong c6 tranh chap gitra nhimg ngudi c¢o quyén va loi ich lién quan dén viéc nhén
cha, me.

- Can cw phdp ly cua thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 ctia Chinh phu vé
dang ky va quan ly ho tich (c6 hi¢u luc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nim 2012 cua Chinh phu siia
d6i, bd sung mét s6 didu cua Nghi dinh vé ho tich, hén nhan va gia dinh va chimg
thuc (¢6 hiéu luc tir ngay 01 thang 4 nam 2012);

+ Théng tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 cua B Tu phap
hudng dan mét s6 quy dinh cua Nghi dinh sd 158/2005/ND-CP ngay 27 thang 8 nam
2005 cta Chinh phu vé ding ky va quan ly hé tich (co hiéu lyc tir ngay 09 thang 7
nam 2008);

+ Théng tu s6 05/2012/TT-BTP ngay 23 thang 5 nam 2012 cua Bo Tu phap vé
viée stra d6i, bo sung mét sé diéu cuia Thong tu s6 08.2/2010/TT-BTP ngay 25 thang
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3 nam 2010 cua Bo Tu phap vé viée ban hanh va hudng dan viée ghi chép. luu tri, st
dung s6, biéu mau ho tich (¢ hiéu luc ké tir ngay 01 thang 7 nam 2012);

+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nam 2007 ctia Uy ban
nhan dan Thanh phd H6 Chi Minh ban hanh biéu mirc thu 1é phi ding ky ho tich trén
dia ban thanh phé (c6 hiéu luc sau 10 ngay ké tir ngay ky).



CONG BAO/SH 56/Ngay 15-12-2012

Mau TP/HT-2012-TKCMC.1

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phic

TO KHAI PANG KY VIEC NHAN CON

Kinh gui: "
Hovaténnguwoikhai: .................coooiiiiiiiiin, Gioi tinh: ..............
NOT thuomg tri/tam ™) .o .
S6 Gidy CMND/Giay t hop 18 thay thé: ©).............oeeiiieecreeessecseane, :
DE IS M s s cong nhian nguwoi co

tén dudi diy la con cua téi:

5 (IR IR () ¢ Giot tinh: .o

Ngay, ThAnD. TR SI o cmissssimmivmmmmimimoisem s A T e e soeh R s 3

DBATOE cunannnmecnrasssesmms Qu(’}c BEH: s

NOT thuong tri/tam i 2 .o

S6 Gidy CMND/Giay t& hop 16 thay thé: @ ... .
y y op l¢ thay

Hién dang dwoc ngudi ¢6 tén dudi diy nudi duong:

\ ONG BA

Ho va tén

Ngay, thang, nam sinh

Dan toc

Qudc tich

Noi thuong tri/tam tra ¥

S6 CMND/Gidy to hop 1¢
thay thé

Quan hé gitra ngwoi nuéi dudng voi ngudi duge nhan la con: ....................

To61 cam doan nhimg néi dung khai trén day la dang su that, viéc nhan con cua
toi la tur nguyén, khong co tranh chap va chiu trach nhiém trude phap ludt vé
cam doan cua minh.

LaAmIgn: vy BOAY avvi SOAE wiiva /73] S
Nguoi khai
(Ky, ghi ré ho tén)
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Cac gidy to, tai lidu kém theo (néu c6) Y kién cua nguoi hién dang la me hoac cha
dé chimg minh quan hé cha, me, con: (trir trieomg hop me hodc cha da chét, mat tich,
................................................ mat nang hee hoac han ché nang hec hanh vi
dan sur):

................................................

---------------------------------------------------------
------------------------------------------------

.........................................................
------------------------------------------------

.........................................................

.........................................................

-------------------------

Chii thich:
" Ghi 16 tén co quan ding ky viéc nhin con.

@ Ghi theo dia chi dang ky thuong trii va gach cum tir “tam tri”; néu khong c6 noi
dang ky thuong tra thi gach cum tir “thudng trd” va ghi theo dia chi dang ky tam tri.

~ ®"Néu ghi theo s6 CMND, thi gach cum tir “Gidy t& hop 1¢ thay thé™; néu ghi theo s6
Giay to hop 1€ thay thé thi ghi ro tén gidy to va gach cum tir “CMND”,

) Néu khong c6 thi dé tréng, néu co thi ghi nhu hudng dan tai diém @,
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-

Mau TP/HT-2012-TKNCM.2

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Ty do - Hanh phic

TO KHAI PANG KY VIEC NHAN CHA, ME
(Dung cho trudng hop cha/me/ngwdi giam hd nhan me/cha
cho con chua thanh nién hoac da thanh nién nhung mit nang luc hanh vi dan su)

; it il
05" 1 -0 Lo O P

Ly B L L
NOT thudmg tri/tam tri: P .o
Sb Gidy CMND/Giay t& hop 16 thay thé: @..........coeieeecc e,
Quan hé véi nguwoi nhan cha/me: ™ ...
DE nghi™ ..., cong nhin ngudi c6 tén dudi diy:
O B IR im0 0 o 7 o e R B
Ngay, thang, ndm sinh: ...
B (4 o . Quf)c b |
NOT thuomg tra/tam tri: ) .o
S6 Gidy CMND/Giay td hop 18 thay thé: @ oo,
La cha/me ciia nguoi ¢6 tén dudi diy:

HO VA teN: oot Gioitinh: ...
Ngay, thang, ndm SInh: ...
DA T0C  iisivinsssasmmivs it s Quéc 3 (113 LR ——————
N thuong tri/tam trit: ) e,
Sb Gidy CMND/Giay t hop 18 thay thé: © ... e,

Toi cam doan nhimg ndi dung khai trén day la dang sy that; viéc nhan cha/me cua
to1 la tu nguyén, khong co tranh chap va chiu trach nhi¢ém trude phap luat vé cam
doan cua minh.

LaAMAGE ocsinsmmssssomiinasusammsimivsvis PR sain BHANE o5 BB i cinniois

Nguoi khai

(ky' va ghi ro ho tén)
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Y kién ctia nguoi hién dang la me hodc cha
(trir tricomg hop me hogc cha da chét, mat
tich, mat nang luc hoge han ché nang hec

Cac gidy to, tai lidu kém theo (néu co) dé
chirng minh quan h¢ cha, me, con:

................. cevrenennn. hanhvidan sy):
(ky, ghi ré ho tén)
Chii thich:

V' Ghi rd tén Co quan dang ky viéc nhan cha, me.
) Ghi theo dia chi ding ky thuong tri va gach cum tir “tam tri™; néu khéng cd noi ding ky
thuong tri thi gach cum tir “thuong trd™ va ghi theo dia chi dang ky tam tra.

) Néu ghi theo sO CMND, thi g,ach cum tir “Gidy to hop 1¢ thay thé™;
hop 1& thay thé thi ghi rd tén gidy t&r va gach cum tir “CMND™,

“'Néu 1a cha thi gach chir “*me”, néu la me thi gach chir “cha™.
%) Néu khong co thi dé tréng, néu ¢ thi ghi nhu huéng dan tai diém ¥

: néu ghi theo sb Gidy tor
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Ty do - Hanh phic
TO KHAI PANG KY VIEC NHAN CHA, ME
(Dung cho trudmg hgp con da thanh nién nhin cha, me)
Kinh @iz e
BRI« naisas R s s R SRR (& 707011 (4 TR
NEa Y- thons, Bl SIS e s ;
Dan tOC: .ueeeieeieece e Qurf)c tICH: e .
NOT thuong ri/tam I ) oot :
S6 Gidy CMND/Giay t& hop 16 thay thé: @i, .
D o cong nhin nguvi dudi
S AAYIAY e cua toi:
E [ LI TR 1 | R
A Npdy thang. naw S s s s s o s
*  Din B e 5,115 105 1o 1 LTS
NOT thuong tri/tam tri: @ oo eet ettt eresaenas
S6 Gidy CMND/Giay to hop 18 thay thé: @) oo

T61 cam doan nhimng ndi dung khai trén day la ding su that, viéce nhan'"
................................. cua téi la ty nguyén va chiu trach nhiém trudce phap
luat vé cam doan cta minh.

LaAM 1QI: ..oy, NEAY ... THANG ... NAM ........

Ngwoi khai
(Ky, ghi vo ho tén)
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Céc gidy 1o, tai lidu kém theo (néu co) dé chimg Y kién cua ngudi duge nhan la cha/me:
minh quan hé cha, me, CON: e

............................................................

------------------------------------------------

Chut thich:
) Ghi rd tén co quan dang ky viée nhan cha, me.

) Ghi theo dja chi dang ky thuéng tra va gach cum tir “tam tra”; néu khong co noi dang ky thuong
tra thi gach cum tir “*thuong tri” va ghi theo dia chi ding ky tam tru.

) Néu ghi theo ) CMND, thi gach cum tir “Gidy t& hop 1¢ thay thé™; néu ghi theo s6 Gidy to hop
I¢ thay th¢ thi ghi ro tén giay to va gach cum tir “CMND”.

4) w1k . . TP P - . g omigg
! Neu nhan cha thi ghi chir *cha”™, néu nhin me thi ghi chir “me”.



82 CONG BAO/SH 56/Ngay 15-12-2012

10. Thu tuc ding ky nudi con nuoi

- Trinh tw thwe hién:

+ Bude 1:

Nop ho so truce tiép tai try s UBND phuong, xa, thi tran (trong gio hanh chinh
tir thir hai dén sang thir bay hang tuan).

+ Buoc 2:

Cén bo tiép nhan ho so kiém tra tinh ddy du va hop 1¢ cia cac gidy to trong ho
SO.

Truong hop ho so con thiéu hodc khong hop 1&, thi can bo tiép nhan hd so viét
gidy hudng dan duong su. Noi dung huéng dan phai ghi day du, ro rang ting loai
gidly t& can bo sung, can b tiép nhan ho so ky, ghi rd ho tén va giao cho duong su.

Truong hop ho so da day du, hop 1€ thi can b nhan ho so, trao Bién nhén ho so
cho ngudi dan, trong Bién nhén ghi ré ngay tra hé so.

+ Budce 3:

Nhan két qua giai quyét, giao nhan con nuoi tai tru s UBND phuong, xa, thi
tran (trong gio hanh chinh tir thir hai dén sang thir bay hang tuén).

+ Budce 4:

Cha me nudi thong bao cho UBND phuong, xa, thi tran noi cha me nudi thuong
trii vé tinh trang sirc khoe, thé chat, tinh thén, su hoa nhdp cua con nudi vdi cha me
nuoi, gia dinh, cong dong dinh ky sau thang mot lan trong thoi han 03 nam, ké tir
ngay giao nhan con nudi.

- Cach thirc thuc hi¢én: Truc tiép tai tru s UBND phuong, xa, thi tran noi
thuong tru cua nguoi duge nhan lam con nudi. Trudong hop cha dugng hodac me ké
nhan con riéng cua vo hodc chong lam con nudi; ¢d, cdu, di, chh, bac rud¢t nhan chau
lam con nuoi hodc co sy thoa thuan gitta ngudi nhan con nuéi val cha me de hoac
nguoi giam hg cua tre em duge nhan lam con nudi, thi thue hién trye tiép tai Uy ban
nhan dan cap xa thuong tri cua nguoi nhan con nudi.

- Thanh phdan, so lwong hé so:

* HO so cua nguot nhan con nudi:

+ Pon xin nhan con nudi;

+ Ban sao Ho chiéu, Giay chirng minh nhan dan hoac giay to ¢o gia tri thay theé;
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+ Phiéu ly lich tu phap;
+ Van ban xac nhan tinh trang hon nhan;

+ Gidy kham strc khoe do co quan y té cép huyén tro 1én cip; vin ban xac nhan
hoan canh gia dinh, tinh trang chd o, diéu kién kinh té do Uy ban nhan déan cap xa noi
ngudi nhan con nudi thuomg tri cdp, trir truomg hop nguoi nhan con nuéi 1a cha
duong, m¢ ké hodc ¢6, cau, di, cha, bac rudt cua ngudi duge nhan lam con nuoi.

* Hb so cuia nguoi duge gioi thiéu lam con nudi trong nude gdom co:
+ Gidy khai sinh;

+ Giay kham strc khoe do co quan y té cap huyén tré 1én cap;

+ Hai anh toan than, nhin thang chup khong qua 06 thang;

+ Bién ban xac nhan do Uy ban nhan dan hodc Céng an cip xi noi phat hién tré
bi bo ro1 lap doi vai tré em bi bo roi; Gidy chimg tir cia cha dé, me dé hodc quyét
dinh cua Toa an tuyén bd cha dé, me dé cua tré em la da chét doi véi tré em mo coi:
quyét dinh ctia Toa an tuyén b cha dé, me dé cua ngudi dugc gidgi thiéu lam con nudi
mat tich déi véi ngudi duoc gidi thiéu lam con nuéi ma cha dé, me dé mét tich; quyét
dinh ctia Toa an tuyén b cha dé, me dé cua nguoi duge gioi thiéu lam con nuéi mat
nang lyc hanh vi dan sy doi voi ngudi duoce gioi thidu lam con nudi ma cha deé, me dé

mat nang luc hanh vi dan su;
+ Quyét dinh tiép nhan dbi vai tré em & co so nudi dudng.
+ 86 lugng ho so: 01 bo
- Thoi han giai quyér: 30 ngay, ké tir ngay nhan du ho so hop €.
- Déi tuwong thuwe hién thu tuc hanh chinh: ca nhan
- Co quan thuece hién thii tuc hanh chinh: UBND phuong, x4, thi trén
- Két qud thue hién thii tuc hanh chinh: Giay chimg nhan nuéi con nudi.

- L¢ phi: 400.000 dong/trudng hop. Mién 1€ phi diang ky nuéi con nudi trong
nudc doi vai truomg hop cha duong hoidc me ké nhan con riéng cua vo hoac chong
lam con nuoi; ¢o, cau, di, cha, bac ruét nhan chau lam con nudi.

- Tén mau don, mdu to khai:
+ DPon xin nhan con nudi (TP/CN-2011/CN.02)
+ To khai hoan canh gia dinh cua nguot nhan con nuéi (TP/CN-2011/CN.06)
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+ Bao cao tinh hinh phat trién cua con nudi (TP/CN-2011/CN.09)

- Yéu cdu, diéu kién thue hién thit tuc hanh chinh:

* Piéu kién ddi vdi nguoi duge nhin lam con nuéi:

+ Tré em dudi 16 tudi

+ Nguoi tir du 16 tudi dén dudi 18 tudi néu thude mot trong cac truong hop sau
day:

. Pugc cha dugng, me ké nhan lam con nudi:

. Pugc ¢0, cau, di, chu, bac rudét nhan lam con nudi.

+ Mot nguot chi duge lam con nudi cua méot nguoi doc than hoac cua ca hai
nguoi la vg chong.

* Picu kién doi vai nguoi nhan con nuoi:
+ Cdé nang luc hanh vi dan sy day du:
+ Hon con nudi tir 20 tudi tro 1én;

+ Co diéu kién vé suc khoe, kinh té, cho ¢ bao dam viéc cham séc, nudi dudng,

giao duc con nuoi;
+ Cé tu cach dao duc tot.
+ Khéng thugc mét trong cac truong hop:
. Pang b1 han ché mét sé quyfin cua cha, me doi véi con chura thanh nién;

. Dang chap hanh quyét dinh xur 1y hanh chinh tai co so gido duc, co so chira
bénh:;

. Pang chap hanh hinh phat tu;

. Chua dugc x6a an tich vé mot trong cac to1 ¢0 y xam pham tinh mang, strc
khoe, nhan pham, danh du cua nguot khac; nguge dai hodac hanh ha 6ng ba, cha me,
vo chong, con, chau, ngudi co cong nudi dudng minh; du do, ép bugc hoac chura chap

ngudi chira thanh nién vi pham phap ludt; mua ban, danh tréo, chiém doat tré em.

Truong hop cha dugng nhan con riéng cua vg, me¢ ké nhan con riéng cua chong
lam con nudi hoac ¢6, cau, di, chi, bac rudt nhan chau lam con nuéi thi khong ap
dung quy dinh tai diém b va diém c.

- Can cir phap ly cua thii tuc hanh chinh:
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- Luat Nudi con nudi (co hiéu lyc ké tir ngay 01 thang 01 nam 2011);

- Nghi dinh s6 19/2011/ND-CP ngay 21 thang 3 nam 2011 cua Chinh phu quy
dinh chi tiét thi hanh mét sé Diéu cua Ludt Nuéi con nuéi (c6 hiéu luc ké tir ngay 01
thang 5 nam 2011);

- Théong tur s6 12/2011/TT-BTP ngay 26 thang 6 niam 2011 ciia Bé Tu phap vé
viéc ban hanh va huong dan viéc ghi chép. luu trir, su dung biéu mau nudi con nudi (co
hiéu luc ké tir ngay 15 thang 8 nam 2012).
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CONG HOA XA HQI CHU NGHIA VIET NAM [ w/du re/eon-20117¢n8.02
Déc lap - Tu do - Hanh phic

Anh 4 x 6cm Anh 4 x 6 cm
(chup chura (chup chua qua
qua 6 thang) 6 thing)

DON XIN NHAN CON NUOI

Kinh guri:' ..o iR PR SO A e e b s

Ching toi/toi la:

Ho va tén

Ngay, thang, nam sinh

Noi sinh

Dan tdc

Quée tich

Nghé nghiép

Noi thuong tri

S6 Giay CMND/HO chiéu

Noi cap

Ngay, thang, nam cap

Dia chi lién hé

bién thoai/fax/email

C6 nguyén vong nhin tré em dudi day lam con nudi:

HO VA BN ocvciiiis cismiinimimiimsmniinnenee, G0N s

" Triedmg hop ngiwedi nhan con nuoi thuong tru tai Viét Nam. thi gid UBND xa/ phweemg/thi tran noi ¢é tham quven dang
K vice nuoi con nuot. Triweomg hop ngweai nhidn con nuci tgm tri o meoe ngaai, thi gud Co guan dai dién Viét Nam, noi
co tham quven ding kY viée nuoi con nuai,
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Ngay, thang, nAm SINN: ..o e
I BTINS - ccoimvmusanaansnmynss s i RS S S RS PRy
DAN 1OC: .vivieceieeeie e sineesaneserssseneaesneees QUOC TCHE Lo,
NG OO R T R
Tinh tr’mg eL'rc KRO: e e e e
Ngay lhang, nam smh ........................................................................................
DRRIOE, csansnniimissmmsnis ST o s
Noi thuc‘mg 1 ) ELRR—— A S T A A T SN S A e DE3

Ho va ten me:
Ngay, lhang,ﬁ nam mnh ..........................................................................................
DAN OC e eeeeeeeeeeeeeeereeereeeeeeseerens QUOC HERE oo
INOT TRUONIEZ I oot re s s eaeesseese s e enneensensennesaeenes

Ho va tén, noi thuong tri cua ca nhan/to chirc dang nuéi dudng/giam ho tré¢ em:

................................................................................................................................

--------------------------------------------------------------------------------------------------------------------------------

................................................................................................................................

..............................................................................................................................

Néu duoc nhan tré em lam con nudi, ching t61/t6i cam két s& cham soc,
nuoi dudng, giz’m duc tré em nhu con dé cuia minh va thyc hién moi nghia vy cua
cha me di véi con theo quy dinh cua phap luat. Ching t6i/t6i cam két trong thoi
han ba nam, ké tir ngay giao nhan con nu6i, dinh ky 06 thang mét lan, giri thong
bio vé tinh trang phat trién moi mit cua con nudl (c6 kém theo anh)
RO o s i i A S RS S S R R ¥ noi chiing t61/té1 thudng tra.

DE NENIY oot XEM XEL, giai quyét.
....................... LAY e, thang ... RAM................
ONG BA
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)

“ Khang can khai phan nayv neu tré em dang song ciing cha,me de. Tricong hiop tré em dang song tgi co 5o nuoi dirdmg
thi ghi tén, dia chi cua co so muoi diagng. Trisomg hop tre em dang song clng nguwdi giam ho/ngueed nuoi deomg, thi ghi
ho tén, dia chi cua ngwoi dang gidm ho! nuoi dwédng tre em.

iy e momaies o . .k = ek I T 4

T Ghi tén UBND xa‘plueang/thi tran hoge Co quan dai dign Vigt Nam o nuecre ngoat.

! Nhir kinh g,
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Mau TP/CN-2011/CN.06

CONG HOA XA HQI CHU NGHIA VIET NAM
DPéc lap - Tu do - Hanh phiic

TO KHAI HOAN CANH GIA DPINH CUA NGUOI NHAN CON NUOI

PHAN TU KHAI CUA NGUOI NHAN CON NUOI

1. f)ng:
Ho vz'l lén‘ Ngay sinh: .
SH Glay C MND Nm cap .................................. Ng,ay cap

NENE NEHIED: v e s et s s es s s eeses s st s es e s s sseesese s eesseseeesessensseees

Not thuong tri:
Tinh trang hon nhan' RN AR

2. Ba:

------------

Ho vé lén' Ngay sinh: .

SH Gny CMND Nm cap .................................. Ng,ay cap
Nghé nghiégp: ..

Noi thuong tru. ..............................................................................................................

5B e 1 L T —

3. Hoan canh @im BN 7 et i e e s fass s s s vans sasvinss

--------------------------------------------------------------------------------------------------------------------------------------

4. Hoan canh Kinh té:

------------

= N G ettt ettt st et a et e e e s e e e

= MUEC Th NREDP: Lot a e ae et eb e e e beeneebeenbeennas

T, T, T TrTrmrrmrmrTrTrTrhhmhT TrTTThThTh T I T ST IThTMThTTIThThOhTThTUTT™™T™T™mmmns

------------

A A S B i it e R S e R e T TS S T

.............. L Ngay........ thang.........nam..............
Ong Ba
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)

3 . - - . ) 4 - . - . “e - - 5 ..
Khai ré day la lan két hon thie may cuia nguoi nhan con nuoi, tinh frang con cai.

S L s . .

'Khai nhw chit thich 1.

" Khai ré hién nav nguai nhdan con nudi dang song cung veoi ai; thal do cua nhimg ngiweot trong gia dinh ve viée nhan

COR MUal.
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Y kién ciia Té truomg té din phd/Truong thén vé ngudi nhin con nudi:

----------------------------------------------------------------------------------------------------------------------------------------------------

N~ N - S Ham.........
Té truwong dan pho/Truong thon
(Ky, ghi ro ho tén)

Xdc minh ciia cong chiie tie phdp - hé tich’:

....................................................................................................................................................

i PO s TROENG. . vcisiivn MAMiisisivi
Nguoi xac minh
(Ky, ghi ré ho tén)

Xidc nhin ciia UBND xa/phuong/thi tran

: , NZAY........ thang........... . nam.........
" TM. UBND XJUPHUONCF['H[ TRA‘\I

(Ky, ghi ro ho tén, chuc vu va r?'ang ddu)

N .o . ' a ) . 1 - . ", - , v a . . v n s,
Y kien cua can bo xdac minh ve cdc noi dung ma nguwoi nhdan con nuoi te khai o trén. Danh gia nguwai nhan con nuoi du
hay khong du dicu kién dé nhan con nuoi.
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Mau TP/CN-2011/CN.09

BAO CAO TINH HINH PHAT TRIEN CUA CON NUOI1

Kinh gui: Uy ban nhan dan xa/phuéng/thi tran” ..o
I. Thong tin chung:

HO VA LEN Cha NUOL: .ttt ettt ie e s aa bt e s e sess s s s e ssssaesensssasaasssassanesassensesnssesns
Ngay, (ang, NAM SIING .o ioimsiimisisisisimsaisistiiaisssniisssans s sisisssianssss snssssanisansasas
Neh& nphiBD: s e T S S A SR

NEAY. AN, DRI SN .coinscususrimsuasum ssuonsissssssasusmsassassissssssasassss s s assassissshes i sesdshdssasas
INEHE NERIEP: oottt et et e e s e iae e e s
Noi thurdng tril hién nay cia cha me DUOE: ... i s it assisiiissein issasiio

Ho vt 180 Con HUDE (IO QY ) i siismsimyaiimsieiiissirisn
Theo Gidy chimg nhan nuoi con NUOL SO: .....vvereeevverereeeeeveeseeese e dNZAY o eeeveesaens
thang...ow BB B0 vamiiimmwin s cap.

Ho va tén con nudi hién nay: .........ccccoveievininnnnes A A SRR SN KPR
(Ho tén con nudi dugc thay doi theo Quyét dinh sb................. ngay ............thang

....... nam ........ ctia Uy ban nhan dan............cccoooiiiiiiiiiece e )

IL. Tinh hinh phat trién cia tré em'’ (kém theo 02 énh ciia tré em):

-----------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------

...............................................................................................................................................

., NEAy........ thang.......... T TR
Neguwoi lam bao cdo
(Ky, ghi ré ho tén)

& Ay v 4 - - 3 F et . T iy & . iy R P . .
Noi nguwoi nhan con nuoi thuong tri. Trieong hop viée con nuoi dwoce dang kv tai Co guan dai dign Viét Nam o meoe

ngoai, thi girt Co quan dai dién thue hién vige dang kv viée nuoi con nuor.

10 5 # " ok 2 g . Fs 4 i = | . = Y - O T

Y Bao cao sy phat trien ve suce khoe, the chat cua con nuol nhir chieu cao, can nang, sw hoa nhap cua con nuoi voi gia
. - k) " . - 5 ’ L A ¥ £. # 4 ) .o . -y

dinh, cong dong. tinh hinh hoc tap va cac van de khac doi vai sie phat trien cua con nuoi.
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11. Tha tuc diang ky lai viéc nuéoi con nudi
- Trinh tw thwee hién:
+ Bude 1:

Nop ho so truce tiép tai try s6 UBND phuong, xa, thi tran (trong gio hanh chinh
tir thir hai dén sang thir bay hang tuan).

+ Buoc 2:

Can bo tiép nhan ho so kiém tra tinh day du va hgp 1€ cua cac giay to trong ho
S0.

Truong hgp ho so con thiéu hoac khong hop 1€, thi can bo tiép nhan ho so viét
giay huong dan duong su. Noi dung huong dan phai ghi day du, r6 rang tung loai
giay t& can bo sung, can bd tiép nhan ho so ky, ghi rd ho tén va giao cho duong su.

Truong hop ho so da day du, hgp [€ thi can by nhan ho so, trao Bién nhan ho so
cho nguoi dan, trong Bién nhan ghi rd ngay tra ho so.

+ Budoc 3:

Uy ban nhéan dan phuong, x4, thi tran tra két qua giai quyét hd so theo phiéu hen
(trong gid hanh chinh tir thir hai dén sang thir bay hang tuan).

- Cach thirc thuce hi¢n: Truc tiép tai tru s¢ UBND phuong, xa, thi tran noi
thuong trii cua cha me nudi va con nudi hodc not da dang ky viéc nudi con nudi trurde
day.

- Thanh phan, sé lirong hé so:

+ To khai dang ky lai viéc nuéi con nuéi. Truong hop yéu cau dang ky lai tai Uy
ban nhan dan cap khéng phai la noi trude day da dang ky viée nuéi con nuéi do, thi
T khai phai ¢6 cam két ciia ngudi yéu cau dang ky lai vé tinh trung thuc cua viée
diang ky nudi con nudi trude do va cé chir ky cua it nhat hai nguoi lam chimg.

+ 86 lugng ho so: 01 bd

- Théi han gidi quyét: 05 ngay, ké tir ngay nhan du ho so hop 16.

- boi tuwgng thwe hién thi tuc hanh chinh: ca nhan

- Co quan thuc hién thi tuc hanh chinh: UBND phuong, X, thi trén.

- Két qud thiee hién thii tuc hanh chinh: Giiy chimg nhan nuéi con nuéi.

- L¢é phi: khong
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- Tén mau don, mau to khai: TS khai dang ky lai viéc nuoi con nudi (TP/CN-
2011/CN.04)

- Yéu cau, diéu kign thue hién thii tuc hanh chinh:

+ Viée nudi con nudi da duge ding ky tai co quan nha nude ¢6 tham quyén cua
Viét Nam, nhung ca S6 hd tich va ban chinh gidy t& ding ky nuéi con nuéi bi mat
hodc hu hong khong sur dung dugce

+ Ca cha, me nudi va con nuéi déu con song vao thoi diém yéu cau dang ky lai.

- Can cwr phdp ly cua thu tuc hanh chinh:

+ Luat Nudi con nudi (o6 hiéu luc ké tir ngay 01 thang 01 nam 2011);

+ Nghi dinh s 19/2011/ND-CP ngay 21 thang 3 nam 2011 cua Chinh phu quy
dinh chi tiét thi hanh mét s diéu cua Ludt Nudi con nuéi (c6 hiéu lue ké tir ngay 01
thang 5 nam 2011);

+ Théng tur s6 12/2011/TT-BTP ngay 26 thang 6 nam 2011 ctia Bé Tu phap vé
vi¢c ban hanh va hudéng dan viéc ghi chép, luu trir, su dung biéu mau nudi con nudi (co
hiéu luc ké tir ngay 15 nim 8 nam 2012).
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Anh 4x 6 cm
(chup chua
qua 6 thing)

Kinh gui:"

TO KHAI PANG KY LAI VIEC NUOI CON NUOI

Mau TP/CN-2011/CN.04

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phiic

Anh 4x 6 cm
(chup chua
qua 6 thang)

Chung toi /toi la:

Ho va tén

Ngay, thang, nam sinh

Noi sinh

Dan toc

Quéc tich

Noi thuong tri

86 Giay CMND/H{ chiéu

Noi cap

Ngay. thang, nim ce’ip

Dia chi lién hé¢

Dién thoai/fax/email

Pa nhan nguﬁ‘i ¢o tén dudi day lam con nudi:

Ho va tén: ;
Ngay, [hd!lg nam smh
Noi sinh: ..........

WO 22 014 | o TP

..Quéc HCH: e

A e A oA . As - a 12
Phan khai vé bén giao con nubi tride day'’:

Ong

Ba

Ho va tén

" Trwemg a'mp nuai con nuoi trong necc, tht gui UBND xa/ phiong/thi b an noi ¢o tham quy (c on dang ky lai viée nuoi con
nuoi. Trieomg hgp muéi con nu6i c6 yéu to mede ngoai, thi giei So Tie phap, noi ¢6 tham quven dang ky* lai viée nuoi con

nuol.
1} apd . , . ; "
Neuw co (rh’{l'{' cac r.’rmrg fin nay.
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Ngay, thang, ndm sinh

Noi sinh

Dan toc

Quéc tich

Noi thuong trivtam tri
S6 Gidy CMND/HO chiéu

Noi cap

Ngay, thang, ndm cap

Dia chi lién hé

Dién thoai/fax/email

Quan hé véi tré dwge nhin 1am con nuéi':.............................
TEN CO SO NUOT AUOTIZ: «.eeeieeece ettt e s s e e sae e ena e e sana e s s aenneeeanaesanas

Chire vu cua nguoi dai dién co sO nUOT dUGNE: ..o

Viéc nuoi con nuéi da duge dang Ky tai: ............ccoooevvviviivecnennnnn,
PR i 1721 PPN ;.| s SR

Chung toi cam doan 161 Khai trén day la ding sy that va chiu trach nhigm truée phap
luat vé cam doan cua minh, Pé nghi........ccooooveviviniiiiniinciene e, dang ky,
............................. . Ngay ........thang.........nam............

Nguoi khai
(Ky, ghi ro ho ten)

’ A - v YR} - P A
Xic nhéin cua Ngudi lam ching thir nhat'
TOLEN B iniisimunissisions sinh nam .........
SO CMND.....eerieeeiennrinrenen. s CU Il fAl.eeccecene. X4 nhén cua Nguoi lam chimg thir hai
Toi xin lam chimg vi¢e nudi con nudi néu trén la TE" tfm s "{"h TN easvenen
y G L - el SO CMND......cocvrvriieirenns ,cur tru tai...............
dlng su that va xin chiu trach nhiém vé viéc lam
chimg cua minh. T6i xin lam chimg viéc nudi con nudi néu
................. , NEAV.........thang......... nam........... trén la ding sur that va xin chiu trach nhi¢m
O ve vige lam chirng cua minh.
(Ky, ghi ro ho tén) . . :
’ ' sesvereinsy M iannins thang......... nam...........

(Ky, ghi ro ho tén)

“ Ghi 6 la cha. me deé: nguwoi giam ho hay co so nubi duimg. Néu la co so nuoi dwimg thi ghi vé tén co so muoi dwimg chire
v cua ngrweot dai dién co so nuoi duong.

" Khong can ¢6 xac nhan cita ngiei lam chimg néu dang kv lai viéc nuéi con nuéi tai UBND cap xa/STP noi da dang kv
viee NCN trieae day.
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12. Thii tuc Thay dbi, cii chinh hd tich cho nguoi dudi 14 tudi va bd sung
hé tich cho moi trudng hop, khéng phin biét dj tudi

- Trinh tw thure hién:

+ Budac 1:

Ca nhan c¢6 yéu cau ndp ho so tai UBND phuong, xa, thi trdn (trong gio hanh
chinh tir thir hai dén sang thi bay hang tuan).

Nguoi c6 yéu cau ding ky thay doi, cai chinh, bo sung ho tich ma khong c6 diéu
kién truc tiép dén UBND phuéng, x4, thi tran thi ¢ thé iy quyén cho ngudi khac lam
thay hodc guri ho so qua duong buu dién.

Trong truéng hop ty quyén thi viée tuy quyén phai bing vin ban va phai duoc
cong chimg hodc chimg thuc hop 16. Néu nguoi dugce uy quyén 1a ong, ba, cha, me,
v, chong, con, anh, chi, em rudt cua nguoi uy quyén thi khong can phai c6 vin ban
uy quyén nhung phai co gidy to chimg minh vé méi quan hé néu trén.

+ Bude 2: Can b tiép nhan ho so kiém tra tinh day du va hop 1¢ cua cac gidy to
trong hd so.

Truong hop ho so con thiéu hodc khéng hop 1€, thi can bo tiép nhan ho so viét
gidy huong dan duong su. Noi dung hudéng dan phai ghi day du, 16 rang timg loai
gidy to can bo sung, can b tiép nhan ho so ky, ghi rd ho tén va giao cho duong su.

Truong hop ho so di day du, hop 1€ thi can bo nhan ho so, trao Bién nhan ho so
cho ngudi dan, trong Bién nhén ghi ré ngay tra hé so.

+ Bude 3: Nhan két qua giai quyét ho so theo Bién nhén.

- Cdch thire thue hién: truc tiép tai Uy ban nhan dan phuong, xa, thi tran noi da
dang ky khai sinh hoac Uy ban nhan dan phudng - x3 - thi tran, noi duong sy cu trii (d6i
vol truong hop cong dan Viét Nam da dang ky ho tich tai Co quan dai dién Ngoai
giao, Co quan Lanh sy cua Viét Nam ¢ nude ngoai, sau d6 vé nude cu tri.) hodc qua
hé thong buu chinh.

- Thanh phan, sé licong hé so:

* Gidy to' phai nop:

+ To khai dang ky viéc thay doi, cai chinh, bd sung hé tich, xac dinh lai dan toc,

xac dinh lai gi¢i tinh trong Gidy khai sinh.

+ Céc gidy to lién quan dé lam can cir cho viéc thay doi, cai chinh, bo sung ho tich.
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* (Giay to phai xuat trinh:
+ Ban chinh Giay khai sinh cua nguoi can thay doi, cai chinh, bo sung hé tich.

+ Gifiy chimg minh nhan dan hoac ho chiéu hodc theé thuong tri; $O ho khau
hodc s6 dang ky tam tri cua nguoi di dang ky thay déi. cai chinh, bo sung ho tich.
(ban sao c6 ching thuc hoac ban sao kém ban chinh dé ddi chiéu).

Trong truong hop guwi qua hé thong buu chinh, thi cac giay to co trong thanh
phdan ho so phai la ban sao co chimg thuc; truong hop nop truec tiép thi co thé nop
ban sao kem ban chinh dé doi chiéu hodc ban sao co chimg thuec.

+ Van ban uy quyén hodc gidy to chimg minh mdi quan hé nhan than trong
truong hop uy quyén.

+ 86 lugng ho so: 01 bo
- Thoi han giai qu pét:

+ 03 ngay déi vdi truomg hop cai chinh, thay déi hé tich cho ngudi dudi 14 tudi,
ké tir ngay nhan du ho so hop 1é. Truong hop can phai xac minh thi thdi han néi trén
dugc kéo dai thém khong qua 05 ngay.

+ Giai quyét ngay trong ngay lam viéc, néu nhan ho so sau 15 gio thi tra két qua
trong ngay lam viéc tiép theo doi vai truomg hop bo sung hé tich.

- Doi tuwgng thwe hién thu tuc hanh chinh: ca nhan
- Co quan thwe hién thii tuc hanh chinh: Uy ban nhan dan phuong, xa, thi tran

- Két qud thue hign thii tuc hanh chinh: Quyét dinh cho phép thay doi, cai
chinh h¢ tich; ghi chu mat sau cua ban chinh Giay khai sinh va cot ghi nhimg thay doi
sau nay cua SO dang ky khai sinh.

- L¢ phi: khong

- Tén mau don, mau to khai: To khai dang ky viéc thay doi, cai chinh, bo sung
hé tich, xac dinh lai dan tdc, xac dinh lai gigi tinh trong Giay khai sinh

- Yéu cau, diéu kién thue hién thu tuc hanh chinh:

Doi voi viée thay doi ho, tén, cho ngudi tir du 9 tudi tro 1én thi phai ¢o y kién
dong ¥ cua nguoi d6 thé hién trong To khai.

- Can cw phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nam 2005 cua Chinh phu vé
dang ky va quan ly ho tich (co hiéu lyc tir ngay 01 thang 4 nam 2006);
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+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh phu stra
d6i, bd sung mét so didu cua Nghi dinh vé hé tich, hén nhan va gia dinh va chimg
thuc (co hiéu luc tir ngay 01 thang 4 nam 2012);

+ Théng tu s6 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cua B Tu phap
huéng dan mot s6 quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nam
2005 cua Chinh phu vé ding ky va quan ly hé tich (cé hiéu luc tir ngay 09 thang 7
nam 2008);

+ Thong tu s6 05/2012/TT-BTP ngay 23 thang 5 nam 2012 ctia B Tu phap stra
d6i, bd sung mot s6 diéu cua Thong tu sé 08.2/2010/TT-BTP vé ban hanh va hudng
dan viéc ghi chép, luu trir, st dung s6, biéu mau hé tich (cé hiéu luc ké tir ngay 01
thang 7 nam 2012);

+ Quyét dinh s 39/2008/QD-UBND ngay 12 thang 5 nam 2008 cua UBND
Thanh phé Ho Chi Minh vé viéc mién thu mét s6 khoan phi, 1 phi theo quy dinh tai
Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cua Thu tuéng Chinh phu
(c6 hiéu luc sau 10 ngay ké tir ngay ky).
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Mau TP/HT-2012-TKTD,CCHT

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHALI PANG KY VIEC THAY BOI CAI CHINH, BO SUNG HQ TICH
XAC PINH LAI DAN TQC, XAC PINH LAI GIOI TINH TRONG
GIAY KHAI SINH

Kinh guri: "

Ho va tén nguoi khai- ................................................................................................
Noi thudong tri/tam trii: ¢
SH Glay CMND"GIH}' o hop 1é lhdy 11 A

Quan hé¢ voi nguoi dugce thay doi, cai chinh, bo sung hg tich, xac dinh lai dan tgc, xac

BRI s s ding K vibe P i
... cho nguoi ¢6 tén dudi day

Ngdy. thing. nam SIR; ..mnanmsassissmasmssmss s

Dan tdc: IR R o QUAE HCh: e

S6 Giay CMNDKhay to hO‘p 1é lhay thé:

Noi thudng tri/tam tri: *

Pa dang ky khai sinh tai:.........ccocevveeneieinennn. ngay......... thang ......... NAM ooices

Theo Gidy khai Sinh 6: ......oeeeevveereeiseereeeeeeeeesieenieeneenss QUYEN SOF e .

T61 cam doan nhimg n¢i dung khai trén déy la ding sy thit va chiu trach nhigm trudc
phap luat vé cam doan ctia minh.

LOAMEIALY wvsiscanssssasssmimssiasmsationi ngay ..... thang ..... HAM. «cioiinas
Nguwéi khai
(Ky, ghi ré ho tén)
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Y kién cua nguoi dugc thay déi ho, tén {néu nguoi do
tr du 9 woi tro 1én); xic dinh lai dan toc (ncu nguoi do
tir du 15 woéi den dudi 18 oi)

Chit thich:

" Ghi 18 tén co quan dang ky vige thay d6i, cai chinh, bo sung hé
dinh lai gidi tinh trong Giay khai sinh.

tich, xac dinh lai dan téc. xac

' Ghi theo dia chi dang k¥ thuong tra thi gach cym tir “tam tra™; néu khéng c6 noi ding ky thuong

trii thi gach hai tir “thudng tra”™ va ghi theo dia chi dang ky tam tru.

" Néu ghi theo s6 CMND, thi gach cum tir “Gidy t& hop 1¢ thay thé
I¢ thay thé thi ghi rd tén giay t& va gach cum tir “*CMND""

) Ghi rd loai viée thue hién (vi du: thay déi Ho).
) Ghi rd ndi dung thay doi, vi du: Tir Nguyén Van Nam

Thanh Vi Van Nam.

" néu ghi theo s6 Gidy to hop
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13. Thi tuc Piéu chinh nhimg ndi dung trong sé ding ky hé tich va cdc gidy
to hé tich khac, khéng phii S6 ding ky khai sinh va bén chinh Gidy khai sinh

- Trinh tw thiee hién:

+ Budc 1:

Ca nhan ¢ yéu cau thyuc hién thu tuc hanh chinh nép ho so tai UBND phuong,
xa, thi tran (trong gi® hanh chinh tir thir hai dén sang thir bay hang tuan).

Nguoi co yéu cau Diéu chinh nhimg noi dung trong so dang ky ho tich va cac
gidy t& ho tich khac, khong phai S6 dang ky khai sinh va ban chinh Giay khai sinh
ma khong co diéu kién truc tiép dén UBND phuong, xa, thi tran thi ¢6 thé uy quyén
cho ngudi khac lam thay hodc giri hé so qua dudng buu dién.

Trong truomg hop uy quyén thi viéc uy quyén phai bang vin ban va phai duge
cong chimg hodc chimg thue hop 16. Néu ngudi duge ty quyén 1a éng, ba, cha, me,
v, chong, con, anh, chi, em rudt cua nguoi uy quyén thi khong can phai ¢6 vin ban
ty quyén nhung phai cé giay to ching minh vé mdi quan hé néu trén.

+ Budce 2: Can bo tiép nhan ho so kiém tra tinh day dii va hop 1¢ cua cac gidy to
trong hd so.

Truomg hop hod so con thiéu hodc khong hop 1€, thi can bo tiép nhan ho so viét
giay hudng dan duong su. Noi dung hudng dan phai ghi day du, ré rang timg loai
gidy t& can bo sung, can bd tiép nhan ho so ky, ghi rd ho tén va giao cho duong su.

Truong hop ho so da day du, hgp [€ thi can bd nhan ho so, trao Bién nhan ho so
cho nguoi dan, trong Bién nhan ghi ré ngay tra ho so.

+ Bude 3: Nhan két qua giai quyét ho so theo Bién nhén.
- Cach thire thuce hién:

+ Truec tiép tai Uy ban nhan dan phuong, xa, thi tran noi da dang ky hé tich hodc
Uy ban nhan dan phuong - xa - thi tran, noi duong su cu tra (d6i v6i truomg hop cong
dan Viét Nam da dang ky ho tich tai Co quan dai dién Ngoai giao, Co quan Lanh su
cua Viét Nam & nude ngoai, sau do vé nude cur trir.)

+ Qua hé théng buru chinh.
- Thanh phin, sé liwong hé so:
* Giay t& phai ndp: T khai diéu chinh ndi dung trong cac gidy to hé tich khac.

* Giay to phai xuat trinh:
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+ Giffiy khai sinh hoac cac gifiy t& khac 1am can ¢t cho viée diéu chinh (néu ni
dung diéu chinh khéng lién quan dén Gidy khai sinh).

+ Gidy chimg minh nhan dan hodc hé chiéu hodc the thuéng tri; sé ho khau
hodc s6 dang ky tam tr ctia nguoi di dang ky diéu chinh hé tich (ban sao c¢6 chimg
thuc hodc ban sao kém ban chinh dé doi chiéu).

Trong triweong hop giti qua hé thong buwu chinh, thi cde giay 1o ¢é trong thanh
phan ho so phai la ban sao c6 chimg thiee; truomg hop triec tiép thi nép ban sao kém
ban chinh dé doi chiéu hodc ban sao cé ching thue.

+ Vian ban uy quyén hodc gidy to chimg minh mdi quan hé nhan than trong
truong hop ty quyén.

+ 84 luong ho so: 01 bo

- Thoi han gidi quyét: Trong ngay lam viéc, néu nhan hd so sau 15 gio thi tra
két qua trong ngay lam viée tiép theo.

- Déi twong thiee hién thii tuc hanh chinh: ca nhan

- Co quan thue hién thii tuc hanh chinh: Uy ban nhan din phuong, xa, thi trin

- Két qud thuwe hign thii tuc hanh chinh: s6 dang ky ho tich va cac giay to ho
tich khac duoc diéu chinh.

- L¢é phi: khong

- Tén mdu don, méu té khai: To khai diéu chinh néi dung trong cac giay to ho
tich khac

- Yéu cdu, diéu kién thuwe hién thu tuc hanh chinh: khong

- Can cwr phdp ly cua thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 ctuia Chinh phu vé
dang ky va quan ly hd tich (c6 hiéu luc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nim 2012 cua Chinh phu stra
doi, bd sung mot s6 diéu cuia Nghi dinh vé hd tich, hén nhan va gia dinh va chimg
thuc (co hiéu luc tir ngay 01 thang 4 nam 2012);

+ Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cua Bé Tu phap
huong dan mot sd quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nam
2005 cua Chinh phu vé ding ky va quan ly ho tich (c6 hiéu lue tir ngay 09 thang 7
nam 2008);
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+ Théng tur sé 05/2012/TT-BTP ngay 23 thang 5 nam 2012 cua Bo Tu phap stra
d6i, bo sung mét s6 diéu cua Thong tu sé 08.a/2010/TT-BTP vé ban hanh va hudéng
dan viéc ghi chép, luu trir, sir dung s6, biéu mau ho tich (c6 hiéu luc ké tr ngay 01
thang 7 nam 2012);

+ Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nam 2008 cua UBND
Thanh phé Hé Chi Minh vé viéc mién thu mét s6 khoan phi, 18 phi theo quy dinh tai
Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nam 2007 cua Thu tuéng Chinh phu
(c6 hiéu luc sau 10 ngay ké tir ngay ky).
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Mau TP/HT-2012-TKDCHT

CONG HOA XA HOI CHU NGHIA VIET NAM
boc 1ap - Tu do - Hanh phuc

TO KHAI DIEU CHINH NQI DUNG
TRONG CAC GIAY TO HQ TICH KHAC
(Khong phai la Gidy khai sinh)

KANh @O Y et

HO vA 1o nowdl KBAE .....ooniimmimimnmmimiimvim s s sdassmvaiensie
Noi thudng tri/tam 7 e
S6 Gidy CMND/Gidy t hop 18 thay thé: .o
Quan hé voi nguoi dugc diéu chinh hO teh: vinnasmaimmmmnissbmis s
DEnghi M e TOW iR
cho nguoi c6 tén dudi diy:

HO VA TER: svinsnnnninmmmmiinsmrnismiiimanasy GO NN cisanimimmses
INgay, thang. NAM SIING .o s s eSS T S S
DAN TOC: oo Quéc UCh: e
S6 Gidy CMND/Gidy t& hop 18 thay thé: ..........coveeeene..

Noi thudng tri/tam trii.......oceeveeevereeerccnnns

{(3)

IO cciucanmsnsmcumaiintssnsannsinssnt i ires oo s R SR S R A s
T6i cam doan nhirng ndi dung khai trén day 1a ding su that va chiu trach nhiém trude
phap ludt vé cam doan cua minh.

EAMIAL. onviinvsavmvissinsniing ngay ... thing ........ I v isoscvininins

Nguwoi khai
(Ky, ghi r6 ho tén)
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Cac gidy to kém theo (néu ¢6) dé chimg minh néi dung diéu chinh

----------------------------------------------------------------------------------------------------------------------
......................................................................................................................

----------------------------------------------------------------------------------------------------------------------

Chiut thich:
o Ghi rd tén co quan thyre hién viée di¢u chinh néi dung trong cac gidy to ho tich khac (khéng phai
la Giay khai sinh).
) Ghi theo dia chi dang k¥ thuong tri va gach cum tir “tam tri™; néu khong 6 noi ding ky thuong
trir thi gach hai tir “thuomg tri” va ghi theo dia chi dang ky tam tru.
I Néu ghi theo ) CMND, thi gach cym tir “Giay 1 hop 1 thay thé™; néu ghi theo s6 Gidy t& hop
I¢ thay the thi ghi rd tén giay t& va gach cym tir "CMND”.
! Ghi rd néi dung va loai gidy t&r can diéu chinh (vi du: ngay chét trong Gidy chimg tir).
) Ghi rd loai viée da dang ky (vi du: khai t).
) Ghi 10 loai gidy t& cin diéu chinh (vi du: Gidy chimg tir).
) Ghi 1o néi dung diéu chinh, vi du: Tir: chét ngay 10/4/2010

Thanh: chét ngay 15/4/2010.
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14. Thi tuc cip ban sao gidy to h tich tir s6 hé tich

- -

- Trinh tw thuwe hién:

+ Budce 1: Ngudi ¢6 yéu cau cap ban sao tir s6 ho tich nop hd so tai Uy ban nhan
dan phuong, xa, thi tran tir thir hai dén thir sau (budi sang tir 7 gior 30 dén 11 gio 30,
buéi chiéu tir 13 gicr 00 dén 17 gior 00) va budi sang thir bay (tir 7 gio 30 phat dén 11
gio 30 phat).

Truong hop khéng thé truc tiép di ndp hoé so thi co thé ty quyén cho ngudi khac
di thay. Viéc uy quyén phai bang vin ban c¢6 cong chimg hodc chimg thue hop 1é.
Néu nguoi duge uy quyén la 6ng, ba, cha, me, con, vo, chf’ing, anh, chi, em rudt cua
ngudi Gy quyén. Thi khong can phai ¢ van ban uy quyén, nhung phai cé gidy to

chimg minh vé moi quan hé néu trén.

+ Bude 2: Can bé tiép nhin ho so kiém tra tinh hop 18 va day du cta cac giay to
trong thanh phan ho so va cap bién nhan (hoac phi¢u hen) cho ngudi ndp ho so.

Truomg hop hé so thiéu hodc khong hop 1¢ thi can bo tiép nhan ho so hudng
dan dé nguai dén ndp hd so bo sung kip thai.

+ Bude 3: Uy ban nhan dan phuong, x4, thi tran tra két qua giai quyét h so theo
phiéu hen.

- Cdch thire thuwee hign:

+ Trye tiép tai Uy ban nhan dan phuong, X, thi tran

+ Guri ho so qua hé thong buu chinh.

- Thanh phfi‘n, sé lwgng hé so:

* Giy to phai nop:

+ Ban sao gidy to hé tich can sao luc. Trudng hop khong con cac gidy to ho tich
thi nguoi ¢d yéu cau phai cung cap cac thong tin lién quan dé lam co sé tra ciu.

+ Vin ban uy quyén hodc gidy t& chimg minh mbi quan hé nhan than

* Gidy t& phai xuét trinh:

+ Gidy chimg minh nhan dan hodc hé chiéu cua nguoi yéu cau; S6 ho khau, s6
dang ky tam tra (d6i véi cong dan Viét Nam o trong nudc); Thé thuong tra, Thé tam

tra hoac Chung nhan tam tra (d61 vo1 nguol nudce ngoai cu tri tai Vit Nam) (ban sao
cO ching thuc hodc ban sao kem ban chinh dé doi chicu).

Trong truong hop hd so duge gui qua hé thong buu chinh, thi cac gidy to xuat
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trinh phai 14 ban sao c¢6 chimg thue; truong hop truc tiép ndp hd so thi nép ban sao
cac gidy to néu trén, kém ban chinh dé déi chiéu hodc ban sao ¢é chimg thrc.

Dé duoc cong nhan va sur dung tai Viét Nam, céc giﬁy tg, tai liéu cua nudc ngoai
phai duge hop phap héa lanh su, trir trudng hop cac gidy to, tai liéu duoc mién chimg
nhan lanh sy, hop phap hoa lanh su.

* S luong hé so: 01 bo.

- Thoi han gidi quyét: Giai quyét ho so ngay trong ngay lam viée; néu nhan ho
so sau 15 gio thi tra két qua trong ngay lam viée tiép theo.

- Déi twong thuee hign thii tuc hanh chinh: Ca nhan

- Co quan thuee hién thii tuc hanh chinh: Uy ban nhan dan xa noi luu trir s6 bo
ho tich.

- Két qud thue hién thu tuc hanh chinh:

+ Ban sao gifiy tor ho tich.

+ Hodc van ban xac nhan khong tim thfly thong tin ho tich can sao luc.

- L¢é phi: 3.000 VND/OI ban sao.

- Tén méu don, mdu to khai: Khong

- Yéu cau, diéu ki¢n thire hién thii tuc hanh chinh: Khong

- Can cir phap ly thuwe hién thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 ctia Chinh phu vé
dang ky va quan ly h tich (co hi¢u lyc tir ngay 01 thang 4 nam 20006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh phu sta
doi, bo sung mot so didu cua Nghi dinh vé ho tich, hon nhan va gia dinh va chimg
thue (c6 hi¢u luc tir ngay 01 thang 4 nam 2012);

+ Théng tu s6 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cua Bé Tu phap
huéng dan mot s6 quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nam
2005 cua Chinh phu vé dang ky va quan ly hg tich (c6 hiéu lyc sau 15 ngay ké tr
ngay dang cong bao);

+ Quyét dinh s6 82/2009/QD-UBND ngay 26 thang 10 nam 2009 cua Uy ban
nhan dan Thanh phév Hb Chi Minh vé ban hanh mirc thu, ché dé thu, ndp, quan ly va su
dung 1¢ phi cdp ban sao tir s6 b gdc, 1¢ phi chimg thuc ban sao tir ban chinh va chimg
thuc chir ky trén dia ban Thanh phdé Ho Chi Minh (c6 hiéu sau 10 ngay ké tir ngay ky).
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15. Thii tuc Ping ky két hon trong nuéc
- Trinh tw thwe hién:
+ Budc 1: Chuan bi day du ho so theo quy dinh.

+ Budc 2: Nop tai bo phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phuong, xa, thi tran (trong gior hanh chinh tir thir hai dén sang thir bay hang tuan).

Khi nhan hé so Ding ky két hon, can bo tiép nhan hé so kiém tra tinh day du va
hop 1é cua cac gidy t trong hd so: truong hop hd so da diy du, hop 1é thi thuc hién
cho ngudi dan. Truomg hop hé so chua day du hodc chua hop 1¢ thi huéng dan duong
sur hoan thién h so.

+ Bude 3: Nhan két qua giai quyét tai bd phan tiép nhan va tra két qua cua Uy
ban nhan dan phuong, xa, thi tran,

- Cach thirc thue hién: Truc tiép tal tru s co quan hanh chinh nha nudec.
- Thanh pha"n, sé lrong hé so:

* Thanh phan hé so, bao gom:

Gidy to phai nop:

- T& khai diang ky két hon (theo mau);

- Céc truong hop sau déy thi nop thém giay to:

+ Néu hai bén nam, nit ¢ noi cu trii khac nhau thi bén nam hodc bén nit diang ky
két hén tai Uy ban nhan dan phudng, xa, thi tran khéng phai noi cur tri cia minh phai
ndp xac nhan cua Uy ban nhan dan phuong, xa, thi tran noi cu trii vé tinh trang hén
nhan;

+ D61 vo1 nguon dang trong thot han cong tac, hoc tap, lao dong ¢ nudc ngoai vé
nudc dang ky két hon thi phai ¢6 xac nhan cua co quan Ngoai giao, Lanh sy Viét
Nam tai nudc so tai v€ tinh trang hon nhan cua nguoi do;

+ D61 vai can b, chién si dang cong tac trong luc lwong vu trang thi thu truong
don vi cua ngudi do xac nhan tinh trang hon nhan.

Viéc xac nhan tinh trang hon nhan c6 thé xac nhan tryc tiép vao To khai dang ky
két hon hodc bang Giay xac nhan tinh trang hon nhan.

Vié¢c xac nhan tinh trang hon nhan co gia tri 6 thang, ké tir ngay xac nhan.

Giay to xuat trinh:
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C Chie T an din/hé chitu, b khiu cia hai bén nam, ni (bin sao cd
Chirng minh nhan dan/ho chiéu, ho khau cua hai bén nam, nur (ban sao co
chimg thuc hodc ban sao ¢6 kém ban chinh dé déi chiéu).

* §6 luong ho so: 01 bo

- Thoi han gidi quyét: 03 ngay lam viée ké tir ngay tiép nhan yéu cau. Trong
truong hop can xac minh thi thoi han trén ¢6 thé kéo dai nhung khong qua 05 ngay
lam viéc.

- Doi twong thuwe hién thu tuc hanh chinh: Ca nhan

- Co quan thuec hign thii tuc hanh chinh: Uy ban nhan dan phuong, xa, thi tran.

- Két qud thue hién thii tuc hanh chinh: Giay chimg nhan két hon

- L¢ phi: khong

- Tén méu don, méu te khai:

+ T khai dang ky két hon: Mau TP/HT-2010-KH.1;

+ T& khai cap giay xac nhan tinh trang hon nhan: Mau TP/HT-2010-XNHN. 1

- Yéu cu, diéu kién thyc hi¢n thi tuc hanh chinh:

+ Vé do tudi: Nam tir 20 tudi tré 1én, nix tir 18 tudi trg 1én:

+ V& ¥ chi tir nguyén két hon: viée két hon do nam va nix tr nguyén quyét dinh,
khong bén nao dugc ép bude, lira doi bén nao, khong ai duge cudng ép hodc can tro;

+ Khéng thude cac truong hop bi cam theo quy dinh cua phap ludt;

+ Khi dang ky két hén, hai bén nam, nit phai ¢é mat tai Uy ban nhan dan cap xa
noi ding ky két hon.

- Can cw phdp ly ciia thii tuc hanh chinh:

+ Luat Hon nhan va gia dinh nam 2000 (c6 hiéu luc ké tir ngay 01 thang 01 nam
2001);

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nam 2005 ctia Chinh phu vé
dang ky va quan ly ho tich (co hiéu luc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh phu stra

doi, bd sung mot so diéu cuia Nghi dinh vé hé tich, hén nhéan va gia dinh va ching
thuc (co hi¢u luc tir ngay 01 thang 4 nam 2012);

+ Théng tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 cua B Tu phap
huéng dan mét s6 quy dinh cua Nghi dinh sé 158/2005/ND-CP ngay 27 thang 8 nam
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2005 ctia Chinh phu vé dang ky va quan ly hé tich (c6 hiéu luc sau 15 ngay ké tir
ngay dang cong bio):

+ Thong tu s6 08a/2010/TT-BTP ngay 25 thang 3 ndm 2010 cua B Tu phap vé
ban hanh va hudng dan viée ghi chép, luu trir, sir dung sO, biéu mau ho tich (co hiéu
luc ké tir ngay 10 thang 5 nam 2010);

+ Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nim 2008 cua UBND
Thanh phé H6 Chi Minh vé mién thu mét s6 khoan phi va 18 phi theo quy dinh tai Chi
thi s6 24/2007/CT-TTg ngay 01 thang 11 nam 2007 cua Thu tuéng Chinh phu (co
hiéu luc sau 10 ngay ké tir ngay ky).
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{TT s6: 08.a 2010/ TT-BTP)

Miu TPHT-2010-KH.1

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI PANG KY KET HON

Nguoi khai Bén nam Bén nir

Ho va tén

Ngay, thang, nam sinh

Dan toc

Quf"}c tich

Noi thuong trivtam tr

S6 Gidy CMND/H$
chiéw/ Giay to hop I¢
thay thé

Két hon lan thir may

Ching t6i cam doan nhirng 161 khai trén day la dung sy that, viée két hon cua chung toi
khong vi pham quy dinh cua Ludt Hon nhan va gia dinh Viét Nam va chju trach nhiém trudce
phap luat vé cam doan cua minh.

ceveeeeeyngay. o thang o nam L

Bén nam Bén nir
Xac nhan vé tinh trang hon nhan (Ky. ghi ro ho tén) (Ky, ghi ro ho tén)
cua co quan co tham quyén

......................................................

Xac nhan nay co6 gia tri trong thoi han 6 thang,
ké tir ngy xéc nhan,
Ngay.........thang.........ndm..........
NGUOI KY GIAY XAC NHAN
(Ky, ghi 1 ho tén, chirc vu va dong dau)

Chut thich:

(1) (2) Trieomg hop lam thi tuce dang ky ket hon o véu to nwoc ngoai, thi phai dan anh cua hai bén nam, nie
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H10-XNHNI (TT sb: 08272000/ TT-BTF)

Miiu TP/HT-

CONG HOA XA HOI CHU NGHIA VIET NAM
boc 1ap - Tu do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TiNH TRANG HON NHAN

Ho va tén ngwdi khai:

DAN OC: evrvrereerereeeeereeereereseseseneeesesssesessrerenens QUOC HCR 1oveiers

Noi thuong tri‘tam tri:

Quan hé voi nguoi dugce cfip Gifiy xac nhan tinh trang hén nhan:..........................
D¢ nghi cip Gidy xac nhén tinh trang hén nhén cho ngudi cé tén duéi day:
HO VA LEN: e e sisneeneeeeeeeeee. 10T NN L
Nedv. thang, n3m Sl (asunnaisminmsiimssmis i e i
Dan toc: A Quoc, | T T
S6 Glay CMND/H06 chiéw/Giay to Imp 1¢ lhay (L
Noi thixong tratam il (1 ). v s himaiisiss s
Trong thol gian O AL cocanasnnamismsain

s R DGRV iz thang ........ BE i dén ngay.....thang .....nam ......(2)
Tinh trang hén nhan

---------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------------

Téi cam doan nhimng ndi dung khai trén day 1a dang su that va chiu trach nhiém trudce
phap ludt vé o1 khai ciia minh.

am W scsesnaisa Jgay .. ang........... Y51
Lam tq 1gay . tha m

Ngudi khai
(Ky, ghi o ho tén)
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Chit thich:

(1) Truong hop cong dan Viét Nam cu trd trong nudce thi ghi theo noi dang ky thuong tra,
trong truong hop khong co not dang ky thuong tra thi ghi theo not diang ky tam tri.

Truong hop cong dan Viét Nam cur trit o nudce ngoai thi ghi theo dia chi thuong tri hodc tam
trit & nude ngoai.

(2) Chi khai trong truong hop cong dan Vi¢t Nam dang cwr tri 0 nude ngoai ¢ yéu cau x4c nhin
tinh trang hon nhén trong thot gian cu trd o nude ngoat hode trong thoi gian cu tri tal Viét Nam trude
khi xuat canh.

(3) Déi vai cong dan Vigt Nam cu tri ¢ trong nudc thi khi rd tinh trang hén nhan hién tai:
dang co v hodc co chong: hodc chwa dang ky két hén lan nao; hogc da dang ky két hon, nhung da
ly hon hay nguoi kia da chét.

Doi vai cong dan Viét Nam cu tru o nuoc ngoal co yeu cau xac nhan tinh trang hon nhan
trong thoi gian cur trh tai Viét Nam trude khi xuét canh, thi khai vé tinh trang hén nhén cia minh
trong thot gian da cu tra tai noi d6 (Vi du: trong thoi gian cur tra tai. SRR ||
ngay...... thang ..... ndm.......... dén ngay........ thang ........ nam .......... chua dang ky kct hon Vol at).

Déi voi cong dan Viét Nam dang cu tri ¢ nude ngoat, co ycu cau xdc nhan tinh trang hon
nhén trong thoi gian cu trii & nude ngoai, thi khai vé tinh trang hon nhan cia minh trong thoi gian
cu tra tai nude do (Vi du: trong thoi gian cu trd tai CHLB Dire, trong 1 tho gian tam tra tai... CHLB Dire
tir ngay... dén ngay... khéng ding ky két hon véi ai tai Dai sir quan Viét Nam tai CHLB Dirc);

(4) Ghi rd muc dich sir dung (nay xac nhan tinh hén nhan. Truong hop sur dung Giay xac
nhan tinh
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16. Thu tuc diang ky khai sinh cho con ngoai gia thu

- Trinh tw thuwe hién:

+ Budc 1: Chuan bi day du ho so theo quy dinh.

Nguoi ¢6 yéu cau ding ky khai sinh ma khong ¢o diéu kién truce tiép dén co
quan ding ky thi co thé iy quyén cho nguoi khac lam thay. Viéc uy quyén phai bang
van ban va phai dugce cong chimg hoac chung thyc hop 1€.

Néu nguoi duoc uy quyén la ong, ba, cha, me, con, vg, ch611g, anh, chi, em ruot
ctia nguoi iy quyén, thi khéng can phai c6 van ban ty quyén, nhung phai cé gidy to
chimg minh vé méi quan hé néu trén.

+ Bude 2: Nop ho so tai Uy ban nhan dén phudng, xa, thi tran trong gio hanh
chinh tir thir hai dén sang thir bay hang tuan.

Can bd tiép nhéan kiém tra tinh dﬁy du va hop 1€ cua cac gifly to trong hd so va
cz"ip bién nhan (hoac phiéu hen) cho nguot ndp ho so.

Truong hop hd so chua day di hodc chua hop 1¢é thi hudéng dan dé nguoi dén
nép hé so bo sung kip thoi.

+ Budre 3: Tra két qua giai quyét hd so theo bién nhan tai Uy ban nhan dan cap
xa trong gi¢r hanh chinh tir thir hai dén sang thit bay hang tuan.

- Cach thire thyc hién: Nop truc tiép tai Uy ban nhan dan phuong, x, thi tran

- Thanh phan, s6 luong hé so:

* Gidy to phai nop:

+ Nguoi di dang ky khai sinh phai ndp T¢ khai (theo mau quy dinh) va giay
chirng sinh.

Gidy chimg sinh do co s& y té, noi tré em sinh ra cip; néu tré em sinh ra ngoai
co s& y té, thi Gidy chimg sinh dugc thay bang van ban xac nhan cua ngudi lam
chimg. Trong truong hop khong ¢6 nguoi lam chirng, thi nguoi di khai sinh phai lam
giay cam doan vé viée sinh 1a ¢6 thue.

* Gidy to phai xuat trinh:

+ Van ban ty quyén hodc gidy to chimg minh méi quan hé nhan than trong
truong hop uy quyén.

- Gidy chimg minh nhan dan hodc Ho chiéu, S6 hd khau, S6 dang ky tam tr
(doi voi cong dan Viét Nam o trong nudc); The thuong tra, The tam tra hoac Chimg
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nhan tam tra (d6i voi nguol nudc ngoai cu tra tar Viét Nam) cua nguoi di dang ky
khai sinh. (ban sao c6 chimg thue hodc ban sao kém ban chinh dé déi chiéu).

+S6 luong hd so: 01 bo.

- Thoi han gidgi quyét: Giai quyét ngay trong ngay; néu nhan ho so sau 15 gio
thi tra két qua trong ngay lam viée tiép theo.

- Doi tuwgng thwe hién thu tuc hanh chinh: ca nhan

- Co quan thwe hién thit tuc hanh chinh: Uy ban nhan dan phuong, xa thi tran

- Két qud thue hi¢n thu tuc hanh chinh: Giéy khai sinh

- L¢ phi: khong

- Tén méu don, mdu to khai: To khai dang ky khai sinh.

- Yéu cau, diéu kién thuwe hién thit tuc hanh chinh: khong

- Can cwr phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nam 2005 ctia Chinh phu vé
dang ky va quan ly h tich (co hi¢u lyc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh phu sira
doi, bo sung mot so diéu cua Nghi dinh vé ho tich, hén nhan va gia dinh va ching
thuc (¢6 hi¢u luc tir ngay 01 thang 4 nam 2012);

+ Théng tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 cua Bo Tu phap
hudng dan mét s6 quy dinh cua Nghj dinh s6 158/2005/ND-CP ngay 27 thang 8 nim
2005 cua Chinh phu vé ding ky va quan ly ho tich (c6 hiéu luc tir ngay 09 thang 7
nam 2008);

+ Théng tu s6 05/2012/TT-BTP ngay 23 thang 5 nam 2012 cua Bé Tu phép sta
d6i, bo sung mot s6 diéu ciia Thong tu sd 08.a/2010/TT-BTP vé ban hanh va hudng
dan viéc ghi chép, hru trir, sir dung s6, biéu mau ho tich (cé hiéu lue ké tir ngay 01
thang 7 nam 2012);

+ Quyét dinh s 39/2008/QD-UBND ngay 12 thang 5 nam 2008 cia UBND
Thanh pho H6 Chi Minh vé viéc mién thu mot s6 khoan phi, 1é phi theo quy dinh tai
Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nam 2007 cua Thu tuéng Chinh phu
(c6 hiéu luc ngay 16 thang 6 nam 2008).
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Chii thich:

" Ghi rd tén co quan dang ky khai sinh.

) Ghi theo dia chi ding ky thuong tri va gach cum tir “tam tra”; néu khéng ¢ noi dang ky
thuomg tra thi gach hai tir “thuong trd™ va ghi theo dia chi dang ky tam tra.

) Néu ghi theo ) CMND, thi gach cym tir * ‘Gidy to hop 1@ thay thé™; néu ghi theo s6 Gidy to
hop 1¢ thay thé thi ghi rd tén gidy to, s6 clia gidy to va gach cum tir “CMND™.

“ Truomg hop tré em sinh tai bénh vién thi ghi tén bénh vién va dia danh hanh chinh noi tre
em sinh ra (vi du: bénh vién Phu san Ha No1). Truong hgp tré em sinh tai co so y té, thi ght tén co
SOy lt.. va dia danh hanh chinh noi tré em sinh ra (vi dy: tram y t¢ xi Pinh Bang, huyén Tir Son,
tinh Béc Ninh).

Trudmg hop tre em sinh ra ngoai bénh vién va co s y té, thi ghi dia danh cua 03 cap hanh
chinh (cdp x4, cap huyén, cap tinh), noi tre em sinh ra (vi du: xa Dinh Bang, huyén Tu Son, tinh
Bac Ninh).

) Chi can thiét trong truomg hop ngudi di khai sinh khéng phai la cha, me.
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17. Thu tuc dang ky khai sinh

- Trinh tu thuwce hién:

+ Budce 1: Chuén bi day du hd so theo quy dinh.

Ngudi ¢ yéu cau ding ky khai sinh ma khéng c6 diéu kién truc tiép dén co
quan ding ky thi ¢6 thé uy quyén cho nguoi khac lam thay. Viée uy quyén phai bang
van ban va phai dugce cong chimg hodc chung thuc hop 1€.

Néu nguoi dugce uy quyén la ong, ba, cha, me, con, vg, chong, anh, chi, em ruét
ctia ngudi uy quyén, thi khéng can phai c6 van ban ty quyén, nhung phai cé gidy to
chtmg minh vé mdi quan hé néu trén.

+ Bude 2: Nop ho so tai Uy ban nhan dan phuong, xa, thi tran trong gio hanh
chinh tir thir hai dén sang thi bay hang tuan.

Khi nhan ho so Dang ky khai sinh trong nude, can bo tiép nhan ho so kiém tra
tinh day du va hop 1é cua cac gidy to trong ho so va cap bién nhén (hodc phiéu hen)
cho ngudi ndp ho so.

Truomg hop ho so chua day du hodc chua hop 1¢ thi huéng dan dé ngudi dén
nop hé so bo sung kip thoi.

+ Budc 3: Tra két qua giai quyét ho so theo bién nhan tai Uy ban nhan déan cap
xa trong it hanh chinh tir thir hai dén sang thit bay hang tuan.

- Cdch thire thue hign: Nop truc tiép tai Uy ban nhan dan phuong, xa, thi tran

- Thanh ph{in, s lirgng hé so:

* Gidy to phai nop:

+ T khai (theo miu quy dinh) va giay chimg sinh.

+ Gidy chimg sinh do co 56 y té, noi tré em sinh ra cap; néu tré em sinh ra ngoai
co so y té, thi Gidy ching sinh duge thay bang van ban xac nhin cua ngudi lam
chimg. Trong truong hop khong ¢6 nguai lam chirng, thi ngudi di khai sinh phai lam
giay cam doan vé viéc sinh la ¢6 thue.

* Giay to phai xuat trinh:

+ Vin ban uy quyén. Trong truomg hop néu ngudi duge ty quyén 1a éng, ba,
cha, me, con, v, chong, anh, chi, em ruét ciia nguoi iy quyén, thi khéng cin phai c6

van ban uy quyén, nhung phai co giay to ching minh vé moi quan hé néu trén.
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Khi dang ky khai sinh, néu can bé tiép nhan hé so khong biét rd vé nhan than
hodc noi cur tri cia duong su, thi yéu cau xuét trinh cac gidy tor sau day dé kiém tra:

+ Giﬁy chirmg nhan két hon ctia cha, me tré em (néu cha, me cua tré em c¢6 dang
ky két hén).

+ Giay chimg minh nhan dan hodc Ho chiéu, S6 hd khau, S6 dang ky tam tra
(ddi vai cong dan Viét Nam ¢ trong nudc); The thuong tra, The tam tra hodac Chimg
nhan tam tra (d6i voi nguoi nude ngoai cu tri tai Viét Nam) cua nguoi di dang ky
khai sinh (ban sao co ching thuc hodc ban sao kém ban chinh dé ddi chiéu).

+ 86 luong ho so: 01 bo.

- Thoi han gidgi quyét: Giai quyét ngay trong ngay; néu nhan hé so sau 15 gio
thi tra két qua trong ngay lam viéc tiép theo.

- Déi twgng thure hién thii tuc hanh chinh: ci nhan

- Co quan thuwe hién thii tuc hanh chinh: Uy ban nhan dan phuong, x4, thi tran.

- Két qud thue hién thii tuc hanh chinh: Giay khai sinh

- L¢ phi: khong

- Tén mdu don, mdu té khai: To khai dang ky khai

- Yéu cau, diéu ki¢n thuwe hi¢n thii tuc hanh chinh: khong

- Can cwr phdp ly cia thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 niam 2005 ctia Chinh phu vé
dang ky va quan ly ho tich (c6 hiéu lyuc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh phu stta
d6i, bd sung mot so didu ctia Nghi dinh vé hé tich, hon nhan va gia dinh va chimg
thuc (¢ hiéu luc tir ngay 01 thang 4 nam 2012);

+ Thoéng tu s6 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cua Bé Tu phap
huéng dan mét sd quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim
2005 cua Chinh phu vé ding ky va quan ly h tich (co hiéu luc tir ngay 09 thang 7
nam 2008);

+ Théng tu s6 05/2012/TT-BTP ngay 23 thang 5 nam 2012 cua Bé Tu phap stra
d6i, bd sung mét s6 diéu cua Thong tu s6 08.2/2010/TT-BTP vé ban hanh va hudng
dan viéc ghi chép, luu trit, sir dung so, biéu mau hé tich (cé hiéu luc ké tir ngay 01
thang 7 nam 2012);
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+ Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nam 2008 cia UBND
Thanh phé H6 Chi Minh vé viéc mién thu mét s6 khoan phi, 18 phi theo quy dinh tai
Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cua Thu tuéng Chinh phu
(c6 hiéu luc ngay 16 thang 6 nam 2008).
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Chit thich:

1 Ghi rd tén co quan dang ky khai sinh.

Y Ghi theo dia chi ding ky thuong tri va gach cum tir “tam tra™; néu khéng ¢ noi dang ky
thuomg tra thi gach hai tir “thuong trd™ va ghi theo dia chi dang ky tam tra.

) Néu ghi theo ) CMND, thi gach cym tir * *Gidy to hop 1@ thay thé™; néu ghi theo s6 Gidy to
hop 1¢ thay thé thi ghi rd tén gidy to, s6 ca gidy to va gach cum tir “CMND™.

“ Truomg hop tré em sinh tai bénh vién thi ghi tén bénh vién va dia danh hanh chinh noi tre
em sinh ra (vi du: bénh vién Phu san Ha No1). Truong hop tré em sinh tai co so y té, thi ght tén co
SOy h. va dia danh hanh chinh noi tré em sinh ra (vi dy: tram y t¢é xi Pinh Bang, huyén Tir Son,
tinh Béic Ninh).

Trudmg hop tre em sinh ra ngoai bénh vién va co s y té, thi ghi dia danh cua 03 cap hanh
chinh (cdp x4, cap huyén, cap tinh), noi tre em sinh ra (vi dy: xd@ Dinh Bang, huyén Tu Son, tinh
Bac Ninh).

) Chi can thiét trong truomg hop ngudi di khai sinh khéng phai la cha, me.
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18. Thu tuc diang ky khai tir
- Trinh tu thuwe hién:
+ Budce 1: Chuén bi day du hd so theo quy dinh.

Ngudi cé yéu cau dang ky khai tir ma khong c6 diéu kién tryc tiép dén co quan
dang ky thi ¢6 thé uy quyén cho ngudi khac lam thay. Viée iy quyén phai bing van
ban va phai dugc cong chirng hoac chimg thuc hop 1€.

Neéu nguoi duge uy quyen la ong, ba, cha, me, con, vg, chong, anh, chi, em rugt
cua nguoi uy quyen, thi khong can phai co van ban uy quyén, nhung phai co giay to
chimg minh vé moé1 quan hé néu trén.

+ Budc 2: Nop ho so tai Uy ban nhan dan phuong, xa, thi tran trong gio hanh
chinh tir thir hai dén sang thir bay hang tuan.

Khi nhin ho so Dang ky khai tu, can bd tiép nhén ho so kiém tra tinh day du va
hop 1€ cua cac gidy to trong hé so va cdp bién nhan (hodc phiéu hen) cho ngudi ndp

ho so.

Truomg hop ho so chua day du hodc chua hop 1¢ thi huéng dan dé nguoi dén
nop hé so bo sung kip thoi.

+ Budc 3: Tra két qua giai quyét ho so theo bién nhan tai Uy ban nhan déan cap
xa trong gio hanh chinh tir thir hai dén sang thit bay hang tuan.

- Cdch thire thue hién: Truc tiép tai Uy ban nhan dan phuong, xa, thi trin

- Thanh ph{in, s lirgng hé so:

* Gidy to phai nop:

Nguoi di dang ky khai tir phai nop giay bao tir hodc gidy to thay thé giay bao tur
theo quy dinh. Gidy bao tir phai ghi 16 ho, tén, dia chi cia nguoi chét; gio, ngay,
thang, nim chét; dia diém chét va nguyén nhan chét.

Giay to thay thé gidy bdo tir bao gom: Quyét dinh cua Toa an tuyén bd mot
nguoi 1a da chét da o hiéu luc phap luat thay cho Giay bdo tir; Van ban xac dinh
nguyén nhéan chét cia co quan cong an hodc cua co quan y té cap huyén tré 1én (doi
voi trdmg hop nguoi chét ¢d nghi vén) thay cho Gidy bao tir; Bién ban xac nhan viéc
chét, co chir ky ciia it nhat hai ngudi cing di trén phuong tién giao thong do. (Déi vai
ngudi chét trén phuong tién giao thong, thi ngudi chi huy hodc diéu khién phuong
tién giao thong phai lap). Bién ban xac nhan viéc chét thay cho Giay béo tir; Van ban
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xac nhan viéc chét cua nguoi lam chung thay cho Gidy bao tur (doi vai nguoit chét tai
nha o noi cu tra).

* Giay to phai xuat trinh:

+ Khi dang ky khai tir, néu can bd tiép nhan hé so xa, phuong, thi tran khong
biét rd vé nhan than hodc noi cu tri cua duong sy, thi yéu cau xuat trinh cac giay to
sau day dé kiém tra:

+ Giay chimg minh nhan dan hoiac Ho chiéu, S6 ho khiu, S6 dang ky tam trii
(ddi voi cong dan Viét Nam o trong nudce); The thuong tra, The tam tra hodc Chimg
nhin tam tra (d6i voi ngudi nude ngoai cu tra tai Viét Nam) (ban sao y ¢ chimg
thuc hodic ban chinh dé déi chiéu)..

+ Vian ban ty quyén hodc gidy to chimg minh méi quan hé nhéin thin trong
truong hop ty quyén

* S luong ho so: 01 bo.
- Thoi han gidi quyét:

* Giai quyct ngay trong ngay; néu nhian ho so sau 15 gior thi tra két qua trong
ngay lam viée tiép theo.

- Déi twgng thire hign thii tuc hanh chinh: ci nhan

- Co quan thue hign thii tuc hanh chinh: Uy ban nhan dan phuong, xa, thi tran.
- Két qua thuee hign thii tuc hanh chinh: Giay chimg ti

- L¢ phi: khong

- Tén mdu don, mdu to khai: khong quy dinh

- Yéu cau, diéu kién thuwe hién thi tuc hanh chinh: khong

- Cén cr phap ly cua thu tuc hanh chinh:

+ B6 Luat Dan su 2005 (c6 hiéu luc ké tir ngay 01 thang 01 nam 2006) ;

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 cta Chinh phu vé
dang ky va quan ly ho tich (c6 hi¢u lyc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s 06/2012/ND-CP ngay 02 thang 02 nim 2012 cta Chinh phu stra
ddi, bd sung mot sé diéu cua Nghi dinh vé ho tich, hon nhan va gia dinh va chimg
thuc (co hiéu luc tir ngay 01 thang 4 nam 2012);

+ Thoéng tu s6 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cua B¢ Tu phap
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huéng dan mot sb quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nam
2005 cua Chinh phu vé ding ky va quan ly hd tich (c6 hiéu luc tir ngay 09 thang 7
nam 2008);

+ Thong tu s6 05/2012/TT-BTP vé mau don, mau t& khai (cé hiéu luc ké tir
ngay 01 thang 7 nam 2012);

+ Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nam 2008 cua UBND
Thanh phé H6 Chi Minh vé mién thu mét s6 khoan phi va 18 phi theo quy dinh tai Chi
thi s6 24/2007/CT-TTg ngay 01 thang 11 nam 2007 cua Thu tuéng Chinh phu (c6
hi¢u lyc tir ngay 16 thang 6 nam 2008).
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B. LINH VUC BO TRQ TU PHAP

1. Thii tuc chirng thue viin ban tir chdi nhén di sin 1a djng sin
- Trinh tw thwe hién:

+ Budc 1: Chuan bi day du ho so theo quy dinh.

+ Budc 2: Nop ho so tai BO phan tiép nhan va tra két qua cua Uy ban nhan dén
phuong, x4, thi tran (trong gi¢ hanh chinh tir thir Hai dén thir Sau va sang thir Bay
hang tuan).

Can bo tiép nhan ho so kiém tra cac giay to ma nguoi yéu cau chung thyc xuat
trinh.

* Truong hop hé so day du, hop 1é thi can bé tiép nhan thu 1y, ghi vao s va
trong truémg hop khong thé thuc hién dugce ngay trong ngay thi ghi phiéu hen cho
ngudi yéu cau chimg thue.

* Truomg hop hé so chura day du, chua hop 1€ thi can bé tiép nhan hudng dén
nguol yéu cau chimg thyuc hoan thién ho so.

+ Bude 3: Nhan két qua tai Bo phan tiép nhin va tra két qua cua Uy ban nhan
dan phuong, xa, thi tran (trong gid hanh chinh tir thir Hai dén thir Sau va sang thir
Bay hang tuan).

- Cdch thire thwe hign: ndp truc tiép tai tru s& co quan hanh chinh nha nuée

- Thanh ph(}n, sé lwong hé so:

+ Thanh phan hd so, bao gom:

» Phiéu yéu cau chimng thuc (theo mau);

» Dy thao Vin ban tir chdi nhan tai san thira ké (néu co):

+ Giay CMND, hé chiéu hodc gidy to tuy than hop 1¢ khac cia nguoi tir chdi
nhan tai san;

» Giay to chimg minh quyén s& hiru, quyén st dung déi voi tai san ma phap luat
quy dinh phai dang ky:

» Gidy chimg tir ctia nguoi dé lai di san;

+ Gidy to chimg minh mdi quan hé gitra ngudi tir chéi nhin di san va nguoi dé
lai di san (trudng hop thira ké theo phap luat);

* Di chiic (truong hop thira ké theo di chuc):;
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+ Céc giay tor lién quan khac theo quy dinh phap luat.

+ 86 luong hd so: 01 bo

- Thoi han gidi quyét: Ngay trong ngay nhin hé so. Truong hop khong thé thye
hién dugc ngay trong ngay thi ghi phiéu hen cho ngudi yéu cau chimg thyc, thoi han
chimg thue khong qua 3 ngay lam viée doi vai truong hop don gian, khéng qua 10
ngay lam viéc ddi voi truomg hop phie tap, khong qua 30 ngay lam viée doi voi
truong hop dic biét phire tap, ké tir khi thy ly.

- Doi twong thuee hign thii tuc hanh chinh: Ca nhan

- Co quan thuwe hién thii tuc hanh chinh: Uy ban nhan dan phuong, x3, thi trin

- Két qud thuee hién thii tuc hanh chinh: vin ban chimg thuc

- Lé phi: Lé phi chimg thuc: 10.000 dong/triromg hop

- Tén méu don, mdu té khai: Phiéu yéu cau chimg thyc.

- Yéu cau, diéu kién thwe hig¢n thi tuc hanh chinh: Thoi han tir chdi nhan di
san 12 06 thang ké tir ngay mo thira ké.

- Can cir phap ly cua thi tuc hanh chinh:

+ B6 Luat Dan sy nam 20035, ¢6 hiéu luc ké tir ngay 01 thang 01 nam 2006;

+ Nghi dinh s6 75/2000/ND-CP ngay 08 thang 12 niam 2000 cua Chinh phu vé
cong chimg, chimg thuce, ¢6 hiéu luc ké tir ngay 01 thang 4 nim 2004;

+ Théng tu s6 03/2001/TT-BTP-CC ngay 14 thang 3 nam 2001 cua Bo Tu phap
huéng dan thi hanh Nghi dinh s6 75/2000/ND-CP ngay 08 thang 12 nam 2000 cta
Chinh phu vé cong chimg, chimg thue, ¢6 hiéu luc ké tir ngay 01 nam 4 nam 2001.

+ Théng tu lién tich s6 93/2001/TTLT-BTC-BTP ngay 21 thang 11 nim 2001
ctia B Tai chinh va Bo Tu phap phap hudng dan ché do thu, nép va quan 1y st dung
phi, 1& phi cong chimg, chimg thue, ¢6 hiéu luc ké tir ngay 06 thang 12 nim 2001.

+ Quyét dinh s6 31/2011/QD-UBND ngay 20 thang 5 nam 2011 cua Uy ban
nhian dan Thanh phé vé thim quyén chimg thuc hop dong, giao dich trén dia ban
Thanh phd Ho Chi Minh, ¢6 hiéu luc ké tir ngay 01 thang 6 nam 2011.
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2. Thii tuc chirng thye bén sao tir ban chinh cdc gidy to, vin ban bing tiéng
Viét va gidy to, vin bin song ngir

- Trinh tw thuee hién:

+ Bude 1: Nop ho so tai bd phan tiép nhan va tra két qua tai Uy ban nhan dén
phuong, x3, thi tran (trong gi hanh chinh tir thir Hai dén thir Sau va sang thir Bay
hang tufm).

+ Budce 2: Nguoi yéu cau chimg thuc phai xuat trinh cac giay to, van ban: ban
chinh va ban sao can chung thuc.

Ngudi thuc hién chimg thuc kiém tra tinh hop phap cua ban chinh va dbi chiéu
ban sao véi ban chinh, néu ban sao ding véi ban chinh thi chimg thuc. Truong hop
phat hién ban chinh ¢6 dau hiéu gia mao thi dé nghi ngudi yéu cau chimg thuc chimg
minh; néu khéng chimg minh dugc thi tir choi chimg the.

+ Bude 3: Nhan két qua tai bo phan tiép nhan va tra két qua tai Uy ban nhan dan
phudng, x4, thi trin (trong gid hanh chinh tir thir Hai dén thir Sau va sang thir Bay
hang tuan).

- Cdch thire thiee hién: nop truc tiép tai tru s& co quan hanh chinh nha nuéc
- Thanh phan, sé lwong ho so:

+ Thanh phan ho so, bao gom:

* Ban chinh;

* Ban sao can chimg thye.

+ S luong hd so: 01 bd (ban chinh), 02 bd tra 1én (ban sao)

- Thoi han gidi quyét: Trong thoi gian lam viée budi sang hodc budi chiéu thi
duoc thue hién chimg thue ngay trong buéi lam viée do. Truong hop yéu cau chimg
thuc v&i so luong 16n thi viée chimg thuc ¢6 thé duge hen lai dé ching thuc sau
nhung khong qua 02 ngay lam viéc.

- Doi twong thuwe hién thii tuc hanh chinh: Ca nhan, to chic
- Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan phuong, xa, thi tran
- Két qua thuee hién thu tuc hanh chinh: Ban sao da dugc chumg thyuc

- L¢ phi: Lé phi chimg thue ban sao tir ban chinh: 2.000 déng/trang; tir trang thur
3 tr¢ 1én thi méi trang thu 1.000 dong, t6i da thu khong qua 100.000 déng/ban.
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- Tén mdu don, mau to khai: khong co

- Yéu cdu, diéu kién thue hién thit tuc hanh chinh:

Nguoi thue hién ching thuc ban sao tir ban chinh khéng dugce thuc hién ching
thuce trong cac truong hop sau day:

+ Ban chinh dugc cap sai thim quyén hodc gia mao;

+ Ban chinh da bi tay x6a, stra chira, thém, bot hodc da bi hu hong, cii nat khong
thé xac dinh ro noi dung;

+ Ban chinh khéng dugc phép phé bién trén cac phuong tién thong tin dai ching
theo quy dinh cua phap luat;

+ Don, thu va cac giay to do ca nhan tu 1ap khong c6 chimg nhén, chimg thyc
hodic x4c nhén cua co quan, to chirc ¢c6 tham quyén;

+ Céc gidy to, vin ban khac ma phap luat quy dinh khong dugc sao.

- Can cur phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5 nam 2007 cua Chinh phu vé
cap ban sao tir sd goc, chimg thuc ban sao tir ban chinh, chimg thuc chir ky, ¢6 hiéu
lwe ké tir ngay 30 thang 6 nam 2007.

+ Théng tu s6 03/2008/TT-BTP ngay 25 thang 8 nam 2008 cua Bo Tu phap
huéng din thi hanh mét s6 diéu cia Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5
nam 2007 cua Chinh phu vé cap ban sao tir s6 goc, chimg thuc ban sao tir ban chinh,
chtmg thye chir ky, co hiéu lyc ké tir ngay 28 thang 9 nam 2008.

+ Thong tu lién tich s6 92/2008/TTLT-BTC-BTP ngay 17 thang 10 nam 2008
cua B9 Tai chinh va Bé Tu phap hudng dan vé miic thu, ché dé thu. ndp, quan 1y va
st dung 1¢ phi cép ban sao, 1¢ phi ching thuc, c6 hiéu luc ké tir ngay 20 thang 11 nam
2008.

+ Quyét dinh s6 82/2009/QD-UBND ngay 26 thang 10 nam 2009 cua UBND
Thanh ph(":.- H6 Chi Minh ban hanh murc thu, ché d6 thu, ndp, quan ly va su dung I¢
phi cap ban sao tir s6 gdc, ¢ phi chimg thure ban sao tir ban chinh va chimg thue chir
ky trén dia ban Thanh phé H6 Chi Minh, ¢6 hiéu luc ké tir ngay 05 nim 11 nam
2009.
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3. Thii tuc chirng thye chir ky trong cdc gidy to, viin bin bing tiéng Viét
- Trinh tw thwe hién:

+ Budce 1: Nop ho so tai bo phan tiép nhan va tra két qua tai Uy ban nhan dan
phuong, xa, thi tran (trong gio hanh chinh tir thir Hai dén tha Sau va sang thi Bay
hang tuan).

Nguoi yéu cau ching thyc xuat trinh Chimg minh nhan dan hoac h¢ chiéu hodc
giay to tuy than khac dé can bd tiép nhan ho so kiém tra; gidy to, van ban ma minh sé
ky vao do.

+ Budce 2: Nguoi yéu cau ching thuce phai ky trude mat nguoi thuce hién ching

thue.

+ Budce 3: Nhan két qua tai bo phan tiép nhan va tra két qua tai Uy ban nhan dan
phuong, x3, thi tran (trong gi¢ hanh chinh tir thir Hai dén thir Sau va sang thir Bay
hang tuan).

- Cdch thire thiee hién: ndp truc tiép tai tru s¢ co quan hanh chinh nha nuéc
- Thanh phan, sé lwong ho so:
+ Thanh phan hé so, bao gom:

» Chimg minh nhan dan hodc ho chiéu hodc gidy to tiy thian khac (xuat trinh dé
can bd tiép nhan hd so kiém tra).

* Gidy to, van ban ma minh s€ ky vao do.
+ S0 luong ho so: 02 bo

- Thoi han gidi quyét: Trong thoi gian 1am viée budi sang hodc budi chiéu thi
duoc thue hién chimg thuc ngay trong budi lam viée dé. Truong hop can phai xac
minh lam ré nhan than cua nguoi yéu cau chimg thye thi thoi han trén dugc kéo dai
thém nhung khong qua 03 ngay lam viéc.

- Doi twgng thye hign thii tuc hanh chinh: Ca nhan

- Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan phuong, xa, thi tran
- Két qud thuee hién thii tuc hanh chinh: Vian ban, gidy to da dugc chimg thuc
- L¢ phi: 10.000 dong/truomg hop

- Tén méu don, mau to khai: khong co

- Yéu cau, diéu kign thywe hién thit tuc hanh chinh: khong cé
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- Can cir phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5 nam 2007 cua Chinh phu vé
Cﬁp ban sao tir sO g(':.ic, chimg thuc ban sao tir ban chinh, chimng thuc chir ky, ¢6 hi¢u
lyc ké tir ngay 30 thang 6 nim 2007;

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh phu sira
doi. bd sung mot so diéu cla Nghi dinh vé ho tich, hén nhan va gia dinh va chumg
thuc (c6 hiéu luc tir ngay 01 thang 4 nam 2012);

+ Théng tu s6 03/2008/TT-BTP ngay 25 thang 8 nim 2008 cua B Tu phap
huéng dan thi hanh mét sé diéu cia Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5
nam 2007 ctia Chinh phu vé cap ban sao tir s6 goc, chimg thuc ban sao tir ban chinh,
chimg thue chir ky, ¢ hiéu luc ké tir ngay 28 thang 9 nam 2008;

+ Théng tu lién tich s6 92/2008/TTLT-BTC-BTP ngay 17 thang 10 nam 2008
cua B¢ Tai chinh va Bé Tu phap huéng dan vé murc thu, ché dé thu, nop, quan ly va
sir dung 18 phi cap ban sao, 1é phi ching thuc, ¢é hiéu luc ké tir ngay 20 thang 11 nam
2008;

+ Quyét dinh s6 82/2009/QD-UBND ngay 26 thang 10 nam 2009 cua UBND
Thanh phé H6 Chi Minh ban hanh mirc thu, ché d6 thu, nép, quan 1y va sir dung 1é
phi cép ban sao tir s6 goc, 1é phi chimg thue ban sao tir ban chinh va chimg thuce chir
ky trén dia ban Thanh phé H6 Chi Minh, c¢é hiéu luc ké tr ngay 05 nam 11 nam
2009.



