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BAC HIEM XA HOL- TP, DA NANG

S - | QUYET DINH
Jﬁ/ ¢/x... | Banhanh quy dinh vé quan 1y va sir dung phoi
r7 | s6 bao hiém xa hdi, thé bio hiém y té

M POC BAO HIEM XA HOI VIET NAM

"Can ctf Luat bdo hiém x4 hoi s6 71/2006/QH11 ngay 29 thiang 6 nam 2006;
"Can ct Luat bao hiém y t& s§ 25/2008/QH12 ngay 14 thang 11 nam 2008;

- Can ctt Nghi dinh s6 94/2()08/ND CP ngay 22/8/2008 ctia Chinh pht quy dinh
chitc niing, nhiém vu, quyén han va co ciu t6 chic cia Bao hiém x4 hoi Viét Nam;

Xét dé nghi cua Trudng Ban Clp s0, thé,

QUYET DINH

Piéu 1: Ban hanh k&m theo Quyét dinh niy: quy dinh v€ quén 1y, sit dung
phoi s8 bao hiém xa hoi va phoi thé bao hiém y t&.

Piéu 2: Quyét dinh nay c6 hiu luc tir ngay 01 thing 01 nam 2009.

Piéu 3: Chanh Van phong; Trudng Ban Cép s6, thé; Thu trudng cdc don
vi tryc thuoc Bdo hiém xa hoi Viét Nam; Gidm déc Bao hiém x3 hoi cic
tinh, thanh phd truc thudc Trung vong va Thi trudng co quan Bao hiém xa hoi
cic B6 Quéc phong, Bo Cong an, Ban Co yéu Chinh phti chiu trach nhiém thi

hanh Quyét dinh nay./.

Noi nhdn:
- Nhu diéu 3;
- Céc phé TGD;
-Lwu: VT, CST (06b2.

—
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BAO HIEM XA HOI VIET NAM  CONG HOA XA HOI CHU NGHIA VIET NAM
Pac tap - Tu do - Hanh phuc

Ha Noi, ngay thdng 3 ndm 2009

QUY PINH VE QUAN LY, SUDUNG PHOI SO BHXH VA PHOI THE
BHYT
(Ban hanh kém theo Quyét dinh s6 2993./QD-BHXH
ngay 8 ¥2Mctia Téng gidm doc Bdo hiém xd hoi Viét Nam)

I. QUY DINH CHUNG.

1. Miu sé bao hiém xi hoi (BHXH) va miu thé bio hiém y t& (BHYT) do
BHXH Viét Nam ban hianh v quén 1y théng nhét trén pham vi toan qudc.

2. Phoi sé BHXH, phoi the BHYT (sau ddy goi chung 12 phoi s6, thé) 14 an
chi diic biét dugc quy dinh tai Quyét dinh s6 51/2007/QD-BTC ngay 22/6/2007 cua
Bo Tai chinh ban hanh Ché do k€ todn BHXH. Phoi s6, thé dugc in tap trung tai
BHXH Viét Nam va duoc cdp cho BHXH céc tinh, thanh phé tryc thude Trung uong,
BHXH cdc Bo Qudc phong, Bo Cong an va Ban Co yéu Chinh phi (sau day goi
chung a2 BHXH tinh).

3. Viéc t6 chitc in, nhap kho, xuft kho, ki€ém ke, huy bé va quyét toén phoi
58, thé dugc thyc hién theo ding cdc quy dinh hién hanh. T4 chiic, cd nhan dugc
phan cong theo dbi, quan 1y phoi s6, thé phai thuc hién ding cic quy dinh cia BHXH
Viét Nam. Trudng hop 6 tinh lam dung phoi s8, thé, gay that thodt anh hudng dén
quy BHXH, BHYT phii chiu ky luat va bdi thuong thiét hai, néu nghiém trong thi bi
truy cifu trich nhiém hinh sy.

IL. QUY PINH CU THE.

1. Phan céip cong tic quan 1y phoi sd, theé.
1.1. BHXH Viét Nam:

Ban Cap sd, thé c6 trach nhiém nghién ciu, xay dung méu sd, thé, trinh
Téng gidm d6c ban hanh. Vian phong BHXH Viet Nam td chitc in, cAp phdt phoi
s8, thé cho BHXH c4c tinh.



1.2. BHXH tinh:

Ti€p nhan, quan 1y phoi s6, thé tirt BHXH Viét Nam, thyc hién viéc quan
1y, cdp phdt, sir dung trong qué trinh tic nghiép, bio dam yéu cau thuc hi¢n
- phiém vu, khong dé anh hudng dén quyén loi clia ngudi tham gia BHXH, BHYT.

1.3. BHXH quén, huyén, thanh ph6, thi x4 (sau day goi chung la BHXH
huyén) noi dugc phan cip cap sé BHXH, thé BHYT.

T4 chiic ti&p nhan, quéan 1y phoi s6, thé do BHXH tinh cép. Thuc hién viéc
bao quan, sit dung phoi s8, thé ding muc dich, ding quy dinh.

2. Lap k& hoach dé nghi c&p phoi s6, thé.

2.1. BHXH huyén: can ci viéc sit dung phoi 8, thé va s6 lugng phoi sb,
thé tén kho trong nam; du bio khi nang phdt trién d6i tuong tham gia BHXH,
BHYT ciia nim sau, 14p ban ding k¥ k& hoach sir dung phéi s6, thé ctia nam sau
theo méu s 01/PST giti BHXH tinh (phong C#p s6, thé) truéc ngay 15/7 hang
nim.

2.2. BHXH tinh: phong Cip s8, thé téng hop nhu cdu sit dung phoi sd, the
do BHXH huyén chuyén dén, dong thoi dé nghi phong Thu dy bdo kha néng
phat trién d6i twgng tham gia BHXH, BHYT trén dia ban toan tinh nim sau, xem
xét & lugng phoi sé thé t6n kho, 1ap bin Dang ky k€ hoach sir dung phoi s0, thé
clia ndm sau theo miu s@ 01/PST giri Ban Cép s, thé trudc ngay 01/8 hang nam,

2.3. BHXH Viét Nam:

Ban Cfp s6, thé téng hop nhu cu sit dung phoi s6, th¢ tir BHXH tinh,
kiém tra tinh chinh xdc ca cdc ban ding ky k& hoach st dung ph()l s8, thé, lap
k€ hoach sir dung phoi s6, thé trén pham vi toan quéc theo méu s6 01/PST, trinh
Téng gidm d6c phé duyét, sau d6 chuyén cho Van phong trudc ngay 30/8 hang
nam dé t8 chic in &n va chuyén c&p phoi sd, thé cho BHXH tinh.

3. Quy trinh giao, nhan va trach nhiém quén 1§ phoi s6, thé.
3.1. Tai BHXH Vi¢t Nam:

Cin o hop déng in phoi s, thé va thdi han giao hang v6i nha in, Van
phdng thuc hién kiém tra s6 lugng, chat lugng, s6 séri cia phoi sé, thé., Néu phoi
s8, thé, khong dam bao chat lugng nhu cam két hoic thi€u vé s6 lugng, thi phi
1ap bién ban yéu cdu nha in in bi. Can cif chiing tir gbc (phi&u xudt kho hoac hoa
don) clia nha in, Van phong 1ap 03 lién phi€u nhap kho &n chi dac biét theo Mau
s6 C62-HD quy dinh tai Ché d6 k€ toin BHXH, trong d6, ngudi giao gilt 01 heén,
th kho giit 01 lién, 01 lién chuyén cho phong Tai vu Vian phong dé ghi sé kho
theo M4u s6 S21-H quy dinh tai ch€ d6 k€ toin BHXH.

Can cit thoi diém dé nghi cdp phét phoi s6, thé cia BHXH tinh, ghi trong
k& hoach si dung phoi s8, thé hang nam di dugc Téng Gidm d6c phe duyét, Van
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phong 1am viéc v6i nha in dé thuc hién viéc in va déng gbi phoi 56, the theo s&
lugng d3 dugc duyét, theo thdi gian di ding ky, sau do6 chuyén dén BHXH tinh.
D6ng thdi, Van phong 1ap 03 lién Phi€u xudt kho 4n chi ddc biét theo Mau sd:
C63-HD quy dinh tai Ch& d6 k€ todn BHXH, trong d6 giti cho ngudi nhan 01
lién, thit kho giit O1 lién, 01 lién chuyén cho phong Tai vy d€ ghi s8 kho theo
Miu s6 S21-H tai ché do ké todn BHXH. Sau khi thyc hién xong viéc chuyén
phoi sd, thé cho BHXH tinh, Van phdng chuyén mét ban sao van don gui phoi
s8, thé cho Ban Cip sd, thé dé theo dbi tién do thuc hi¢n, ddp ing kip thdi yéu
cdu st dung phoi s6, thé cia BHXH tinh.

Dinh ky hang quy, Ban Cip s6, thé va Vin phong thyc hién d6i chitu s6
lugng phoi s8, thé di nhan va cép trong quy cho BHXH tinh.

Ban C4p s6, thé c6 trach nhiém thudng xuyén theo ddi viéc cédp phoi sb,
thé va viéc sit dung phoi s6, thé tai BHXH tinh. Trong trudmg hop cén thi€t phai
diéu tiét phoi s6 BHXH tir tinh nay, sang tinh khéc nhim dép tng nhu cdu tham
gia BHXH ciia ngudi lao dong, Ban C4p s6, thé trao d6i v¢i BHXH tinh va trinh
Téng Gidm d6c phé duyét dé thyc hién. Tha tuc diéu ti€t dugc thyc hign theo
diing cdc quy dinh vé diéu chuyén, nhép, xuf, ting, giam phoi s6é BHXH.

3.2. Tai BHXH tinh:
3.2.1. Tiép nhan, nhap kho phoi sd, the.

Can ct chimg tix g6c (phiéu xudt kho) cia BHXH Viét Nam, phong Té
chiic — Hanh chinh hoic phong Hanh chinh - Téng hop tiép nhan, kiém tra, xac
nhan s6 lugng, s6 séri va chat lugng ctia phoi sé, thé; thuc hién viéc nhap kho va
chuyén chiing tir cho Phong K€ hoach - Tai chinh dé lap 03 lién Phi€u nhap kho
&n chi dic biét theo Miu s8: C62-HD tai Ch€ do k€ toin BHXH, trong d6 hru tai
Phong K& hoach - Tai chinh 01 lién, chuyén Phong T8 chitc - Hanh chinh hoac
Hanh chinh - t8ng hop 01 lién va gl BHXH Viét Nam 01 lién. Trong qud trinh
ti€p nhan, kiém tra phoi s, thé, phit hién s6 luong khong da hoic chat lugng
phoi khong thé sit dung dugc, phong T8 chitc- Hanh chinh hodc phong Hanh
chinh - Téng hop mui dai dién phong Cdp sd, thé va phong K& hoach - Tai chinh
lap bién ban ghi 16 hién trang, gifi bio cdo kém theo s6 phoi s8, thé hong vé
BHXH Viéet Nam.

3.2.2. Xuat kho phoi s6, thé.

Can ci k& hoach cdp phoi s6, thé dd duoc Gidm d6c BHXH tinh phe
duyét, hang quy phong K& hoach — Tai chinh lap 03 lién phi&u xudt kho an chi
dac biét theo Miu s6: C63-HD quy dinh tai Ché do ké& toin BHXH dé chuyén
phong T6 chitc — Hanh chinh hoac phong Hanh chinh - Téng hop thyc hién. Sau
khi thuc hién xong viéc cdp phit, phi€u xudt kho duge luu 01 bén tai phong T4
chic - Hanh chinh hoic phong Hanh chinh - Téng hop, don vi nhan phoi so thé
giit 01 lién va chuyén cho phong K& hoach — Tai chinh 01 lién.
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Phong Cap s6, thé c6 trach nhiém t8ng hop s6 luong phéi s6, thé, ma
BHXH tinh d3 c4p cho cdc don vi, theo ddi viéc sir dung, kip thoi dé xuat viec
diéu tiét phoi sd, thé tir don vi khong skt dung hét cho don vi c6 nhu cdu sit dung.

3.3. Tai BHXH huyén dugc phan cip in s6, thé.

Tiép nhan phoi s6, thé tit BHXH tinh, BHXH huyén thic hién ghi vao s&
theo ddi va luu phi€u nhap kho, giao trich nhiém cho mdt cd nhin quan 1y phoi
sd, thé. Viéc quan 1y phoi sé, thé theo ch€ do quan 1y 4n chi dac biét.

4. Viéc sit dung phoi sd, thé:

Cin ct nhu cdu sir dung phéi s6, thé cuia nhitng cdn bo phu trach cong téc
in s6 BHXH, thé BHYT, cdn bo dugc phan cong quan 1y phoi sd, thé thudc
Phong Cap s6, thé va BHXH huyén thuc hién cép phét cho timg cédn bd phu trich
cong tdc in sé dé sit dung. Khi cdp phét phai vao s6 theo ddi giao, nhan (miu s6
02a/PST, mau s6 02b/PST).

Cin bb trc tiép in cdc dif liéu vao phoi sé BHXH, thé BHYT c6 tréch
nhiém quéan 1y phoi s8, thé (ké ca s6 phoi s6 BHXH, thé BHYT bi hu hong trong
qud trinh téc nghiép), m& sé chi tiét theo dbi sit dung phoi sé BHXH, the¢ BHYT
theo miu s6 03a/PST va miu s6 03b/PST.

5. Kiém ké, quyét toan phoi s6, theé; huy sd, thé hong.

5.1. Kiém ké phoi s0, thé:

Thuc hién kiém ké phoi s6, thé vao cudi mbi quy va cudi nam nham xéc
nhén s6 luong, s6 séri cha phoi sd, thé con tén kho thuc &€ va chénh léch thira
thi€u so véi s8 sach k& toan. Ban kiém ké BHXH tinh (huyén) gém dai dién: lanh
dao don vi; phong (bd phan) K& hoach - Tai chinh; phong (bo phan) T$ chiic -
Hanh chinh hoic Hanh chinh - Téng hop. Bién ban kiém ké 1ap theo méu sd:
C61-HD quy dinh tai Ché& do k€& todn BHXH, néu 5 1y do thira, thi€u va x4c dinh
trach nhiém clia tip thé, c4 nhan cling kién nghi viéc gidi quyét.

5.2. Quyét todn phoi s6, thé:

~ Dinh k¥ hang thdng, cdn bd truc ti€p in sd, thé tai phong Cip s, thé hosc
tai BHXH huyén thue hién viéc doi chiéu, quyét todn sd phoi s6, thé da sir dung,
s6 in hong, s6 tén hién dang quan 1y, v6i cdn bd quan 1y phoi s6, thé clia phong
Ca’p s8, thé vA BHXH huyén theo mau s8: 04/PST nhdm x4c dinh s6 lugng phoi

s6 thé nhan trong thing, sO di sir dung v s0 cdn thira chuyén thing sau trudc
ngay 10 cha thing sau.

Hang quy, cd quan BHXH cac cdp (BHXH tinh, BHXH huyén) thuc hién
quyét toan phoi s, thé theo méu s8: 04/PST nhim x4c dinh s6 lugng phoi s8, thé
nhan trong qu¥, s6 di in trong quy (ca s6 in hong) va s con thira chuyén ky sau.

5.3. Pinh k¥ trudc ngay 15/2 hang ndm, BHXH tinh t8 chitc huy sé, thé do
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in hong. BHXH tinh thanh lap Hoi d6ng hiy s6, thé do Gidm d6c BHXH tinh
lam Cha tich, dai dién lanh dao cdc phong: K& hoach - Tai chinh; T6 chic -
Hanh chinh hoac Hanh chinh - Téng hgp; Cdp sd, thé va phong Kiém tra lam uy
vién; kiém tra, 1ap bang ke chi tigt vé& s6 lugng, tinh trang cla sd, thé hong,
khong sit dung dugc, lap Bién ban huy va gilti kém theo Quyét dinh huy, cling
bang ke chi tiét sé, thé huy vé BHXH Viét Nam (Mau s6 05/PST).

6. Ché d6 thong tin bdo cdo.

6.1 BHXH huyén:

Hang quy, BHXH huyén 1ap Bédo cdo quyét todn sit dung phoi s6, thé gl
BHXH tinh (miu s6 04/PST) trudc ngay 15 cia thing ddu quy sau.

6.2. BHXH tinh:

Hang quy, BHXH tinh lap Bdo cdo quyét toan sit dung phoi s, thé gii
BHXH Viét Nam trudc ngdy 25 cha thang ddu quy sau (méu s6 04/PST)./.







BHXH ' Mdu s6: 01/PST

PANG KY KE HOACH CAP PHOI SO BHXH, THE BHYT

Nam .

I. PHOI SO BHXH
1. S6 BHXH tén nam trudc chuyén sang:
- Bia sé BHXH:
- C4c trang s6 to i :
2. K& hoach sir dung sé BHXH nam sau:
- S0 luong:
+ Bia 56 BHXH:

Trong dé: - Cap moi:

- Cap lai:

+ Céc trang s0 tO 1Ol
- Thoi gian nhan s6 BHXH:
+Quy L + Quy 1T
+ Quy II: + Quy 1V:
11 PHOI THE BHYT:
1. Thé BHYT tén nam trudc chuyén sang:
2. K& hoach sir dung thé BHYT nam sau:
3. Thoi gian nhan thé BHYT:

-Quy L - Quy IIL:
- Quy II: - Quy IV:
., hgay....thang...ndm.....
NGUOI LAP BIEU TRUOGNG PHONG CAP sO THE GIAM POC
(ky, ghi ré ho 1én) (ky, ghi rd ho tén} (kv tén, déng ddi)

Ghi_chi: Miu nay sit dung chung cho ca BHXH tinh va BHXH huyén. Riéng BHXH huyén khi
lap khong cé phan k¥, xdc nhan ctia Trudng phong.






BHXH TiNH....

BHXH HUYEN

cccccc

$O THEO DOI GIAO, NHAN PHOI THE BHYT

Quy

MaAu s6: 02a/PST

STT .

Pon vi, ca nhin

Nhap

Xuat

Ton

So hrong

So serial

Tix bén

So serial

T

Pén

So luong

Sé serial

Ghi cha

T Pén

5 6

8

9 10

11 12

13

NGUOI LAP SO
(Ky, ght ré ho tén)

oo, Ngay........thdng.......ndm... ...
GIAM POC...........
(K3 tén, dong ddn)
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BHXH TiNH.......... Madu sé: 03a/PST
BHXH HUYEN....... |
SO CHI TIET SU DUNG PHOI THE BHYT

Thang ........ndm....
STT | Ngay, thang | Ma don vi Pon vi Trong dé . .| giatriskdung Ghi chi
, Tong sd thu héi
Gia han | Cap méi | Caip lai Hong
1 2 3 4 5 6 7 8 9 10 11

. e

ceveeeny, Ngay.......thdng......ndm... ...
BO PHAN CAP SO, THE GIAM POC......... "
(Ky, ghi ré ho tén) (Ky tén, dong ddu)
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BHXH ........... - Mdu s6: 04/PST

Diéu chinh s6 quyét | S0 phat sinh Luy k€ tir dau

Noi dung todn k¥ trudc trong ky nam

B 1 2 3

=3 w

PHOI SO, THE CON TON KY TRUOC

1. Phoi thé BHYT

Trong d6 hong:

2. Phoi s¢ BHXH

- Bia

Trong d6 hong:

- To ron

Trong 46 hong:

~IPHOI SO, THE NHAN TRONG KY:

1. Phoi the BHYT

Trong dé hong:

2. Phoi s6 BHXH

- Bia

Trong d6 hong:

- TS roi

Trong d6 hong:

11 [PHOI SO, THE SUDUNG TRONG KY:

1. Phoi the BHYT

Trong d6 in hong:

2. Phot s6 BHXH

- Bia

Trong d6 in hong:

- To ol

Trong dé in hdng:

T |PHOI SO, THE DUCHUYEN KY SAU:

1. Phéi thé BHYT

Trong d6 hong:

2. Phoi s6 BHXH

- Bia

Trong d6é hong:

-Toro

Trong dé hong:

Ngay...... thang........ nam.......
NGUOGI LAP GIAM POC BHXH.........

(K3, ghi ré ho tén) (Ky tén, dong ddu}




BHXH............. CONG HOA XA HOI CHU NGHIA VIET NAM Madu sé: 05/PST
BHXH............. Poc lap - Tu do - Hanh phiic

BIEN BAN HUY SO BHXH, THE BHYT

H6m nay, ngay thing nim

o U U PSP PP
Hoi d6ng xir Iy Thé BHYT hong, khong st dung duge tinh, thanh pho..................
= ONE (BA).cueirciete st - Chi tich
SONE (BA).. .. e s - Uy vién
SOy O RSO TOUST PSPPI - Uy vién

thutc trang S8 BHXH, Thé BHYT héng, khong sit dung duoc, Hoi déng hiy S6 BHXH, Thé BHYT xr Iy
theo quy dinh clia BHXH Viét nam , cu thé nhu sau:

I. The BHYT:

1. S6 BHXH:

1. S6 luong s6 BHXH huy:

1.1.86bIa s oot e Bia
E I 13 B 1o ; AU To
2.Tinh trang s6 hong:

2.1.Ghi sai khi cdp s6 BHXH:

TOrOL cooveeennnnne
1. Phuong phap xu Ly:

wCAL XEML, X6 oo enie e ee e ereeveee et sr e
R 5 ¥ ST VPP URRRURR
I 17T STV URU

IV. Kién nghi:

Hbi déng di hoan thanh viéc huy s6 Thé BHYT néu trén, theo ding phuong phap quy dinh vao

gid......phdt cling ngay, véi ddy ¢l cdc thanh vién tham gia c6 ky tén dudi day.

Bién ban dugc 1ap thanh 03 ban, 02 ban luu tai BHXH tinh, 01 ban giri vé BHXH Viét Nam dé bio cdo.

CAC UY VIEN

(K¥, ghi r@ ho tén, chitc danh)

CHU TICH HOI PONG
(Ky tén, déng ddu)



