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BO LAO DONG - THUONG CONG HOA XA HOI CHU NGHIA VIET NAM

BINH VA XA HOI

S6: 19/2007/QP-BLDTBXH

Dac lap - Tu do - Hanh phiic

Ha No6i, ngay 18 thang 7 nam 2007

QUYET DINH
ban hanh “Quy dinh vé t6 chitc b6 may hoat dong dua ngudi lao dong
di lam viéc ¢ nuwdc ngoai va bo may chuyén trach dé boi duéng

kién thirc can thiét cho ngudi lao dong trudce khi di
lam viée ¢ nudec ngoai”

BO TRUONG BO LAO DONG - THUONG BINH VA XA HOI

Can cu Ludt nguoi lao dong Viét Nam
di lam viéc o nuwoc ngoai theo hop dong

ngay 29 thang 11 nam 2000,

Can cue Nghi dinh s6 29/2003/NP-CP
ngay 31 thang 3 nam 2003 cua Chinh
phii quy dinh chire nang, nhiém vu, quyén
han va co cau 16 chire ciia BY Lao dong -

Thuong binh va Xa hoi;

Theo de nghi cua Cuc truong Cuc

Quan ly lao dong ngoai nuorc,

QUYET DINH:

Piéu 1. Ban hanh kém theo Quyét dinh
nay “Quy dinh vé t6 chirc bd may hoat
dong dua nguot lao dong di lam viéc ¢
nude ngoai va bd may chuyén trach dé

bo1 dudng kién thirc can thiét cho nguoi

lao dong trudce khi di lam viée & nuéce
ngoai” ctia doanh nghiép hoat dong dich
vu dua nguot lao dong di lam viée ¢ nudce
ngoai (sau diy goi tat 1a doanh nghigp

dich vu).

Diéu 2. Quyét dinh nay ¢6 hiéu luc thi
hanh sau mudi 1am (15) ngay, ké tir ngay
dang Cdng bdo.

Piéu 3. Chanh Vin phong Bo, Cuc
trudng Cuc Quan ly lao déng ngoai
nude, Thu trudong co quan quan ly doanh
nghiép dich vu, Giam dbc cac doanh
nghiép dich vu va Thu truong cac don
vi ¢O lién quan chiu trach nhi¢m thi hanh

Quyét dinh nay./.
BO TRUONG

Nguyén Thi Hang
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QUY DINH
vé t6 chirc b may hoat déng dua nguoi lao dong di lam vi¢e ¢ nudc ngoai

va by may chuyén trach dé bdi dudng kién thire cin thiét cho

nguoi lao dong trude khi di lam viée ¢ nudc ngoai
(ban hanh kem theo Quyét dinh s6 19/2007/0D-BLDTBXH ngay 18 thang 7
nam 2007 cia B9 truong Bé Lao déng - Thuong binh va Xa hoi)

Chuong I
QUY DINH CHUNG °*

Piéu 1. Pham vi 4p dung

Quy dinh nay quy dinh vé 6 chirc bod
may hoat dong dua nguoi lao dong di
lam viéc ¢ nude ngoai va bd may chuyén
trach dé bdi dudng kién thirc can thiét
cho nguoi lao dong trude khi di lam viée
& nudc ngoai cua cac doanh nghiép dich
vu theo quy dinh tai khoan 2, Picu 9 cua
Luit nguoi lao dong Viét Nam di lam

viéc & nudc ngoai theo hop dong.
Diéu 2. Boi tugng ap dung

Quy dinh nay 4p dung ddi véi tat ca

cac doanh nghiép dich vu.

Chuong 11

TO CHUC BO MAY HOAT DONG
DUA NGUGOI LAO DONG DI LAM
VIEC O NUGC NGOALI

Piéu 3. T6 chirc ciia bd may hoat dong

dua nguoi lao dong di 1am viéc ¢ nude
ngoal

Bo may hoat dong dua nguoi lao dong
di lam viéc & nudc ngoai cua doanh
nghiép dich vu theo quy dinh tai khoan
2, Diéu 9 cua Ludt nguoi lao dong Viét
Nam di lam viéc & nudce ngoai theo hop

ddng, bao gom:

1. Trung tAm xuét khau lao déng hoic

cac Phong nghiép vu xuat khau lao dong;

2. Truong hoic Trung tam dao tao;

3. B9 phén theo doi, quan ly lao dong
ngoai nudc;

4. Cac chi nhanh duoc giao nhiém vu
hoat dong dua ngudi lao dong di lam
viée & nude ngoai (néu co).

-A - A k) ~ L4

Piéu 4. Nhiém vu cua bo may hoat

dong dua ngudi lao dong di lam viéc ¢

nudc ngoal

Bo may hoat dong dura nguoi lao dong
di lam viéc & nudc ngoai cua doanh
nghiép dich vu truc tiép thuc hién chuc
ning, nhiém vu dua nguoi laoc dong di

lam viéc & nudc ngoai theo Gidy phép
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hoat dong dich vu; cac nd1 dung hoat
dong dua nguoi lao dong di lam viée &
nude ngoai quy dinh tai Dicu 4 ciia Luat
nguoi lao dong Viét Nam di 1lam viée ¢

nude ngoai theo hop dong.

Piéu 5. Nhiém vu ctia cac don vi thude
bd may hoat dong dua nguoi lao dong di
lam vi€c & nudc ngoai

1. Trung tdm xudt khau lao ddng hoac
cac Phong nghiép vu xuat khiu lao dong

truc tiép thuc hién cac nhiém vu sau:

a) Chuan bi ndi dung hop dong hoic
truc tiép ky két hop dong (néu duoc uy
quyén) lién quan dén ngudi lao dong di
lam viéc ¢ nudc ngoai;

b) Tuyén chon lao dong;

c) T6 chirc thuc hién hop dong dua
nguoi lao dong di lam viéc ¢ nudce
ngoai;

d) Chuan bi ndi dung thanh ly hop
dong hoac thanh ly hop dong (néu duogc
uy quyén) voi ngudi lao dong di lam viée
0 nudc ngoat.

2. Truong hodc Trung tam dao tao truc
tiép thuc hién cac nhi¢m vu sau:

a) Boi1 dudong ki¢n thirc can thict cho
nguol lao dong trudce khi di lam viéc &
nudc ngoat;

b) B61 dudng ky nang nghé, ngoai ngir
(n¢u can thiét) cho nguoi lao dong theo

yéu cau cua nguoi st dung lao dong.

3. B§ phan theo doi, quan ly lao dong
ngoai nudc trye tiép thuc hién cac nhiém
vu sau:

a) Phoi hop véi bén nude ngoai giai
quyét cac van dé phat sinh lién quan dén
nguodi lao dong trong thoi gian lam viéc

& nudce ngodi theo hgp dong;

b) Bdo cdo va phdi hop véi co quan
dai dién ngoai giao, lanh su Viét Nam ¢
nudc ngoai dé quan 1y va bao vé quyén,
loi ich hgp phap cua nguol lao dong

trong thoi gian lam viéc & nudc ngoai.

4. Cac chi nhanh dugc giao nhiém vu
hoat dong dua nguoi lao dong di lam viéc
0 nudc ngoai thuc hién nhirng ndi dung
do doanh nghiép giao theo quy dinh tai
khoan 1, Diéu 16 cua Luat nguoi lao
dong Viet Nam di lam viéc ¢ nudc ngoai

theo hop dong.

Pidu 6. Can bo ciia bd may hoat dong
dua nguoi lao dong di lam viéc ¢ nudc
ngoai

1. B may hoat dong dua nguoi lao
dong di lam viéc 0 nudce ngoai cua doanh
nghiép dich vu phai c6 it nhat chin (09)
can bd chuyén trach cé du nhimg diéu

kién sau day:
a) CO trinh dé tir cao dang tro lén;
b) Co ly lich r0 rang;

¢) Khong trong thoi gian bi truy cuu

trach nhiém hinh su, chiap hanh ban an
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hinh su cua tda 4n, dang bi ap dung bién
phip gido duc tai xa phuong, thi tran
hoic dua vao co s& chira bénh, co so

gido duc.

2. Ngoai nhitng diéu kién quy dinh ¢
khoan 1 Piéu nay, can b chuyén trach
tirng loai hinh nghiép vu phai c6 céc diéu
kién cu thé sau day:

2.1. Can bo chuyén trach vé thi trudng:

a) CO chuyén modn thudc cac chuyén
nganh kinh té, luat;

b) Cé trinh dd ngoai ngit phu hop voi
tirng thi truong ma doanh nghiép du kién
dwra nguoi lao dong dén lam viéc;

¢) C6 hiéu biét nhing quy dinh cua
phdp ludt Viét Nam va nudc tiép nhan
lién quan dén ngudi lao dong Viét Nam
di 1am viéc & nudc ngoai.

2.2. Cén bd chuyén trach vé quan ly

lao dong:

a) Co chuyén mon thudc chuyén nganh

ludt, quan tri nhan luc;

b) Co6 trinh d6 ngoai ngtr phu hop voi
ting thi truong ma doanh nghiép du kién
dwa ngudi lao dong dén lam viéc;

c) Am hiéu nhitng quy dinh cua phép
luat Viét Nam va nudc tiép nhan lién
quan dén nguoi lao dong Viét Nam di
lam viéc ¢ nudc ngoai.

2.3. Can b chuyén trach vé boi dudng
kién thirc can thiét:

a) C6 kinh nghiém va hiéu biét v& hoat
dong dua nguoi lao dong di lam viéc &

nudc ngoai,

b) Co6 hiéu biét nhilg quy dinh cta
phép luat Viét Nam va nudc tiép nhan
lién quan dén ngudi lao dong Viét Nam
di lam viéc ¢ nudc ngoal.

2.4. Can bo nghiép vu tai chinh:

a) Co chuyén moén thudc chuyén nganh
tai chinh, ké toan;

b) Am hiéu cic quy dinh ctia phép luat
trong linh vuc hoat dong dua ngudi lao
dong di lam viéc ¢ nudc ngoai.

3. Can bd giit vi tri lanh dao diéu hanh
bo may hoat dong dua nguoi lao dong di
lam viéc & nudce ngoai cua doanh nghiép
dich vu ngoai diéu kién quy dinh tai diém
¢ khoan 1 Piéu nay, phai c6 du céc diéu
kién sau day:

a) Co trinh do tir dai hoc tro 1én;

b) C6 1y lich rd rang;

¢) C6 it nhét ba (03) nim kinh nghiém
trong linh vyuc dua nguoi lao dong di lam
viéc & nudc ngoai hodc hoat dong trong
linh vuc hop tac va quan hé quoc té;

d) Khong phai la nguoi dang bi xir ly
hinh thirc ky luit tr mrc canh céo tro
[én trong linh vuc hoat dong dwa ngudi
lao dong di lam viéc & nudc ngoal; hoac
la ngudi da git vi tri 1anh dao diéu hanh
bo may hoat dong dua nguoi lao dong di
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lam viéc ¢ nudc ngoai tai nhiing doanh
nghiép dich vu bi thu hoi gidy phép do vi
pham phap luat trong linh vuc hoat dong
dua nguot lao dong di lam viéc & nudce

ngoait.

Chuong III

TO CHUC BO MAY CHUYEN TRACH
DE BOI DUGNG KIEN THUC CAN
THIET CHO NGUOI LAO BONG
TRUOGC KHI BI LAM VIEC
O NUGC NGOALI

.« A A ’ B - h ~
Dic¢u 7. T6 chuc cua bo may chuyén
trach dé boi dudng kién thirc can thiét
cho nguoi lao dong trude khi di lam viée
O nuoc ngoai
B6 may chuyén trach dé boi dudng
kién thirc can thiét cho ngudi lao dong
trudce khi di lam viée & nudce ngoai duoc
t6 chirc thanh truong hoic trung tam dao
tao, phai ¢6 it nhat nhitng bd phan sau
day:
a) B phan dao tao;
b) BO phdn quan ly hoc vién.
. A ‘A
Diéu 8. Nhiém vu

B6 may chuyén trach boi dudng kién
thic ¢an thiét cho nguoi lao dong thuc
hién cac nhiém vu sau day:

a) Truc tiép t6 chic bdi dudng kién
thirc can thiét cho ngudi lao dong;

b) Quan ly chuong trinh dao tao, thoi
gian 1én 1op cua gido vién, hoc vién;
c) Thuc hién cac hop déng lién két vé

boi dudng kién thirc can thiét;
d) Bién soan tai liéu;
d) Quan ly hoc vién;

e) T6 chirc kiém tra va cap chimg chi
sau moi khoa hoc.

Piéu 9. Can bd ctia bd may

B may chuyén trach bdi dudng kién
thitc cin thiét c6 it nhit ba (03) can bd
quan 1y va phai dap ng cic diéu kién
quy dinh tai diém 2.3 khoan 2 Diéu 6 cia
Quy dinh nay.

Di¢u 10. B6 phin chuyén trach bdi
dudng kién thic cin thiét tai cac chi
nhanh

Déi véi chi nhanh duge doanh nghiép
giao nhiém vu boi dudng kién thirc can
thiét cho nguoi lao dong trude khi di
lam viéc ¢ nude ngoai phai ¢é bd phéan
chuyén trach boi dudng kién thirc cin
thiét cho ngudi lao déng nhu tai doanh
nghiép va thuc hién cac quy dinh tai cac
Piéu 7, 8 va 9 ctia Quy dinh nay.

Chuong IV
TO CHUC THUC HIEN

Piéu 11. Cuc Quan 1y lao dong ngoai
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nudce, So Lao dong - Thuong binh va Xa
hoi céc tinh, thanh phé truc thudc Trung
wong co trach nhiém kiém tra viée thuc
hién quy dinh nay va xur 1y cac hanh vi vi
pham theo quy dinh cua phap luat.

Pidu 12. Giam dbc cac doanh nghiép
dich vu c6 trach nhiém thuc hién quy

dinh nay.

Trong qua trinh thuc hién, néu co van
dé phat sinh hodc kho khan, vudng mac,
cac co quan, to chirc phan anh vé Bo Lao
dong - Thuong binh va Xa hoi dé kip
thoi hudng dan giai quyét./.

BO TRUONG

Nguyén Thi Hing



