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BOQ LAO PONG - THUONG BINH VA XA HOI

BQ LAO PONG - THUONG BINH CONG HOA XA HQI CHU NGHIA VIET NAM

VA XA HOQI Pic lip - Tu do - Hanh phiic
S6: 16/2015/TT-BLPTBXH Ha Néi, ngay 22 thang 4 nam 2015
THONG TU

Huéng dén thye hi¢n mét sé diéu ciia Nghi dinh s6 75/2014/NP-CP ngay 28
thiang 7 nim 2014 ciia Chinh phii quy dinh chi tiét thi hanh mjt s6 diéu
ciia B luit Lao djng vé tuyén dung, quén Iy nguéi lao déng Viét Nam

lam viéc cho td chirc, ¢4 nhin nwrdc ngoai tai Viét Nam

Cén cir Nghi dinh s6 106/2012/NP-CP ngay 20 thang 12 ndm 2012 ciia Chinh
phii quy dinh chirc ning, nhiém vy, quyén han va co cdu t6 chirc ctia B¢ Lao déng -
Thuong binh va Xa héi;

Cén cir Nghi dinh s6 75/2014/ND-CP ngay 28 thdng 7 ndm 2014 cuia Chinh
phii quy dinh chi tiét thi hanh mét sé diéu cua Bé lugt Lao déng vé tuyén dung,
quan Iy ngudi lao déng Viét Nam lam viéc cho té chirc, ca nhdn nwéc ngodi tai
Viét Nam (sau ddy duwoc goi tdt la Nghi dinh sé 75/2014/NP-CP);

Theo dé nghi cua Cuc truong Cuc Viéc lam,

Bé trudmg Bo Lao déng - Thuong binh va Xa héi ban hanh Thong tu huéng dan
thiec hién mot sé diéu ctia Nghi dinh sé 75/2014/NP-CP ngay 28 thang 7 nam 2014
cuia Chinh phu quy dinh chi tiét thi hanh mét sé diéu cua B¢ lugt Lao dong vé tuyén
dung, quan Iy nguoi lao déng Viét Nam lam viéc cho 16 chike, cé nhén nude ngodi tai
Viét Nam.

Piéu 1. Pham vi didu chinh

Théng tu ndy huéng dan giao hodc 1ty quyén viéc tuyén, quan 1y ngudi lao
dong Viét Nam lam viéc cho té chirc, ca nhan nuéc ngoai tai Viét Nam; phiéu
dang ky du tuyén lao dong; bao cao dinh ky vé tinh hinh tuyén dung, sir dung va
quéan 1y ngudi lao dong Viét Nam 1am viéc cho t chirc, c4 nhan nuéc ngoai tai
Viét Nam theo quy dinh tai Nghi dinh sb 75/2014/ND-CP.

Piéu 2. Pdi twgng dp dung

Déi twong ap dung ciia Thong tr nay la déi twong ap dung quy dinh tai Diéu 2
Nghi dinh sé 75/2014/ND-CP.
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Piéu 3. Giao hoiic iiy quyén viéc tuyén, quan ly ngudi lao djng Viét Nam
1am viéc cho to chire, c4 nhin nwréc ngoai tai Viét Nam

1. B4 Ngoai giao, B4 Lao dong - Thuong binh va Xa hi, Uy ban nhan dan
tinh, thanh phd trnrc thuéc Trung wong ban hanh Quyét dinh giao hodc iy quyén
viéc tuyén, quan ly ngudi lao dong Viét Nam lam viéc cho td chirc, c4 nhan nudce
ngodi tai Viét Nam cho té chirc ¢6 tham quyén tuyén, quan 1y ngudi lao dong
Viét Nam lam viéc cho té chirc, ca nhan nuéc ngoai theo quy dinh tai Khoan 1
Piéu 4 Nghi dinh s6 75/2014/ND-CP (sau day dugc goi tat 1a t6 chirc c6 tham
quyén tuyén, quan ly ngudi lao dong Viét Nam).

2. Trong thoi han 20 ngay ké tir ngay Quyet dinh quy dinh tai Khoan 1 Diéu
ndy cé hiéu lyc thi hanh, By Ngoai giao, Uy ban nhan dan tinh, thanh phé truc
thudéc Trung wong giri 01 ban chinh Quyét dinh vé B Lao dong - Thuong binh
va X4 hoi.

3. Trong thoi han 30 ngay ké tir ngay Quyet dinh quy dinh tai Khoan 1 Piéu
nay c6 hiéu lyc thi hanh, td chirc c6 thim quyén tuyén, quan ly ngudi lao dong
Viét Nam phéi niém yét tai tru so, chi nhanh van phong dai dién va thong bao
trén cac phuong tién thong tin da1 ching vé dia chi, s6 dién thoai, chic néng,
nhiém vy dugc giao hodc uy quyen

Piéu 4. Phiéu ding ky dy tuyén lao djng

Phiéu dang ky du tuyén lao déng quy dinh tai Khoén 1 Diéu 5 Nghi dinh s6
75/2014/ND-CP duoc thuc hién theo mau so 01 ban hanh kém theo Théng tu nay.

Pidu 5. Bdo céo dinh ky vé tinh hinh tuyén dung, sit dung va quén ly
ngudi lao dong Viét Nam

1. Trudc ngay 10 thang 6 va ngay 10 thang 12 hang nam, to chirc, ca nhan
nudc ngoai tai Viét Nam bdo cdo 6 (sdu) thang va hang nam v& tinh hinh tuyén
dung, st dung nguoi lao dong Viét Nam lam viéc cho td chirc, c4 nhan nudc
ngoai tai Viét Nam theo mau sd 02 ban hanh kém theo Thong tu nay va giri bao
cdo nhu sau:

a) Té chu'c, ca nhan nudc ngoai tai Viét Nam quy dinh tal cac Piém a, b, ¢ va d
Khoan 2 Pidu 2 Nghij dinh s6 75/2014/ND-CP giri bao cdo vé td chirc c6 tham quyén
tuyén, quan ly ngudi lao dong Viét Nam duoc B) Ngoai giao giao hodc Gy quyén;

b) Té chirc, cd nhﬁn nudc ngoai tai Vit Nam quy dinh tai DPiém & Khoan 2
Diéu 2 Nghi dinh s 75/2014/ND-CP guri bao cdo vé Trung tam dich vu viéc lam
do B9 truéng B Lao dong - Thuong binh va Xa hol hoic Chu tich Uy ban nhén
dan tmh thanh phd tryc thudc Trung wong quyét dinh thanh lap va dugc giao
viéc tuyén, quan ly ngudi lao dong Vigt Nam lam viéc cho t6 chirc, ca nhan nudc
ngodi tai Viét Nam dat tai dia phuong.
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2. Trudc ngdy 15 thang 6 va ngay 15 thang 12 hang nam, td chirc cé tham
quyén tuyen quén ly ngudi lao dong Viét Nam bao cdo 6 (sdu) thang va hang
nim vé tinh hinh tuyén dung, quan ly nguoi lao dong Viét Nam lam viéc cho té
chirc, ca nhin nudc ngoai tai Viét Nam theo miu s6 03 ban hanh kém theo Thong
tu nay va guri bao cao nhur sau:

a) T chic duge BO Ngoai giao giao hodc iy quyén bio cao Bd Ngoai giao;

b) Trung tAm dich vu viéc 1am do B trudng Bo Lao dong - Thuong binh va
X3 hoi thanh 14p bao cao By Lao ddng - Thurong binh va Xa hdi va S¢ Lao djng -
Thuong binh va Xa hoi noi trung tam dit tru sd chinh;

¢) Trung tdm dich vu viéc lam do Chu tich I:Ty ban nhén déan tinh, thanh phé
tryc thuéc Trung wong quyet dinh thanh 14p bao cdo S& Lao dong - Thuong binh
va X3 hoi.

3. Trudc ngay 20 thang 6 va ngay 20 thang 12 hang ndm, B Ngoai giao,
Uy ban nhin déan tinh, thanh phé tryc thudc Trung wong giri Bo Lao dong -
Thuong binh va X& hdi bao cdo 6 (sau) thang va hang nam vé tinh hinh tuyén
dung, quan ly ngudi lao dgng Viét Nam lam viéc cho t6 chirc, cd nhin nudc
ngodi tai Viét Nam thudc pham vi quan ly theo mau sé 03 ban hanh kém theo
Thoéng tu nay.

Piéu 6. Higu lyc thi hanh

1. Théng tu nay c6 hiéu lyc ké tir ngay 06 thang 6 nam 2015.

2. Théong tu s6 09/1999/TT-BLDTBXH ngay 15 thang 3 ndm 1999 ciia B Lao
dfjng - Thuong binh va X4 h§i hudng dan thuc hién mét s6 diéu cua Nghi dinh
s0 85/1998/ND-CP ngay 20 thang 10 nam 1998 cia Chinh phi vé tuyén chon, sir
dung va quan ly ngudi lao dong Vigt Nam lam vigc cho t6 chirc, c4 nhdn nudc ngoai
tai Viét Nam hét hiéu luc thi hanh ké tir ngay Thong tu nay c¢6 hiéu luc.

Picu 7. Trich nhiém thi hanh

T"é chirc ¢6 thim quyén tuyén, quan ly ngudi lao dong Viét Nam lam viéc
cho t6 chirc, cd nhan nudc ngodi, S& Lao dong - Thuong binh va Xa héi, t6 chirc,
ca nhin nudc ngoai tai Viét Nam va cac co quan, t0 chirc, ca nhén c6 lién quan
chiu trach nhi¢m thi hanh Théng tu nay.

Trong qua trinh thyc hién néu co gi vuong mac dé nghi phan anh kip thoi vé
B§ Lao dong - Thuong binh va Xa héi dé nghién ciru giai quyét./.

KT. BQ TRUONG
THU TRUONG

Nguyén Thanh Hoa
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Mau s6 01: Ban hanh kém theo Thong tw sé 16/2015/TT-BLDTBXH ngay 22 thing 4
ndm 2015 ciia Bé Lao dgng - Thuwong binh va Xa héi huémg dan thuc hién mét sé
diéu ctia Nghi dinh s6 75/2014/ND-CP ngay 28 thang 7 nam 2014 cia Chinh phi
quy dinh chi tiét thi hanh mét sé diéu cia B ludt Lao déng vé tuyén dung, quan ly
nguwoi lao déng Viét Nam lam viée cho t6 chire, cd nhén nude ngodi tai Viét Nam.

Anh chup khéng
qua 06 thang, c&
04 x 06 cm, phong
nén sang, mat nhin
théng, dau dé tran,
khong deo kinh

CONG HOA XA HOI CHU NGHIA VIET NAM
Pgc 1ap - Tu do - Hanh phuc

PHIEU PANG KY DU TUYEN LAO PONG

1. Tén t6i la (chir in hoa):

2. Ngay, thang, ndm sinh:..
3. 86 chl.mg minh nhén daano ch1eu

U Y

Ngay cip:.......... T [isenmnminoiiobinn Noi Cép: ..............................................................

4. Dan toc:..

5. Pia chi dﬁng ky thl.rcng tra:.

----------------------------------------

----------------------------------------

8. Pién thoai.:...........c......

---------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------

9. Trinh d9 gido duc phd théng cao nhét:.........cccewne..
10. Trinh d6 chuyén mon k¥ thudt cao Nhat:........ccoeevvverererereneseerecnne
11. Trinh d3 k¥ nang nghé (U COYinneeeeeee et s s s s s s s as e senae s

12. Ngoai ngi:..

.. Trinh dg:..

Hién dang tham gia to chu'c Poan Thanh nién Cong san Ho Chl Mmh Cong doan,
Pang COng san VIEt Nam:. ...t

........................................

.............................................................................................
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13. Qua trinh dao tao

STT Trwéng, co sé¢ dao tao Chu;:: tl;(g)ﬁnh Bing/chimg chi
1
2
3
14. Qua trinh lam viéc
STT Thei gian !ém viée Noi lam viée Vi tri viéc 1am
(tir thang ndm dén thang ndm) | (tén, dia chi) | (tén cong viéc, chirc vy)
1
2
3

15. Quan hé¢ gia dinh (chdng/vg, con)

R Moi Nim Noi & Noi lam Vi tri
STT| Hovatén quan hé | sinh hién tai viéc viéc 1am

Wbt

16. Kha nédng, s¢ trudng cia ban than

.....................................................................................................................................

-------------------------------------------------------------------------------------------------------------------------------------

Sau khi nghién ciru ndi dung thong bio tuyén lao dong, i ding ky dv tuyén
vao vi tri viéc 1am (tén cong viéc, noi lam viéc):

---------------------------------------------------------

Tbi xin guri cac gidy t& kém theo nhu sau:

- Ban sao giéy khai sinh;

- Gidy kham strc khoe;

- Ban sao van bang, chimg chi;

- Cac glay t& can thiét khac theo quy dinh cua phép luat,
- Céc gidy to thude d6i tuong uu tién (néu c6).
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T6i xin cam doan nhitng ndi dung ndi trén la dung sy that va thuc hién ding
cac quy dinh vé tuyén lao dong. Néu dugc tring tuyén lao dfng t6i xin cam két:

1. Nghiém chinh chép hanh moi quy dinh ciia phap luét lao dong.

2. Thyc hién nghiém chinh c4c diéu khoan cia hop dong lao dong da ky két
V@i t0 chirc, ca nhan nudc ngoai tai Viét Nam.

3. Thye hién ddy du cac quy dinh cua tb chirc c6 thim quyén tuyén, quan ly
nguoi lao dong Viét Nam lam viéc cho to chirc, cd nhan nudc ngoai tai Viét Nam
da gidi thiéu dén lam viéc.

4. Néu vi pham nhimg didu cam két trén tdi xin chju trach nhiém vé nhimg
thiét hai gy ra theo quy dinh cua phap luat./.

Ngudi ding ky dy tuyén
(Ky va ghi rd hg té€n)
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MAu sb 02: Ban hanh kém theo Théng tr s6 16/2015/TT-BLDTBXH ngay 22 thang 4
nam 2015 cua Bé Lao déng - Thuong binh va Xa héi hudng dén thi hanh mot sé
diéu ciia Nghi dinh s6 75/2014/ND-CP ngay 28 thang 7 ndm 2014 cua Chinh phi
quy dinh chi tiét thi hanh mét sé diéu ciia Bé ludt Lao dong vé tuyén dung, quan ly
nguoi lao dpng Viét Nam lam viéc cho t6 chire, cé nhén nuée ngodi tai Viét Nam.

TEN TO CHUC, CA NHAN NUGC NGOALI

-----

‘ ) ] ] BAO CAO
TINH HINH TUYEN DUNG, SU DUNG NGUOI LAO PONG VIET NAM

------

1. TINH HINH TUYEN DYNG NGUOI LAO PONG VIET NAM TRONG KY BAO CAO

T;i:]h Vi Hinh tlit'rc tuyén
STT| Hoviten | o chuyén vtl;‘c Tuyén | VS (hone ?;:,;;i
monky | .o tt:'}rc tuyén, quén Iy ngudi
thuat P lao ddng Vigt Nam
1
2
3

II. TINH HINH SU DUNG NGUOI LAO PONG VIET NAM TRONG KY BAO CAO

Pauky |Biéndongtrong| Cubiky
. béo cdo ky béo cdo bao cdo
STT Chi tidu ben vl 5| Trong s [Trong
; 8| 46 | Tang |Giam| °"8| 46
' s nir 50 nir
Tong s6 ngudi lao don .
: Vietg NamgLr e [ Nguoi
2 Trinh d§ chuyén mén
k¥ thudt cao nhét
So cip nghé Ngudi
Trung cép Nguoi
Cao ding Ngudi
Pai hoc trd 1én Ngudi
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Piuky |Biéndongtrong| Cudiky
. bao cao ky béo cao béo cdo
2 esn Pon vi
M8| a6 | Tang | Giam | 28| dé
SO SO
nir nir
3 | Hop déng lao dong
Hop dong khong xac .
dinh thoi han Neuor
Hop dong xac dinh w
thoi han Nguoi
Hop déng theo mua vy
hogc theo cong viéc Nguoi
nhat dinh duéi 12 thang
Ly do giam nguoi lao
4| dong Viét Nam x| X X X | X
Pon phuong chdm dirt s
HPLP Ngudi| x X X X X
Ky luét, sa thai Ngudi X X X X
Thoa thuin chim dit | Ngudi X X X
Khac Ngudi| x X X X
I1I. NHU CAU TUYEN DUNG NGUOI LAO PONG VIET NAM TRONG 06 THANG TOI
STT Vi tri viéc 1am can tuyén dyun S6 lwgng Yéu ciu cu thé
i tri vig yén dyng (ngurdi)
1
2
3
IV. KIEN NGHI, PE XUAT

1. Véi tb chirc c6 thdm quyén tuyén, quan 1y ngudi lao dong Viét Nam.
2. Vé ngudi lao dong Viét Nam.
3. Cac van dé khac.

Pai dién tb chire, c4 nhin nuéc ngodi tai Vigt Nam

(Ky va ghi rd ho tén, dong déu)



Mau s6 03: Ban hinh kém theo Thang tu 6  16/2015/TT- BLDTBXH ngay 22 thang 4 ndm 2015 ciia B§ Lao dgng - Thomg binh
va Xi hji hudng din thi hanh mét 56 ) diéu ciia Nghi dinh 50 } 75/2014/ND-CP ngdy 28 thang 7 niim 2014 ciia Chinh phii quy dinh
chi tiét thi hanh mdt s6 diéu cia B§ lut Lao déng vé tuyén dung, quan Iy nguoi lao dong Viét Nam lam viéc cho to chirc, cd
nhdn nude ngodi tai Viét Nam.

o CONG HOA XA HOI CHU NGHIA VIET NAM
COQUAN BAO CAO Dic lip - Ty do - Hanh phiic

SOimnBC- ngay...... thang...... nam.d......

BAO CAO
TINH HINH TUYEN DUNG, QUAN LY NGUOT LAO DONG VIET NAM LAM VIEC CHO
TO CHUC, CA NHAN NUGC NGOAI TAI VIET NAM

Kinh giic.ovoevereeen
. NHU CAU TUYEN NGUOT LAO DONG VIET NAM TRONG KY BAO CAO

$0 Iao djng drge 42 nghj tuyén

Tén tb chirc, c4 nhdn Dia chi Chia theo trinh 4 chuyén mén ky thut

STT

mrde ngodi Tng s6 Socdp | Chuaqua

nght dao tao

Dai hge

¥ 19
tri lén Cao didng | Trung cap

| | o | —

0os
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1L TINH HINH TUYEN CHON, GIOT THIEU NGUOT LAO DONG VIET NAM TRONG KY BAO CAO

S Iao ding da dwyc t6 chirc o6 thim quyén tuyén,
quén If ngudi lao ddng Vigt Nam tuyén chon, gidi thigu

$6 lao djng durge tb chire, cd nhin

niréc ngodi tuyén trye tiép

Lao ding dd ky HDLD chia theo

Lao dong di ky HDLD chia theo

5 i . A A A - A
STT Té:;::;;l:c’ ia chi K gﬁ?:o trinh d§ chuyén mon k§ thuft trinh d chuyén mon k§ thudt
nue ngodi Topg djng di' Dai Tong Da Chia
so | dwge ky So | Chia | So
kit |hec| Cao \Trung| & hoc | Cao | Trung g | qua
wpLp | T |ding | cip “]f; ﬂ;“f trév |ding| cip °f} dio
lén fighe | Gao a0 Ién ngne tao
|
2
3
4
5
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I1L. TINH HINH NGUOT LAO BONG VIET NAM LAM VIEC CHO TO CHUC, CA NHAN NUGC NGOAI TAI VIET NAM

1, $6 lao dgng dau ky

Trinh d§ chuyén mon k thudt Loai hop dong lao djng
STT Tén t chic, c4 nhdn T("ing Dai So Theo mua vy
mede ngodi s | hoc | Cao | Trung oo | Chwmqua | Khing xdcdinh | Xicdinh | hofe theo cing
tri | ding | cip " I?é dao tao thoi han thdihan | viéc nhit djnh
lén & dudi 12 thing
|
2
3
2. 86 lao djng ting trong ky
Trinh & chuyén mén k¥ thujt Logi hyp dong lao djng
STT Tén tb chire, c Tong Theo mia vy
nhin nwdengoai | s6 | Daihoc | Cao | Trung | Soclp | Chwaqua | Khongxdc dinh | Xdc dinh | hoic theo cong
trélén | ding | cip | nghé | diotao thiihan | thdihan | viéc ohdt dinh
dudi 12 théng
!
2

[4Y
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3,80 lao dng gidm trong ky

Trinh d) chuyén mon k§ thuit | Loai hgp dong lao djng Ly do gidm
Tén tb chire : Theo mi Don . :
- Téng Dai Chra Xic | Theo mua vy Ky | Théa
STT ci nhin s6 | hoe | Cao |Trung So qua Khéflg dinh | Mofctheo | PRUOTE ) o thugn | Lf do
e ngodi . cdp xdcdinh| .. |congviécnhdt| chim dit |~ °
tré | ding | cAp | | ddo [y, | thE | g sa | chim | khdc
o nghe théi han dinhdvéi | HDLD/ |
lén tao han | 12thing | ppry | thdi | dit
I
2
3
4. 80 lao dfng cubi ky
Trinh dj chuyén mén ki thudt Loai hop dong lao dfng
Theo ma vy
Tén t chirc, ¢4 nhdn Chira A Xic
STT mrée neodi Tong sb Daihoe tré | Cao | Trung S;“ qua Kho?g dinh hoe ﬂfm
* oo |ding| cp | P, | gio | Mcdinh | gy | congvife
nghé o | thEhEL | nhat dinh
! | dudi 12 thing
|
2
3
IV. KIEN NGHI, DE XUAT
THU TRUONG DON VI

(Ky va ghi rd ho tén, dong ddu)
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